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文字方塊
所有床位均符合以下要求:
(1) 提供可調校高度的醫院／護理睡床
(2) 提供床頭儲物櫃／衣櫃
(3) 睡床之間的距離不少於一米
(4) 睡床兩側預留空間方便照顧體弱住客
(5) 提供足夠空間便利輪椅轉動
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文字方塊
三份之二的床位符合以下要求：
(1) 提供可調校高度的醫院／護理睡床
(2) 提供床頭儲物櫃／衣櫃
(3) 睡床之間的距離不少於一米
(4) 睡床兩側預留空間方便照顧體弱住客
(5) 提供足夠空間便利輪椅轉動
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(Z2heEp<FAl) (201955 AEET0  (HHtHEIRE) 7t 3.5
RESIDENTIAL CARE HOMES (ELDERLY PERSONS) ORDINANCE

Z £z KR OK #H LORCHE Number
(Chapter 459, Laws of Hong Kong) R R E IR
(BHEBIEA59E)

Licence Number
HE B 4R 9E

Licence of Residential Care Home for the Elderly

Z E kB R

1. This licence is issued under Part IV, Section , of the Residential Care Homes (Elderly Persons) Ordinance in respect of the undermentioned
residential care home —

shEg I Ml R EARR (ZEEBRRBT) BIVES FRIE SRR —

2. Particulars of residential care home —
LA R —
(@ Name (in English) Name (in Chinese)
HrE (FL30) g (30
(b) (i)  Address of home

L e

(i)  Premises where home may be operated

Bl e A

as more particularly shown and described on Plan Number deposited with and approved by me.
HEES R B 8% BRI A AR - AR A -

(c) Maximum number of persons that the residential care home is capable of accommodating —

e SRR S E PN

3. Particulars of person / company to whom / which this licence is issued in respect of the above residential care home
JE3% Btz heiig ANt NI E R —

(@ Name / Company (in English) Name / Company (in Chinese)
N EARE (B30) N EARE (RS0

(b) Address

Hidif:

4.  The person / company named in paragraph 3 above is authorized to operate, keep, manage or otherwise have control of a residential care home of the
following type :

FIELFTAHI ANt A EIEERARRCE R BB CUIEA T R — S TEIAR 2 -
5. This licence is valid for months effective from the date of issue to cover the period from to
inclusive.
KRR #3 B AR AR Ey & H - Ea) ik >

BHREMASEEN -

6.  This licence is issued subject to the following conditions —

AR IR A N F IR —

7. This licence may be cancelled or suspended in exercise of the powers vested in me under Section 10 of the Residential Care Homes (Elderly Persons)
Ordinance in the event of a breach of or a failure to perform any of the conditions set out in paragraph 6 above.

AR LU N ECRRERIT DL BB AT IR EI IR - AN nI T (E 2 EBEMRBIEE 10 T A ARIRES] - N etk i S8 AR -

Date HHH Director of Social Welfare
Hong Kong Special Administrative Region
AR AT E T EENEE &
WARNING
% &

Licensing of a residential care home does not release the operator or any other person from compliance with any requirement of the Buildings Ordinance
(Cap. 123) or any other Ordinance relating to the premises, nor does it in any way affect or modify any agreement or covenant relating to any premises in
which the residential care home is operated.
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Medical Examination Form
for Residents in Residential Care Homes for the Elderly

ZEREF AR EE
Part | Particulars of Resident
F—8 FEE R
Name Sex Age
4 %l Fie
HKIC No. Hospital/Clinic Ref. No.
BHRSENS Bbt2REst
Part 1 Medical History
FE W
(1) Any history of major illnesses/operations? Yes [J No UJ
5 R R R B AU 2 A e

If yes, please specify the diagnosis

WH > FEEIHREE R

(2 Any allergy to food or drugs? Yes [J No O
HERYEEEYIRE ? H i

If yes, please speC|fy
WA > B

(3)(@ Any signs of infectious disease? Yes [ ﬁo O
HEEIIRER ? = I
If yes, please speC|fy:
ﬁuﬁ‘ fI=] n_inEyq
(3)(b) Any further investigation or treatment required? Yes [J No [
R Z IR AU ? = I

If yes, please specify and also state the hospital/clinic attended and reference number.

