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Social Welfare Department

AREHEFTR(TEC BT AT HREE) F 4
Application Form for Public Subscription Permit
(Solicitation of Signed Authorisation Forms)

2 & Attention

PHHR: M E a7t lp a7 31p[gt ¥ EY X ER(ITILI1p 267 30P)
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B 5 #5517 1p 212 31p[g* 3 EaETLER(TIT721p 1127 31

B )mv‘ 3]

Application ~ ® 1% to 31% July of each year [Applicable to application for Former Half Year (i.e.
Period: from 1% January to 30" June) or the whole of the next year]

B 1%to 31% January of each year [Applicable to application for Latter Half Year (i.e.
from 1% July to 31% December) of the same year]

BT
Reminder to Applicant Organisations

1.

a ﬂ\ =~ ‘;.'il’ ) @Liﬁi’é o E%‘a ‘;r-r}\\: ¥ ;3(% ‘g: %z m;ﬁ'%\”*"%d‘)g‘ ’L/F RiaEs
l—?kf"ﬁ-légﬁ'f%(ﬁ*%‘)?s—?rf!( ‘ﬂ”f}\FF /L%?’Eﬂ—ﬁft#ﬂ5]> °
Please read the “Explanatory Notes for Appllcatlon for Public Subscription Permit (Solicitation
of Signed Authorisation Forms)” at the Appendix and the “General Guidelines on the Scope of
the Public Subscription Permits” available on the website of the Social Welfare Department
(SWD) before completing this application form.
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w

R R R AR ¥ T e A SR R G AR
A+ % 4 =k (http://www.swd.gov.hk)

Apart from using this paper application form, applications can also be submitted online. Please
refer to the SWD's website (http://www.swd.gov.hk) for details of online application.

THRe FRFAITHRB|PT A2 P2 NJIFIARAPFEFRF B2 00T 5 foidd(e
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20 A ﬂ%nw (TS AR (D) ke BRI A R
B2 PR RE > ()R E ;5_154 bk iE - R B o

No solicitation of signed authorisation forms proceeds shall be used for engaging in or in
support of any acts or activities which are in violation of the laws of Hong Kong (including
engaging in or supporting any acts or activities which are unlawful or contrary to the
interests of national security). Besides, SWD may immediately revoke the Public Subscription
Permit upon the occurrence of any of the following events: (a) the organisation has engaged or is
engaging in acts or activities that are likely to constitute or cause the occurrence of offences
endangering national security or which would otherwise be contrary to the interest of national
security; (b) the continued engagement of contractors, service providers or suppliers by the
organisation is contrary to the interest of national security; or (c) the Government reasonably
believes that any of the events mentioned above is about to occur.
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HFVETF Y E MR
Validity Period of the Permit and Location

1.

VoGreniF T R G ox [ as b(i)/b(ii)E]
Validity Period of the Permit to be Applied for [Please choose a or b(i)/(ii)]

a Q 2&>ERSY G
Application for the whole of the next year

g or
b(i) A 2 & X ERDY H b(ii) A A&7 X &k dY G
Application for the Former Half Application for Latter Half Year of the
Year of the next year same year

BREFLHEER Sy (7 E § 35— 90)
Proposed Location(s) of the Fund-raising Activities (can choose more than ONE item)

O 2 Q 2o gmgchs B 3
Public Streets Public Places other than Public Streets

A
Particulars of Applicant Organisation

Registered Name of Organisation in Chinese

Registered Name of Organisation in English

PHBLETH(ARPELRFTE TP 2 2 E2ap Ry - TEE o)
Contact Details of Organisation (The Public Subscription Permit will show the registered address in Chinese
and English, telephone number and website of the organisation)

Boinopog
Registered Address in Chinese

EE U
Registered Address in English

Wb g (Ao ff 2 4 7 )
Correspondence Address (if different from registered address)

() 7
Website (if available) E-mail
T3 "3
Tel. No. Fax No.

BX % 42 Th 2L

mergency Contact Tel. No.

it g 2 a0 v, §E o Please tick the appropriate box.
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5. WHIASBHEEF AL
Name of Chairperson/Head of Organisation

(* =) (*

e

SRR e S L)

(English) (Mr/Mrs/Miss/Ms)*

Bk KR
Hong Kong ldentity Card / Passport No.
(R F® =2 3* 2 533 English letter(s) and the first three digits only)

Bk
ost Title

%2 4% Tho>L
BT

Contact Tel. No.

6. AFERI L Ly
Details of office bearers responsible for the administration of the organisation

B> oz
ost Title Name
€& /AR

President/Chairperson

o

Secretary

2R

Treasurer

7. T A
Contact Person

T AR (LR O)BREALE A i M T o R TS

Please complete this section if the contact person is authorised (by Chairperson/Head) on behalf of the

applicant organisation to handle matters related to this Application.

gAY 2L

Name of Contact Person in Chinese (2 /x> e /*
1)*

424 A= ?
B AR

Name of Contact Person in English (Mr/Mrs/Miss/Ms)*

Bk | KR
Hong Kong Identity Card / Passport No.
(R F® =2 3* 2 533 English letter(s) and the first three digits only)

WG R
Post Title in Applicant Organisation

PE AT 3
Office Tel. No. Other Contact Tel. No.
T 28 (301
E-mail Fax No.
8. LT (RariEsl) (ARANFI2E)F88HFEBLAMNE OL QT
%ﬁ‘-ﬁ#é%zf-@]a‘ig? Yes No

Is your organisation a charitable institution or trust exempt from tax under section
88 of the Inland Revenue Ordinance (Cap. 112)?

