
陳小明

1 May 2025

SWD/RMB/I&TF/9999P/Mar24-Jul24

開心復康中心；開心復康宿舍

開心復康協會

請填上所有服務單位名稱
Please fill in name of ALL service units.

經辦人並非批核信簽署人
The Claim Certificate should NOT be 
addressed to the undersigned of the 
Approval Letter.

申領款項證明書
Claim Certificate

批核信
Approval Letter

批核信 附錄1
Appendix 1 of 

Approval Letter

E51123A45B678

ABC-0001

ABC Mobile Hoist

25,000

如實際申領款項與獲批款項相同，請在此處填上「0」；如實際申領款項少於獲批款項，請在此處填上兩者
相差的金額。
Please fill in “0” if the actual amount to be claimed is equal to the approved amount; if the actual 
amount to be claimed is less than the approved amount, please fill in the difference in amount.

例子 Example
獲批款項 Approved Amount： $25,000
實際申領款項 Actual Amount to be Claimed： $24,000
此處應填上 Please fill in： 1,000



批核信
Approval Letter

機構印章上的機構名稱必須與批核信上所載一致
The name of organisation shown on the organisation chop MUST be 
identical with the name stated on the Approval Letter.

李中明

董事

30/10/2025

黃美美

2222 3333

Chung-ming

申領款項證明書
Claim Certificate