WA - SFEINE R EH RS2 AIESR -

4) Any swallowing difficulties / easy choking? Yes [J No ]
HEEUREE S 5% ? H &
If yes, please speC|fy:
ﬁﬂﬁ nﬁn_leEﬁ

5) Any need of special diet? Yes [ /I\lo Ul
HERREaTE? &l i

If yes, please speC|fy:
WA - BEEEEA

(6) Past psychiatric history, if any, including the diagnosis and whether regular follow-up treatment is required.

WUBEAFEHRACE: - BT R e A e T e BRI T

(7 Details of present medication, if any, including the name and dosage.

W HAIZHRAEEY) - SRl IR E -
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Part 111 Physical Examination
F=Ea SlnE
Blood Pressure[fiB& Pulse/CyBk Body Weighti8E&
mmHg /min kg

Please specify:

ARetd
Cardiovascular System

Respiratory System

Central Nervous System

flE fHAE 28

Musculo-skeletal

=g

Abdomen/Urogenital System
K&/ UAPR B LT

Lymphatic System
ME LS

Thyroid
SN

Skin Condition, e.g. pressure sores

iR - A BE

Foot
SR

Eye/Ear, Nose and Throat
iR, S

Oral/Dental Condition
O,/ iR

Others
HAih
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Part IV Functional Assessment
SEVUERSY S RCHERERTAS
Vision [] normal [] unable to read unable to watch TV [ see lights only
vl IEH newspaper print FREBIEEIEG HEE R
(with/without* T HER ARG
visual corrective
devices
/A
R IIREGIERR)
Hearing ] normal ] difficultto difficult to cannot
i FE communicate with communicate with communicate
(with/without* normal voice loud voice with loud voice
hearing aids R NEELUE REESEGEAVIEDL REESTEEYIE I
H /2 E* TR ?ﬁi WL A A REE
BhEES)
Speech [] ableto [] nheed time to need clues to
=S express express express
REIEF FRIE FrergReE REEIE R EE
Mental state ] normal/alert/ [ mildly disturbed moderately seriously
AR stable % P 2 PR B disturbed disturbed
I/E;%j /B o [ 52 TR | FEEE
] early stage of middle stage of late stage of
dementia dementia dementia
S HATE R REE R e s & IR R EE
Mobility [] independent self-ambulatory always need bedridden
JEBIRE S TEIE 4 with walking aid or assistance from Bl R
wheelchair other people
Al ETTRBITERE TN i)
i fer A )
Continence normal [] occasional faecal or frequent faecal or double
Bhage S FiE urinary urinary incontinence
incontinence incontinence KNMEFE G 2R
R/ IMEMERREE RIIMELEH,
AD.L. Independent 5225817,/ R BB
B ERIBRE ST (No supervision or assistance needed in all daily living activities, including bathing,

dressing, toileting, transfer, urinary and faecal continence and feeding.)

(FAPEME ~ BEAR ~ 40T ~ (B -

] Occasional assistance 1B BEZE BN

(Need assistance in bathing and supervision or assistance in other daily living activities.)

(R8RS 7 S 17 B R iy ot H o A 5 T e e R A ekt B )

[] Frequent assistance &K BERH)

(Need supervision or assistance in bathing and no more than 4 other daily living activities.)

CHAER R HAAN R 3B VU I S A0 S8 5 T e e 77 8h )

[] Totally dependent 52 & FEZ 8
(Need assistance in all daily living activities)

(FYH B A4S S8 E a2 se enviieh)

R/ IMEZER R BT A S FR TR E Bl )
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PartV
ERE

Recommendation

fe ]

The applicant is fit for admission to the following type of residential care homes for the elderly —
S E PN =N EIV Yl NE-e A

O 1.

Self-care Hostel {&EHEBEZZERE

(an establishment providing residential care, supervision and guidance for persons who
have attained the age of 60 years and who are capable of observing personal hygiene and
performing household duties related to cleaning, cooking, laundering, shopping and other
domestic tasks)

CENFR AT EIERE ~ B8 I E T 60 sk A AU - iz EA LA REIIRFEHE
AN@AE - TVARRTIRERER - REE ~ K~ YRR ETIE R HA 5 )

Aged Home H B ZZ R

(an establishment providing residential care, supervision and guidance for persons who
have attained the age of 60 years and who are capable of observing personal hygiene but
have a degree of difficulty in performing household duties related to cleaning, cooking,
laundering, shopping and other domestic tasks)

(RIFR AL g IR - B RABE T 60 st A LAVHERE - 2% A\ A RE JIORHE
N4 - (BIERRIRRAE R ~ REE ~ PR~ YRR fE LIE R EAM 8 J7E - A—E
FERERYIAEE )