* A g f% - Please delete as appropriate.
it g 2 a0 v, 5L - Pleasetick the appropriate box.
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10.

11.

12.

i A

Obijectives of the Organisation

P E E RSP (BLEHAEF RS ((2EFr450) ) (§321)?

Will your organisation adopt the “Good Practice Guide on Charitable Fund-raising” (“Good Practice Guide”)
(Note 1)?

O ¢ Yes
Q % ¢, No
Q = 533%4  Partial adoption only
GisLf 2 g3 * I p > 4t Al B124Cl
Please specify the provision(s) that would not be adopted, e.g. Al, B1 or C1):

Zg/ I (2EF 7}2»;}F]51>>m},?;'r1
Reason(s) for non-adoption/partial adoption of the Good Practice Guide:

%ﬁ%?’;fﬁ 'r}\/r'f”mg*g'?f?\(li"ﬁf’? A= gﬁ)
Target donors of the proposed fund-raising act|V|ty (e.g. the general public, members)

BREVENL R E R DD D (F12)

Purpose(s) of the proposed fund-raising activity (Note 2)

(BB EFRFTRERS 1Y B A PBERESROLEE G F0 MR Y 2 2 e g
B o)

(please complete in both Chinese and English as the purpose(s) of the proposed fund-raising activity will be

shown in bilingual versions in the Public Subscription Permit.)
(@ (¥ = Chinese)

(% = English)

(b) % 73058 H-% 2t
The funds raised will be used:
a j ik
in Hong Kong

O B G

outside Hong Kong (please specify):

/2 7 i # & o Please delete as appropriate.

g 2 A O T, 5 o Please tick the appropriate box.

# il
Note 1:

B2

Note 2:

2024%6

(B4 EH OB IAGI) 70 f A LA ARG T T

The “Good Practice Guide on Charitable Fund-raising” can be downloaded from the website of GovHK or
SWD.

HFhe ‘é%‘ﬁ’léﬁ—ﬁf%d‘ g~ A ¥ OH E ‘,\:fff_{ g K 1% B b e _,,—fr-,r,fh (& 325
FAAPE PRSI ANRRE 2NE Lo
No solicitation of signed authorisation forms proceeds should be used for engaging in or in support of any acts or

activities which are in violation of the laws of Hong Kong (including engaging in or supporting any acts or
activities which are unlawful or contrary to the interests of national security).
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B mBaafrdd ¢ 3oy LIRSS Eid
Will fund-raising agencies be employed to organise the proposed fund-raising activities:

QO ¢ Yes Q 7 ¢ No

14, 4ofp#-LE AR S KB ohdy B 0 S EAR T IR
If the money so collected is intended to be donated to the designated organisation(s) in Hong Kong, please
complete the following:

QEEEEE

Name of Beneficiary Organisation(s)

(b) %% & BT (fRikifv]) W8I T L ® BHER 2 2 2 i 2
Is/Are the beneficiary organisation(s) an approved institution(s) or trust(s) of a public character under
section 88 of the Inland Revenue Ordinance?

O &_Yes d % No

15, 4o B-L AT L AB I E R o Grdg P A A RO ARIE hR IE R -
If the money so collected is intended to be used outside Hong Kong, please specify the agent organisation
which is collecting such funds in Hong Kong for onward transmission.

BT L

Name of Agent Organisation

16. 'li\_"i‘fﬂ\ ¢ ’j—"ﬁ A Fﬁ#l ’ F L_ﬂ""’ oo
Please state here any additional information for this application.

it g c s« T, 5 o Please tick the appropriate box.
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WA BT ORP

Declaration by Chairperson/Head of Organisation

17.

18.

19.

P %ﬁﬁﬁ,% gRERC FEF AW E P PRI A AFETEF F BV DE LR
(5 2R E N L ﬁg@ﬁﬁﬂlfﬁﬁigfmﬁ,ﬁé%) Fobo deg TAlERER . MERER
I

o

m

w#%”%ﬁﬁﬁ SR EHETE @A RN AR LSS RS 2 IR
2R FAFFPRFE 2075 AFER S (D) AR E ke F o PRARPE I & BT 7 10
Wﬁi 25 R C)FEFEEE PR Ee - AR o
I declare that no solicitation of signed authorisation forms proceeds would be used by my organisation for
engaging in or in support of any acts or activities which are in violation of the laws of Hong Kong (including
engaging in or supporting any acts or activities which are unlawful or contrary to the interests of national
security). Besides, | understand that SWD may immediately revoke the Public Subscription Permit upon the
occurrence of any of the following events: (a) my organisation has engaged or is engaging in acts or activities
that are likely to constitute or cause the occurrence of offences endangering national security or which would
otherwise be contrary to the interest of national security; (b) the continued engagement of contractors, service
providers or suppliers by my organisation is contrary to the interest of national security; or (c) the Government
reasonably believes that any of the events mentioned above is about to occur.

\*i r

»%p?;ﬁiﬂk&%%frp,ﬂx&i‘j\ﬁﬁf?ﬁjﬁ;z\ A A ¥ Fﬁ_%\ﬁ?’P\ ﬁ%ﬁiﬁﬁ,’?*.l; # 2 'i’«j;‘/j}"«k
Iﬁﬂ"j—"wxrmm— PR E BRI R ,uoijpan lﬁﬁ*‘*iﬁﬁ%ﬁmlkz\&ié«_ﬁ"ﬁ,iv‘
wﬁﬁﬁﬁﬁF+ RHMELTF > S Al b § i w%%ﬁ%ﬁl?%bWi 65 AR
g F'H’éf‘f/\\ﬂ ?Pﬁé ’L%E?ﬁ;*?’\'%’i’(b]}bﬂim‘ F'E‘::I“r)\\'i ?}ti}‘f&tﬁ > P lﬁ’mé F ?;bg'{'f 2
‘EKO

2]

I declare that the information provided in this application form and the supporting documents submitted by me
or the delegates of this organisation, as well as all the statements and declarations made in relation to this
application are, to the best of my knowledge, both true and correct. | understand that if | or the delegates of
this organisation wilfully give any false information or conceal any material facts in completing this application
form, or fail to notify SWD of any subsequent changes of the information provided in this application form, it
will lead to our application for Public Subscription Permit being rejected, or issued Public Subscription Permit
being revoked and this organisation’s eligibility for future applications may also be affected.

A B R P e T OB ERET R (F R B F RS e
WEFFT R ML igfﬁ-ﬂ‘%}“ﬁ% TG AR MR a/* PAoF T E D o

I have carefully read and understood the “Explanatory Notes for Application for Public Subscription Permit
(Solicitation of Signed Authorisation Forms)” at Appendix. | shall ensure that this organisation shall comply
with all the requirements/arrangements and permit conditions stipulated therein should a Public Subscription
Permit be granted.

WA B E § 4 & F*(H:13) EF A EEE(ER) (F13)
Signature of halrperson/ Name and Title (Print) (Note 3)
Head of Organisation * (Note 3)

WiEE T I
Organisation Stamp Date

*gAIEF f o Please delete as appropriate.

%3 g%&;ﬁ%@’fﬁf_# WHESHEHE B O )ﬁ/ﬁﬁﬁiﬁ *Ap

RN I L
ﬁ #‘dﬁﬁiﬁ/T?éi‘iﬁﬁ%mE$?P°§%é&ﬁ§i%7%%\%fﬁﬁ
FP,"?\?’ jﬁxﬂo

Note 3 : The S|gnatory and name must tally with the Chairperson/Head of Organisation specified in item no. 5

above. This declaration must be the original copy, bearing the organisation chop and hand-written
signature of the Chairperson/Head of Organisation. Applications missing signature or organlsatlon
stamp, or with copied/ printed signature or organisation stamp
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g R
Documents Required

;E,Q@gi—%ﬁ, TH-EHRAINUT AFERIEI BN FT LA LT
When submitting the application form, please provide all the required documents as listed below.
Applications not accompanied with these documents may NOT be considered.
I - &g it
Genearlly required documents —

Lo iz £ F Qe 7)) reenp @3 10l 5 - 0 EEP e ok L iLRE Y
FEEC B F RS R L E e ) EfE R

A copy of valid certificate of registration® of your organisation and beneficiary organisation(s) (if applicable) to
validate the record of registration of your organisation. The name in the certificate should tally with that of the

applicant organisation and beneficiary organisation(s) (if applicable).
20 FBAEER N - B TR BRI A %ﬁéﬁw FALGR BT TLD
ARSI E T AAR)PE (Gl | BT RS 2 P ez £ RNARLS G F 30 #E MR 4
FENESE

A documentary proof! copy of your organisation to validate the identity of the Chairperson/ Head of Organisation
(the name must tally with the Chairperson/ Head of Organisation specified in item no.5 in the application form)
(e.g. acopy of the latest Form NAR1 which has been submitted to Companies Registry or audited annual financial

statement, etc.).

3. WG s HHEPIE A - H (blde 2P PR FRERTHRIIT 29w A
2 4 fNARLE % HNRLIBI & o k3 ¥ ~ T3 5 2 fefe L4/ & B feil ood 87 2%)

A copy of valid proof of registered address of your organisation (e.g. For organisations registered at Companies
Registry, please submit a copy of the latest Form NAR1 or Form NR1 which has been submitted to Companies
Registry. Water Bills, Electricity Bills and Demand Note for Rates and/or Government Rent, etc are not

accepted).