Care-and-Attention Home = B IBEEZ2ERR
(an establishment providing residential care, supervision and guidance for persons who
have attained the age of 60 years and who are generally weak in health and are suffering
from a functional disability to the extent that they require personal care and attention in the
course of daily living activities but do not require a high degree of professional medical or
nursing care)

(BPIR A ErEIEREE ~ B8 MATE T 60 A\ LAUMts > MaZ 3 A — PR K LE
i A S RERE s R - DIEVE H EiLfE TR R s AR - AT S EN
BUEEREGEH )

Part VI
EYaNzi Y

Other Comment

FAthtERE

Doctor’s Signature Name of Hospital/ Clinic

BERE

Doctor’s Name

Bt

Date
HA

Bt 2R

Stamp of Hospital/ Clinic /Doctor
Bbt 2P BEHE
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RESIDENTIAL CARE HOMES (PERSONS WITH DISABILITIES) ORDINANCE

BE®E AL RS KA
(Chapter 613, Laws of Hong Kong)
(FEHEBIE6IIE)
LORCHD Number
BEE N b R iR B S iR AE 9%
Licence Number
R

Licence of Residential Care Home for Persons with Disabilities

BERALER &BR

This licence is issued under Part 3, Section , of the Residential Care Homes (Persons with Disabilites) Ordinance in respect of the
undermentioned residential care home —
2ue I NEER TAREE (R N LSRG F380E RIS Rl —
Particulars of residential care home —
e —
(@ Name (in English) Name (in Chinese)
g (9230) HfE ()
(b) (i) Address of home

e bt

(i)  Premises where home may be operated

BEGRGESNEAn

as more particularly shown and described on Plan Number deposited with and approved by me.
ECEETE R E IS 5% ZERIBEANGE » AR LA -

(c) Maximum number of persons that the residential care home is capable of accommodating —

SRl EUlEN T E PN 4

Particulars of person,~company to whom ~which this licence is issued in respect of the above residential care home —

13 _E iR heiE AL A EI R —

(@ Name,~Company (in English) Name,~Company (in Chinese)
W, N EARE (B30) W, NEARE (F3)

(b) Address
Hrik

The person,~company named in paragraph 3 above is authorized to operate, keep, manage or otherwise have control of a residential care home for
persons with disabilities of the following type :

SEIELFTHAY AL A E RS R BB DA AT A — P TSR N Ll

This licence is valid for months effective from the date of issue to cover the period from to
inclusive.

AfRHR s H B A AR & H > ES IS =)==Y7]

FEHEAEN -

This licence is issued subject to the following conditions —

AHRIRIS A FIR A —

This licence may be cancelled or suspended in exercise of the powers vested in me under Section 9 of the Residential Care Homes (Persons with
Disabilities) Ordinance in the event of a breach of or a failure to perform any of the conditions set out in paragraph 6 above.

EH RS E N BORAE BT L LB P IR R » ANFTTEE GERALEEEERET) ORI T A ANRIREST - fbH S i di ARR IR -

SWD 677

Date HHH Director of Social Welfare
Hong Kong Special Administrative Region

AR ITTE R EENEER

WARNING
oo

The issue of licence in respect of a residential care home does not release the operator or any other person from compliance with any requirement of the
Buildings Ordinance (Cap. 123) or any other Ordinance relating to the premises, nor does it in any way affect or modify any agreement or covenant
relating to any premises in which the residential care home is operated.
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RESIDENTIAL CARE HOMES (PERSONS WITH DISABILITIES) ORDINANCE

BE®E AL RS KA
(Chapter 613, Laws of Hong Kong)
(FEHEBIE6IIE)
LORCHD Number
BEE N b R iR B S iR AE 9%
Certificate Number
e HHE 4wk

Certificate of Exemption of Residential Care Home for Persons with Disabilities

BREATE 2B E2IZIHE

This certificate of exemption is issued under Part 4, Section , of the Residential Care Homes (Persons with Disabilites) Ordinance in
respect of the undermentioned residential care home —
2xe I NS TAREE (R N LSRG F450E RIESFER S8 E —
Particulars of residential care home —
e —
(@ Name (in English) Name (in Chinese)
g (9230) HfE ()
(b) (i) Address of home

e bt

(i)  Premises where home may be operated

BEGRGESNEAn

as more particularly shown and described on Plan Number deposited with and approved by me.
ECEETE R E IS 5% ZERIBEANGE » AR LA -

(c) Maximum number of persons that the residential care home is capable of accommodating —