4. FRESATREDNSEZH A o
A copy of the Articles of Association or constitution of your organisation.

S dfRIBEAEEF DN EP ‘E"}}ﬁk‘ﬁ_l‘ »nﬁk‘ﬁ_('&riw) quiff%(fmz}m— HlY (% 112%) % 8815 E 3 4
B E iﬁk}’fﬁ BB BRI hG T G o

A copy of the latest valld approval letter issued by the Commissioner of Inland Revenue to prove that your
organisation and beneficiary organisation(s) (if applicable) is a charitable institution or trust exempt from tax

under section 88 of the Inland Revenue Ordinance, Cap. 112.

6. FASHE L FBHUrE )N EAZ ESER R B P F B R FBHEERT)RER g
SEF o Fent R 2 B Ebesan 202 JRGRHEAR ) F A PR adR IR B (7
BNy RTa (B mbgesi)) [ aér#%ziﬁ/iwé? ‘F” E#prr e s Ep
CEFAHLREG BT FRIPKE LA 2 L E S /*ﬁ—%;iiz”‘ ’ﬁﬂmi
#pe b o ]

\'

Copies of your organisation’s and beneficiary organisation(s)’s (if applicable) annual reports published in the
past three years, other documents showing the current objectives, setup, programme and charitable activities of
your organisation and beneficiary organisation (if applicable), and/ or reports of charitable service record
endorsed by the organisation chairman/head (you may fill in the Charitable Service Record Form which has been
uploaded onto the website of SWD.) [Note: For those organisations which have been issued with the Public
Subscription Permit to conduct solicitation of signed authorisation forms previously, they will only be required
to submit updated copies of the relevant documents to facilitate SWD’s consideration of whether they have 3

years’ track record of charitable activities.]

Hrd M R i MA Ll A RS TRRIPFERTEIFAZ G2 B F -
If the relevant documents contain information on the Hong Kong Identity Card/ Passport no. of the relevant persons, you

may retain the English letter(s) and first three digits only.
20246 " 5% version 6/2024


https://www.cr.gov.hk/tc/services/obtain-company-info.htm

10.

11.

12.

13.

14.

15.

16.

K

8

FisEr X E t&ﬁé(&ri’* JiEd = ENGFI Y EMBRLAR A o [ B EFLGEF D
REZAFTREET IR FFAHLTREZ BRI ZFHIPH AL AT 2 T HE T g
L= EAE Gt FHBHELFF ]

Copies of your organisation’s and beneficiary organisation(s)’s (if applicable) audited annual financial
statements published in the past three years. [Note: For those organisations which have been issued with the
Public Subscription Permit to conduct solicitation of signed authorisation forms previously, they will only be
required to submit updated copies of the relevant documents to facilitate SWD’s consideration of their 3 years’
audited annual financial statements.]

FRETAG T oo, ik o bbw BD P RVLE R T L DE S (002
W EFNERFEER)NT FAHE(MSExcel #5%) 57 p FHEERE ﬁ -2 f;?‘_ TEME
W§%%ﬁié%ﬂ&—$ﬁ&ﬁ°

Your organisation has to submit the soft copy (in MS Excel format) of the Fund-raising Activity Proforma (for
fund-raising activities to be conducted on public streets) which is available on SWD website according to the

result of the “District Allocation Exercise” within 14 calendar days after the Exercise. Please do not create your
own proforma as this may affect the uploading of approved activities onto the GovHK’s website.

By X EE Ry hE R EEEL A
A copy of the solicitaiton of authorisation forms to be used on public streets.

REWHEF N PRERY B 0 UFEP R I PREF LRI T B EREANEIRFR LN
F4F 2 (drig * ) o

A copy of the confirmation document from the beneficiary organisation(s) giving consent to accept the donations
collected from the proposed fund-raising activity organised by your organisation, if applicable.

R HESE SR Bl A = B R R L LA RSP E AR SR K
AR R R F (Ao ) e

A copy of the confirmation letter from the agent organisation as evidence of its agreement to the fund-raising
activity organised and to the collection of the donated money for onward transmission to the beneficiary
organisation(s), if applicable.

Borh o Y B AL EE R R S KR e F R iR kTR

Apart from the above, please provide the documents below for the application involves solicitation of
signed authorisation forms in public places other than public streets —

CHEL TR EHFTR(F R FFOFHBEEE) AR - A2 EEEHS R S o
Completed “Application Form for Public Subscription Permit (Solicitation of Signed Authorisation Forms) —
Public Places other than Public Streets”.

BEHR (TR EFHORE 3 Gl B BB BT E Y s D HEME)E
ﬂ%ﬁ%ﬁﬂﬁ%ﬁﬁ%%ﬂﬁ—@’ﬁ%%lﬁ??ﬁ#ﬁ@ﬁ%ﬂm%mﬂﬂ‘%W‘%
‘ﬂ!:‘l‘ ;:r PN > ;\: °

A copy of the approval from the management authority of the venue for the activities (public places other than
public streets, e.g. shopping malls, MTR stations, stadia, civic centres, public housing estates, etc.), including
date, time, venue and method of fund-raising.