SRl EUlEN T E PN 4

Particulars of person,”company to whom,~which this certificate of exemption is issued in respect of the above residential care home —
% e s AL A FI R —

(@ Name,~Company (in English) Name,~Company (in Chinese)
W, N EARE (B30) W, NEARE (F3)

(b) Address
Hrik

The person,~company named in paragraph 3 above is authorized to operate, keep, manage or otherwise have control of a residential care home for
persons with disabilities of the following type :

FEIELFTAHI Nt A EITIERAE Y ~ R - B CUIEA T A — S (E L ENPE2 YN Tl

This certificate of exemption is valid for months effective from the date of issue to cover the period from to
inclusive.

AER R SRS i E s HITREA R - AR f&H - #H Ea ik >

B EAE -

This certificate of exemption is issued subject to the following conditions —

KRERRREIHF A M YIRAE—

This certificate of exemption may be revoked in exercise of the powers vested in me under Section 11(4) of the Residential Care Homes (Persons with
Disabilities) Ordinance in the event of a breach of or a failure to perform any of the conditions set out in paragraph 6 above.

EA RS E N EORAEETT UL LRGBS IRV IR » A NATTEE GER A LSRG B1LA KT ANAVRES > AR REHE -

SWD 678

Date HHH Director of Social Welfare
Hong Kong Special Administrative Region

AR ITTE R EENEER

WARNING
o g

The issue of certificate of exemption in respect of a residential care home does not release the operator or any other person from compliance with any
requirement of the Buildings Ordinance (Cap. 123) or any other Ordinance relating to the premises, nor does it in any way affect or modify any agreement
or covenant relating to any premises in which the residential care home is operated.
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Medical Examination Form
for Residents in Residential Care Homes for Persons with Disabilities

BRAN D EERA R EE

Part | Particulars of Resident

F—ED FEEER

Name Sex Age/Date of Birth

4 il i/ WEHE

HKIC No. Hospital/Clinic Ref. No.

BAEGERNS Ve i

Part 11 Types of Disability / Medical History

FEHD B R

Q) Types of disability (diagnosed by clinical psychologists / medical doctors)%a&z=48 Rl ( 4ERGEHA C FHEESZ
4 =X Dk

COMentally Handicapped, please indicate the level 55% - :5FHAFEE
CImild 8% CImoderate & [severe fgrEE Clprofound fixf& &% e
OPhysically Handicapped, please specify: A%R&{55€ » 553REH :

CIMentally 111, please specify: & A » s5sREH

Last hospitalization 73T A{EEE[EE0EE
[JOthers, please specify: HAth - &5E7EH :

(2) Any history of major illnesses/operations? Yes [J Qo O
W R RE R 2 AT 2 Gl i

If yes, please specify the diagnosis

WH - FEIRZEEER

3 Any allergy to food or drugs? Yes [ /l\lo U
A EYeEEyBey ? Gl i
If yes, please speufy
ﬁﬂﬁ iH nf%

4) Any diagnosis of epilepsy? Yes [J /l\lo UJ
= BARIE ? =] i

If yes, please indicate the number of seizures within the past 1 month:

WH > SFRITEE—E A S ERE

(5) Any recent auditory / visual deterioration? Yes [J /I\lo O
ITHH RS, R 2 Gl i
If yes, please speC|fy:
ﬁﬂﬁ iH nf%

(6) Any signs of infectious disease? Yes [ uo U
A IR 2 A e
If yes, please spemfy
ﬁﬂﬁ EI| uf%

(7) Any swallowing difficulties / easy choking? Yes U No O
BEEEREE, 75 5 HEIE ? A i
If yes, please speC|fy:
ﬁﬂﬁ i nEED%
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(8) Any need of special diet? Yes [ No [J
AERHEEFRE? = i

If yes, please specify:
WA L

9 Any record of travelling within the past 6 months? Yes [ /I\lo O
w2 6 H HAGINELS: ? H fite

If yes, please specify:
WA - BERERA

(20) Detail of present medication, if any, including the name and dosage.
WHATFRARHEEY) - SherilisEss ik & -

Part Il Physical Examination
E=Fa SHRE
Blood Pressure [fiER Pulse Bk Body Weight f&&
mmHg /min kg

Please specify:
Cardiovascular System
TERAS
Respiratory System

Central Nervous System

e A 24

Musculo-skeletal

=g

Abdomen/Urogenital System
KB/ IGPR B A FE %t

Lymphatic System
N

Thyroid

FSRAR

Skin Condition, e.g. scabies
FZIEARDL » 4 Y

Foot

EER

Eye/Ear, Nose and Throat
iR, E &%

Oral/Dental Condition
IR,/ S iR,

Others
HAttr

45 14 - 129



CGERA LB 'R Tl (2019 42 5 HEEThO) (Bt H A E)

B 11.1

Part IV Functional Assessment
EEVUER Sy S RO RE R
Vision [] normal [] unable to read ] unable towatch TV [ see lights only
vl IEH newspaper print REBIEEIER HEeRIE
(with/without* N RERE IR A A
visual corrective
devices
/B
Ik E23)
Hearing ] normal ] difficultto difficult to cannot
s FE communicate with communicate with communicate
(with/without* normal voice loud voice with loud voice
hearing aids R NEEDUE REEEREEIIE T REEREEAVIE L
H/ZE* B ?fiii & DU AN RE S
BhEES)
Speech [] ableto [] needtime to [] need clues to
SE=HES) express express express
REILH FREE FetedeE TSN EE
Mental state ] normal/alert/ ] mildly disturbed [] moderately seriously
FEHRRE stable K e 7 PR B disturbed disturbed
1IE® 8 o B2 IR B EE 2 R
S TRE
Mobility [] independent self-ambulatory ] always need bedridden
JEBIRE S TEIE 4 with walking aid or assistance from Fif A
wheelchair other people
AT BT B TRSEL HETERNEY
L Y EZ )
Continence normal [] occasional faecal or [} frequent faecal or double
BREIEE ST i urinary urinary incontinence
incontinence incontinence K/INMEFE L
R /IMEMERREE R IMELLH,
AD.L. Independent 5 &5, A BTG
B ERIBRE ST (No supervision or assistance needed in all daily living activities, including bathing,
dressing, toileting, transfer, urinary and faecal continence and feeding.)
TRV ~ 294K ~ AT ~ (r B « R/MEEEH S B T HS R R S5 8)
[] Occasional assistance 1&g BB
(Need assistance in bathing and supervision or assistance in other daily living activities.)
(TP e 8 7R S o B RS LA, H 8 A B 7 T e AR A B Bl )
] Frequent assistance &% FEEHEN
(Need supervision or assistance in bathing and no more than 4 other daily living activities.)
(R S AN R AR VU I H 5 AR E Bl 1 7R S e e e )
[] Totally dependent 524 B8
(Need assistance in all daily living activities)
(P H B A& EE) T R 5e 2 e )
Others (e.g. aggressive behaviour, self-injurious behaviour, etc.)
HAt (fan : 8T R ~ BHIRGET/HE)
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PartVV Recommendations
FHE S fec
0 1. Low Care Level Home {&fE IBEE2
(an establishment providing residential care for persons with disabilities (PWDs) who are
capable of basic self-care and require only minimal assistance in daily living activities)
( BPFR A ETE IRA T 78 N LAVEERS - ez FRm AL B AR B IR IRRARE ST - 10
1 H AL 7 T A TR R )
] 2. Medium Care Level Home R HRERRz 2
(an establishment providing residential care for PWDs who are capable of basic self-care
but have a degree of difficulty in daily living activities)
( BPFR T IR T 28 N LAVEERS - ez Fi8mR AL B ARy B IR IRRRRE T - 1o
e H LG T A — e AR EE )
O 3. High Care Level Home =& iEEERz=
(an establishment providing residential care for PWDs who are generally weak in health
and lack basic self-care skill to the extent that they require personal care, attention and
assistance in the course of daily living activities but do not require a high degree of
professional medical or nursing care)
( BIFR AT IR T2 N AVRERS - 2 SRR A\ — I R R LG = AR 5
HHaRIRTS - ARSI H E R fE TR 2R AR - (8 k)  EAFES
R E B EGER )
Part VI Other Comment
FENERL HAtr b
Doctor’s Signature Name of Hospital/ Clinic
BAEE Bt 2P
Doctor’s Name Stamp of Hospital/ Clinic /Doctor
B4 Bt 2R BAEEE
Date
HEA
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	Annex 13.pdf
	13_00-20190530_附錄13_安老院實務守則 (2019年5月修訂版)
	第一章
	引言