BEaedmms e Bl BRI R &~ & o

A copy of floor plan indicating the specific location where the activity would take place.

RANAFRT VI HER AR (BN EEnn e 2 R FRERER)NT T S
(MSExcel 54 ) e 37 p FhA A1 > "ABPIPEPEDEREHIL 4B - T RT -
To submit the soft copy (in MS Excel format) of the Fund-raising Activity Proforma (for fund-raising activities
to be conducted in public places other than public streets) available on SWD website. Please do not create your
own proforma as this may affect the uploading of approved activities onto the GovHK’s website.

AL EE O R S R AE RS REL A

A copy of the solicitaiton of authorisation forms to be used in public places other than public streets.

Frae B T ARG R A BER LG HATRS B pe R LS

Your organisation may be required to submit additional information and documents other than the documents required
above, as the case warrants, to facilitate the assessment of the current application.
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Appendix

i A
Social Welfare Department

BFRe BR e pd)? §ae

Explanatory Notes for Application for Public Subscription Permit (Solicitation of Signed Authorisation

Forms)

A.

TR

Application Procedures

A A
Obtaining an Application Form

1)

CREHKFTR(FE B W HERE)Y ﬁiﬁ?*ﬁﬁﬁ?%h“ﬂﬁ%
(http://www.swd.gov.hK) T » # 7 At F # X A £ dle 2P > pu LA B BE I 24 3
2488 x A7 & g ¥ ~36#3601%02% -

Application Form for Public Subscription Permit (Solicitation of Signed Authorisation Forms) can be
downloaded from the website of the Social Welfare Department (SWD) at http://www.swd.gov.hk. It is also

available at the Lotteries Fund Projects Section of SWD at Rooms 3601-02. 36/F. Dah Sing Financial Centre,
248 Queen’s Road East. Wan Chai. Hong Kong.

#2
Submission of Application

2)

©)

et E L X ER(Td 1P 1p 267 30p )R EXEREFRFE FF O TRA
T EESTI L 2T 31P R Y AR B HESHET I ER (T T 1 112
P3P ) FEE BRI EREL G E ALY Ip 21 3Lp Y FAR Ao B
B AR SR EHFTEE 0 B FTH G (Gl RLRRDOT R 2w
g F)jEm®gd o Fyid ik oo

For organisations which intend to conduct Solicitation of Signed Authorisation Forms for the Former Half
Year (i.e. from 1% January to 30" June) or the whole of the next year, please submit the application form from
1t to 31° July of each year. For organisations which intend to conduct Solicitation of Signed Authorisation
Forms for the Latter Half Year (i.e. from 1% July to 31 December), please submit the application form from
1%'to 31°t January of each year. If there are any changes in its eligibility (e.g. registration, tax-exemption status,
Avrticles of Association or constitution, etc.), after the issuance of a Public Subscription Permit, the organisation
concerned has to inform SWD immediately.

BH(FPHY FH 2 cxFEf Ao i Fgha hyE 2 )AL FEHS I - pF S =L p
2EE- - p 3-8 =4 pEeig? ) BELDY FAREI A @RI AR
FE2DITE B AR T RFE (T A r'ﬁl ¥ Ak )-

a&gagg«@iﬁ%ﬁ

< FT& g ©36H3601-02%

AL g Am ¥

BELXié&dde

ByEL i E(BX A £)4]
e P T AR ERFTR(FRE BF WA REL)Y o2 F RO A
FUEKEABEBARF AR IR F(A T EM@A)E20)E) AP TEABE S
ﬁiﬁ@%o€$@$ BEA £ 1D .
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http://www.swd.gov.hk/tc/index/site_pubsvc/page_controlofc/sub_flagdays/
http://www.swd.gov.hk/en/index/site_pubsvc/page_controlofc/sub_flagdays/

—2_

The completed application form (regardless applying for conducting on public streets or in public places other
than public streets) together with all the required documents as listed in the application form, should reach the
following designated address (thereafter known as “designated address”) from 1% to 31% July of each year
and from 1 to 31° January of each year (if applicable)-