	概要
	1.1
	1.1.1
	設立安老院旨在為有需要的長者提供住宿照顧服務及設施，長者應該受到尊重和關懷，使他們能夠有尊嚴地生活並安享晚年。
	《安老院條例》（第459章）於1995年4月1日開始生效，並由1996年6月1日起全面實施，旨在透過社會福利署署長管理的發牌制度規管安老院的住宿照顧服務，以達到可接納的標準。
	1.1.2
	1.1.3
	《安老院規例》（第459章附屬法例A）根據《安老院條例》第23條所訂立，載述有關安老院的經營、管理及監管的規定。
	1.1.4
	社會福利署署長根據《安老院條例》第22條發出本實務守則，列出經營、料理、管理或以其他方式控制安老院的原則、程序、指引及標準，以便安老院的經營者遵守。
	本實務守則引述的各項標準、規格、法定條文等，均屬2019年3月31日前生效的版本。閱讀本實務守則的人士請查閱這些條文其後有否再經修訂。如欲查閱有關的法定條文，可登入「電子版香港法例」(https://www.elegislation.gov.hk)。
	1.1.5
	1.1.6
	慣常有超過5名年滿60歲的人士獲收容在其內住宿以便獲得照顧的處所。
	根據《安老院條例》第3條，該條例不適用於：
	1.1.7
	由政府或房屋委員會經辦及控制的安老院；
	(a)
	純粹用於或擬純粹用於治療需接受治療的人的安老院；
	(b)
	(c)
	由社會福利署署長藉刊登於憲報的命令豁免的任何安老院或任何種類的安老院。
	1.1.8
	《安老院條例》及《殘疾人士院舍條例》（第613章）彼此為互相豁免的條例。任何院舍如同時符合《安老院條例》及《殘疾人士院舍條例》所規管的院舍定義，在互相豁免的原則下，該院舍經營者只須根據其中一條條例持有一個牌照，但不得同時根據兩條條例申請牌照。如有根據《安老院條例》發出的牌照（原來的牌照）在當其時就有關院舍而有效，而院舍經營者計劃轉為營辦殘疾人士院舍，並獲社會福利署署長通知其根據《殘疾人士院舍條例》的申請獲批准，原來的牌照將會被撤銷，而該院舍營辦人須在牌照根據《殘疾人士院舍條例》發出的同時，向署長交回原來的牌照。同樣地，如有根據《殘疾人士院舍條例》發出的牌照（原來的牌照）在當其時就有關院舍而有效，而院舍營辦人計劃轉為經營安老院，並獲署長通知其根據《安老院條例》的申請獲批准，則原來的牌照將會被撤銷，而該院舍經營者須在牌照根據《安老院條例》發出的同時，向署長交回原來的牌照。
	安老院經營者應詳細閱讀本實務守則、《安老院條例》及《安老院規例》。根據《安老院條例》第8(3)(c)條，社會福利署署長如認為用作安老院的處所不符合本實務守則所列關乎設計、結構、防火、健康、衞生及安全的規定，可拒絕發出牌照予申請人。有意經營安老院的人士如欲徵詢意見或尋求指導，可聯絡社會福利署安老院牌照事務處（下稱「牌照處」）（電話：2961 7211或2834 7414）（地址：香港灣仔皇后大道東213號胡忠大廈23樓2354室）。
	1.1.9
	經營者或任何其他人士遵照本實務守則的規定辦事，並不表示可獲免於承擔其他條例或普通法訂下的法律責任、義務或規定。
	1.1.10
	牌照
	1.2
	1.2.1
	根據《安老院條例》第6條，凡任何人士在任何時候經營、料理、管理或以其他方式控制一所安老院，必須持有根據《安老院條例》第8(2)(a)條就該安老院發出，或根據第9條為其續期，而在當其時有效的牌照。
	1.2.2
	根據《安老院條例》第8(3)(d)條，如有關安老院擬採用的名稱並不適合，或與以下名稱相同或相似，社會福利署署長可拒絕發出牌照予申請人：
	有豁免證明書在當其時就之而有效的安老院的名稱；
	(a)
	有牌照在當其時就之而有效的安老院的名稱，或受《殘疾人士院舍條例》規管的殘疾人士院舍的名稱；
	(b)
	(c)
	任何就之發出的牌照被暫時吊銷、交回或撤銷的安老院的名稱；或
	(d)
	有根據《殘疾人士院舍條例》發出的牌照就之而被暫時吊銷、交回或撤銷的該條例所指的殘疾人士院舍的名稱。
	就指定安老院發出的牌照是經由社會福利署署長簽署核證的牌照，載有獲發牌照的安老院的資料，而根據《安老院條例》第8(5)條，牌照為其內所述事項的證據。如安老院的名稱、地址、種類、牌照規定的可收納人數上限及／或持牌人有任何更改，必須申請新的牌照。
	1.2.3
	商業登記／公司註冊
	1.3
	私營安老院的經營者必須根據《商業登記條例》（第310章）向稅務局為業務申請商業登記；如安老院由法人團體經營，則須同時根據《公司條例》（第622章）向公司註冊處處長註冊。
	停止經營安老院
	1.5
	經營者若停止經營安老院，必須在結業前最少3個月以書面通知牌照處，並一併提交住客搬遷計劃，同時以書面通知住客及其監護人／保證人／家人／親屬／聯絡人。安老院結業後，經營者須把牌照交回牌照處。有關停止經營安老院的管理事宜，請參閱本實務守則第八章8.12段。
	第二章
	安老院的種類
	第三章
	牌照

	安老院的種類
	2.1
	2.1.1
	根據《安老院條例》第2條，安老院指慣常有超過5名年滿60歲的人士獲收容在其內住宿以便獲得照顧的處所。《安老院規例》第3條訂明的安老院種類如下：
	「高度照顧安老院」
	(a)
	即提供住宿照顧、監管及指導予年滿60歲人士的機構，而該等人士一般健康欠佳，而且身體機能喪失或衰退，以致在日常起居方面需要專人照顧料理，但不需要高度的專業醫療或護理。
	(b)
	「中度照顧安老院」
	即提供住宿照顧、監管及指導予年滿60歲人士的機構，而該等人士有能力保持個人衞生，但在處理關於清潔、烹飪、洗衣、購物的家居工作及其他家務方面，有一定程度的困難。
	「低度照顧安老院」
	(c)
	即提供住宿照顧、監管及指導予年滿60歲人士的機構，而該等人士有能力保持個人衞生，亦有能力處理關於清潔、烹飪、洗衣、購物的家居工作及其他家務。
	2.1.2
	牌照處會考慮安老院在提交牌照申請及其續牌申請時已收納或計劃收納的住客，按其入住安老院時的健康狀況評估所需的照顧和協助程度（請參閱本實務守則第八章8.3.1段），以釐定該院舍的種類。
	混合式安老院的分類
	2.2
	2.2.1
	安老院在實際運作上或會同時收納需要不同程度照顧服務的住客，例如中度照顧安老院可能設有高度照顧宿位。此外，中度或高度照顧安老院亦會提供低度照顧宿位。
	在釐定混合式安老院的種類時，若安老院同時收納需要低度、中度及／高度照顧服務的住客，不論需要低度照顧服務的住客人數有多少，該安老院只可被界定為中度照顧或高度照顧安老院。
	2.2.2
	以一所同時提供低度、中度及高度照顧宿位的安老院為例，在界定安老院種類時不會計算需要低度照顧服務的住客人數，而是按需要中度及高度照顧服務的住客人數劃分院舍的種類。當需要高度照顧服務的住客人數為該院中度及高度照顧服務的宿位數目的三成（30%）或以上，該院舍須被界定為「高度照顧安老院」；當需要高度照顧服務的住客人數少於該院中度及高度照顧服務的宿位數目的三成（30%），該院舍會被界定為「中度照顧安老院」，上述原則可加強需要較高照顧程度服務的住客的保障。
	2.2.3
	3.1
	政策
	任何人士在任何時候經營、料理、管理或以其他方式控制一所安老院，必須持有根據《安老院條例》就該安老院發出或續期而當其時有效的牌照；而任何根據《殘疾人士院舍條例》界定為殘疾人士院舍並持有根據該條例發出有效的牌照或豁免證明書則除外（請參閱本實務守則第一章1.1.8段）。