Lotteries Fund Projects Section
Social Welfare Department
Rooms 3601-02, 36/F
Dah Sing Financial Centre
248 Queen’s Road East, Wan Chai, Hong Kong
[Attention: Executive Officer (Lotteries Fund)4]
Please mark “Application for Public Subscription Permit (Solicitation of Signed Authorisation Forms)” and
the registered name of your organisation on the envelope. Applications may also be submitted through the
Hongkong Post, or by on-line as stipulated in item (4) and (5) below. Applications via email or fax will NOT
be accepted. Late application will NOT be considered.
(4) A BEsTEFR Y IR G DEP P YRR SR GE hp o e g
%ﬂﬁﬂ@ﬂﬁ%%ﬁi‘ﬁﬁéiﬁiﬁﬁm@%&wwm(%ﬂ3m)/“31‘ﬁﬁ
Y Gk g (w1l 31p ) 8o #Z»m#;zﬁar?:iﬁﬂ VR R P AEREE K G 2w Rig Y ’ﬂ—ﬁkﬁ;
B FDREFTHG ¢ FEFEAR Y Dy R a R L I o EF A Ik 2
B § LT AL £ 4 B BRI éﬁao@ﬁ%ﬁﬁﬁﬁa%ﬂ%
”5 Faat i},’g{c&?rﬁ RFIERIE E o
The postmark date on the envelope of an application submitted by post through the Hongkong Post will be
regarded as the date of submission of application. If an application is sent by post through the Hongkong Post
with a postmark date after the application deadline for the former half or the whole of the next year (i.e. 31%
July) / the application deadline for the latter half of the same year (i.e. 31% January), it will be regarded as a
late application. To avoid unsuccessful delivery of mail items, applicant organisation should ensure that the
correct designated address is clearly printed or written on the envelope and sufficient postage has been paid
before posting. Mail items bearing insufficient postage may not be delivered to this Department and may be
returned to the sender or disposed of by the Hongkong Post, where appropriate. Applicant organisations have
to bear any consequences arising from not paying sufficient postage.

(5) Vg AR ¥ e T (https://www.swd.gov.hk/tc/ngo/controlofc/pspssaf/index.html) 2 4 & 5o - ki
BrhiFgel Vb R L RU OB ERTTE(E RS R R ONARES)Y A AN G
BT FRTE e RS R R S TAGRY e FHER TR F R R R Y b %ﬁa
WU RS F AP DT g (Y AR L7190 F L ek 2 0 A BB 4
%o w?mﬂ%vdékﬁéwm¢P~a“@%wwwiﬁﬁ%%iﬁioé%é%ﬁfik?

AT E RSB o 2% G R .

Applicant organisations can apply online through SWD website
(https://www.swd.gov.hk/en/ngo/controlofc/pspssaf/index.html) or the GovHK’s website.  For on-line
application of Public Subscription Permit (Solicitation of Signed Authorisation Forms), the documents
required should be submitted to the designated address of SWD separately before the application deadline. If
organisation opts for an online submission to be signed on paper, please sign the relevant part of the
“Declaration by Chairperson / Head of Organisation”(showing item no. 17-19 of the application form) in the
printed form by the Chairperson / Head of Organisation and stamp with the organisation stamp. The original
copy, together with other documents required, must be submitted to the designated address of SWD separately
before the application deadline. Applications missing signature or organisation stamp, or with copied/ printed
signature or organisation stamp will NOT be considered.

(6) i’axii#ﬁ FHeh? G et h TAFIREOET IS BEIRN BELTLEF
de? A e AR S AR | A R A SRR G T
AR FZED AM(DlAcEAF TR A) Zﬂpﬁﬁ-ljﬁ}’s‘(ﬁ"
The application submitted to the designated address must be the original copy, bearing the organisation chop
and signature of the Chairperson/Head of Organisation. If the organisation chop and/or the signature of the
Chairperson/Head of Organisation in the part “Declaration by Chairperson/Head of Organisation” of the
application form is/are not original (e.g. copied or printed version), the application will NOT be considered.
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Applicant would normally receive an acknowledgement from SWD by fax or email within 5 working days
following receipt of the application. If the organisation does not receive the acknowledgement by then, please
contact the Charitable Fund-raising Control Team on 2832 4375.

¢ o

Assessment of the Application

8) *tﬁ# GRP LY G- B P EAFEE SR ERFTR(FL B F AWK
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Applicant organisations will be informed by SWD within one month after the application deadline of the
assessment result on their application eligibility of the Public Subscription Permit (Solicitation of Signed
Authorisation Forms). An applicant organisation which disagrees with the assessment result and asks for a
review of its application eligibility in writing within 14 calendar days from the date of SWD’s notice of its
assessment result, should provide with further justifications and supporting documents to justify its application
meeting the eligibility criteria. Late application for review will not be considered.

O  EE L RERCREY s BAM A xS R SRR GRA < R £
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SWD will complete reviewing the related justifications and documents submitted by the applicant

organisations within two weeks after the receipt of the review application and inform the applicant
organisations.

BULFFHEFTH
Submission of Information on Details of the Activity

(10) 4od gHz w2 Fhe FF W ARBLI PETROBEREST L P LT »
RO L
If the application involves solicitation of signed authorisation forms on public streets, eligible applicant
organisations will be invited to participate in the “District Allocation Exercise” on a specific date.

(11) BHEARE TR T AR, D% bt B PRELNAFTRT L AR L R (EN D
LW ENERER) TRITFHEMSEXcel #50) o p FREAR S LB EL
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Applicant organisations have to fill in the Fund-raising Activity Proforma (for fund-raising activities to be
conducted on public streets) which is available on SWD website according to the result of the “District
Allocation Exercise” and submit the soft copy (in MS Excel format) within 14 calendar days. Please do not
create your own proforma as this may affect the uploading of approved activities onto the GovHK’s website.

(12) 4of MY 3z 202 X g o By 2 (o 3 B BT H S 2 Y s 28 A
MBI L I Bl o ol AL A A
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If the application involves solicitation of signed authorisation forms in public places other than public streets
(e.g. shopping malls, MTR stations, stadia, civic centres and public housing estates, etc.), applicant
organisations have to submit related documents [for details please refer to items (12) to (16) of the “Documents
Required” list in the application form]. Applicant organisations would normally receive an acknowledgement
from SWD by email within 2 working days upon receipt of the application. If the applicant organisations do
not receive the acknowledgement by then, please contact the Charitable Fund-raising Control Team on 2832
4375.
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Issuance of Permit
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WeHE g P 34 ks skl g | - Permits of solicitation of signed authorisation forms on public

streets will be issued to successful organisations within two weeks after the receipt of the Proforma(s). Permits

of solicitation of signed authorisation forms in public places other than public streets will be issued to
successful organisations three clear working days after their submission of all required documents, but not

earlier than one month before the commencement of the event. The list of organisations concerned will also
be uploaded onto GovHK’s website.

HREAEETERER
Application for Setting Up Stationed Counter for Fund-raising Activity

(14) 43 MY G2 Ly R ’;:3 mﬁfj‘* PERERATEEGESRES PR R A
prh R Ea T e B E ) ﬁtﬁ# g FT ;’i?é BRI A fRen R Op (T
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Applicant organisations should apply separately to the Lands Department (LandsD) direct for temporary
occupation of the government land for setting up stationed counter(s) on government lands according to the

results of the district allocation after the issuance of the permit (please refer to the “list of designated spots”
uploaded to SWD’s website as provided by the LandsD).

b 2 1
Other Issues

(15) 7 B \F’“ ‘;r‘f)\F "”ﬁ(%% CEFOWHRBAEE)Y ol o AR - g R F A g
Correspondence in relation to this Public Subscription Permit (Solicitation of Signed Authorisation Forms)
application will normally be sent to the contact person of your organisation via email.

(16) F#4perme= 2> c4abn ~ T3 BE ~ THMEHRABLE S AL U TR0}
L B2 d wib§ oo
Your organisation should inform SWD immediately of the changes, if any, in the means of contact including

address, telephone number, facsimile number, e-mail address or name of contact person, etc. or other
information of your organisation.
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Eligibility Criteria
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A Public Subscription Permit (Solicitation of Signed Authorisation Forms) is required for face-to-face solicitation of
signed authorisation forms, in paper or electronic form, in respect of donations for charitable purpose(s) in public
places, where the donation payment is made on a one-off and/or regular basis, by autopay via credit cards or bank
accounts, etc.

VHWHEC AP ETAIER R REF AR R EFFER FREOWSRELT OB LT E
To be considered eligible for a Public Subscription Permit (Solicitation of Signed Authorlsatlon Forms) in public
places, the applicant organisation must satisfy the following criteria —

(1) ¥ FEAEE 2 F (o v ) AR P 1R (ki b)) ($1123) 5 885 BB 4 SR &
#ﬁéﬁ”@wo@MAJmﬂiﬁﬂﬁvﬁo
The applicant organisation and the beneficiary organisation(s) (if applicable) must be a bona-fide non-profit-
making organisation exempt from tax under section 88 of the Inland Revenue Ordinance, Cap. 112. Any
application made by an individual will not be considered.

2) %ﬂ—ﬁkﬁ;; R E WG )R A <<7fi?;52»f~3€ P) (%112%) %88k B A B fs A3t 1 Ex o B £ 4%
¥V ’3(§% EFOWFREI)E LY P EL 2 20 EALLEE DA RIGTHMELRE
ﬁﬂﬁ%Wv%—@ﬁL“°@ﬁ#ﬁixn%ﬁﬁﬂﬂﬂﬁﬁ R AR g gt E M
ﬂaviﬁ%ﬁ@i E g § et o
The applicant organisation and the beneflciary organisation(s) (if applicable) must have organised charitable
activities in each of the past three years after it was registered for tax exemption under section 88 of the Inland
Revenue Ordinance, Cap. 112 by the closing date of application of Public Subscription Permit (Solicitation of
Signed Authorisation Forms), and provide such record to SWD for the purpose of consideration of its application.
In this regard, the applicant organisation and the beneficiary organisation(s) (if applicable) should produce
corresponding audited annual financial statements to support its record of charitable activities in the past three

years.
Q) AFFALY FHEz = nﬁ“ﬁ(%—"i* VE SR BAEHEH PR > ¢ F50e 3 T A MY B EA
ié’é%}ﬁ#(ﬁfiw)m}%q%
(a) Ffﬁ 'P ;
(b) ?«:_Lb ,
() Bz L sd iy .
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SWD must be satisfied that the applicant organisation and the beneficiary organisation(s) (if applicable) is/are
suitable for organising the fund-raising activities, taking into consideration a number of factors, including but not
limited to the organisation(s) and the beneficiary organisation(s)’s (if applicable) —

(@) integrity;

(b) management capability;

(c) track record of previous charitable activities;

(d) financial position (which may be reflected in the audited annual financial statement, such as its financial
stability, irregular financial arrangements, etc.) In particular, its compliance with the Hong Kong Financial
Reporting Standards, Hong Kong Accounting Standards, Hong Kong Companies Ordinance and other
applicable ordinances, regulations or reporting requirements, etc., would be taken into account [for
example, whether the applicant organisation and the beneficiary organisation(s) (if applicable) has
submitted consolidated financial statement, etc.]; and

(e) any records of previous non-compliance with the conditions of a Public Subscription Permit (including
solicitation of signed authorisation forms or other fund-raising activities), etc.