	申請牌照
	3.2
	根據《安老院條例》第8(1)條，安老院經營者必須使用指定的表格(SWD 603)（附件3.1）提出牌照申請，申請表格可在牌照處索取，或在社會福利署網頁(http://www.swd.gov.hk)下載。遞交申請書時須附上社會福利署署長所要求提供的資料及圖則，詳情如下：
	把已填妥的申請表格正本以送遞或以掛號郵遞方式寄交牌照處；
	3.2.1
	申請人須同時提交下列文件：
	3.2.2
	申請人的香港身份證副本（適用於個人申請）；
	(a)
	(b)
	由公司註冊處處長簽發的法團註冊證明書副本（適用於法人團體申請）；
	(c)
	由稅務局局長簽發的商業登記申請書核證本（適用於私營安老院的申請）；
	(d)
	由稅務局局長簽發的商業登記證副本（適用於私營安老院的申請）；
	安老院員工名單（附件3.2）；
	(e)
	就有關安老院處所達成及已蓋印花的租賃協議文件副本（適用於租用的安老院處所）；
	(f)
	(g)
	有關安老院處所的轉讓書副本（適用於自置的安老院處所）；
	(h)
	安老院圖則的4份副本（如安老院設於房屋委員會轄下或已分拆出售的樓宇，則須提交圖則的6份副本）（有關圖則的規定，請參閱附件3.3的指引）；及
	消防裝置及設備圖則副本及相關文件（請參閱本實務守則第五章5.4及5.5段，以及附件5.1的核對表）。
	(i)
	鑑於本實務守則第二章2.2段有關安老院的分類所訂明的原則，牌照處可要求申請人提交住客的「安老院住客體格檢驗報告書」（附件11.1），以確定該安老院根據所屬的種類及《安老院規例》第11(1)條所須僱用的員工種類及人數符合發牌要求。
	3.2.3
	經營者應確定在有關地點／處所經營安老院，是否根據《城市規劃條例》屬於經常准許的用途，或是須先向城市規劃委員會（城規會）申請規劃許可才可進行的用途。若是屬於須先向城規會或規劃署委派的指定人員申請規劃許可才可進行的用途，經營者須向牌照處提交有關規劃許可證明，否則，牌照處未能就該安老院發出牌照（請參閱本實務守則第四章4.2.2段）。
	3.2.4
	3.2.5
	經營者應確定在有關地點／處所經營安老院，是否符合地契條款。如有關處所違反地契條款，申請人須提交地政總署發出的豁免書以證明就相關地契條款獲得豁免（請參閱本實務守則第四章4.2.3段）。
	待收到申請人就上述規定提交的文件，並確定所有資料均正確無誤後，在一般情況下，牌照處會在8個星期內完成處理牌照的申請，並通知申請人有關結果。
	3.2.6
	發出牌照
	3.3
	(a)
	向申請人發出以申請人為持牌人的牌照，並就該安老院的經營、料理、管理或其他控制事宜，訂下署長認為適當的條件；或
	(b)
	拒絕發出牌照予申請人。
	3.4
	發出牌照的條件

	3.5
	牌照續期

	3.6
	為使公眾能識別有關安老院的法定資格，經營者必須在安老院處所的當眼處展示其牌照。
	3.7
	牌照格式

	持牌安老院申請新牌照
	3.8
	3.8.1
	安老院名稱；
	(a)
	安老院地址（如屬安老院的擴充或合併，請參閱本章3.9段）；
	(b)
	(c)
	安老院種類；
	(d)
	牌照規定可收納的最多人數；及／或
	(e)
	持牌人／持牌公司（請參閱本章3.8.2段）。
	3.8.2
	如因業務買賣或更換合夥人而導致持牌人／持牌公司有所轉變，現行經營者須於持牌人／持牌公司轉變前4個月起至2個月止的期間內，以書面通知牌照處有關轉變的詳情（包括生效日期、新經營者的資料及員工及／或處所的轉變等）。同時，新經營者須於轉變前4個月起至2個月止的期間內，根據《安老院條例》第8(1)條並使用指定的表格(SWD 603)（附件3.1）申請新的牌照。
	安老院擴充或合併
	3.9
	3.9.1
	獲發牌照的安老院如有任何擴充或合併的計劃，經營者應在進行該計劃前，以書面向牌照處提出申請，並須得到牌照處原則上接受擬擴充或合併部分被納入院舍範圍，方可進行計劃，並須提交新的牌照申請（請參閱本章3.8.1(b)段）。
	安老院處所擴充或合併必須符合下列相關條件。如有需要，牌照處會按個別院舍的特殊情況就擴充或合併的申請作出考慮。
	3.9.2
	(a)
	擬擴充部分或合併的安老院必須位於安老院現址同一座處所的同一樓層或實質上下相連樓層。如擬擴充或合併部分在相連樓層須同時符合本段(d)項的條件；
	若安老院處所為新界豁免管制屋宇（俗稱「丁屋」），則擬擴充部分或合併的安老院必須位於同一座或相連座的屋宇。如擬擴充部分或合併的安老院在相連座屋宇須同時符合本段(d)項的條件。申請人亦須確定擬擴充或合併的安老院於擴充或合併後仍符合相關的地契條款（請參閱本章3.2.5段）；
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