(4) 4o i s b RE 2 R FREMSDERED > S FEEHE F BB -
If the proposed fund-raising activity will be conducted in public places other than public streets, the applicant
organisation has to obtain approval from the management authority of the venue.

(5) ¥ AL E HE Y FAK P nERD da MR R E % AR B R R
BEAFRTAEBER o RA > XFRENFFRBE R
The applicant organisation has to be involved in the programme/projects/activities mentioned in the purpose(s)
of the related fund-raising activities listed on the application form, no matter in providing direct services or
conducting educational or promotional activities. However, the beneficiary organisation(s) does not necessarily
need to fulfill the above criteria.

6) 4 Z% AT ERALIAEENLE S H A A PERZ FE
Where necessary, SWD may impose additional criteria and conditions, on the advice of the Lotteries Fund
Advisory Committee.
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Valldlty Perlod of the Permit
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The period of the permit for solicitation of signed authorisation forms is valid for half year, i.e. from 1% January
to 30" June (Application for Former Half) or from 1%t July to 31 December (Application for Latter Half). The
applicant organisation can conduct solicitation of signed authorisation forms on public streets and/or in public
places other than public streets within the permit period. The applicant organisations have to submit an income
and expenditure account according to the permit conditions after the end of the valid period of the permit they
apply, i.e. 30" June (former half year) or 31% December (latter half year). If the applicant organisations have
approved to conduct solicitation of signed authorisation forms for the whole year, they have to submit an income
and expenditure account after the end of the year, i.e. 315 December.
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Applicant organisations which intend to conduct soI|C|tat|0n of signed authorisation forms on public streets
and/or in public places other than public streets are required to submit applications before the deadline and
indicate the period of the permit applying for. For those organisations which apply to conduct solicitation of
signed authorisation forms on public streets have to participate in the concerned “District Allocation Exercise”.
As regards those organisations which apply to conduct solicitation of signed authorisation forms in public places
other than public streets can submit the approval from the management authority of the venue(s) within the
validity period of the permit to SWD for the individual venue(s). SWD will issue permits to the applicant
organisations according to the approval issued by the management authority of the venue(s). The validity period,
and the start date and end date of the fund-raising activities applied by the organisation will be stated on the
permit, while details of the fund-raising activity, including date, time, venue and method of fund-raising, etc.
will be listed in the Appendix.
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Applicant organisations which plan to conduct solicitation of signed authorisation forms on public streets and/or
in public places other than public streets for the whole year can indicate their intention in the application form
applicable for the former half year or the whole of the next year by selecting both former half year and latter
half year. Eligible applicant organisations will not be required to submit a separate application form for the Latter
Half Year, but have to participate in the subsequent “District Allocation Exercise”. SWD will inform the
applicant organisations concerned details of the “District Allocation Exercise” in due course. The organisations
have to submit one copy of income and expenditure account according to the permit conditions after the end of
the validity period of the permit (i.e. 31 December).
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District Allocation Exercise (Applicable to Fund-raising Activity conducted on Public Streets)

EFERAY FRHERUTIRAREIREFTLC FF A RBRELT PP E H T
Dates and districts for conducting solicitation of signed authorlsatlon forms will be allocated to eligible applicant
organisations according to the following arrangement —

(1) B Lgﬁmbﬁﬁ gg@y&btu, LB EF- e T A R ,Lié%}&f#m

BALIBEUMREEZZEHDPDZE 2 F oo

The eligible applicant organisations will be invited to participate in the “District Allocation Exercise”, to be
conducted once every half a year, to select the dates and districts of the fund-raising activities according to their

respective priorities.

(2) EwFw ﬂm%ﬁﬂﬁ%lé¢\@&&ggﬁééﬁ;ﬁamu;# NEFERC B E R
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The Permittee is permitted to move around for conducting solicitation of signed authorisation forms on a district
basis following the constituency areas of 18 District Councils. Organisations may refer to Electoral Affairs
Commission’s website at https://www.eac.hk/ch/distco/dce.htm for the up-to-date boundaries of the constituency

areas of 18 District Councils.

(B) FREAEIVEAFPHEEFEFTE S FF oW RES -

A maximum of 8 organisations are allowed to conduct solicitation of signed authorisation forms in each district

simultaneously every day.

@) TERAR,BAECPHEFIRSECPEIEAERDPHE AT
Organisations cannot exchange the selected slots with other organisations after the district allocation.
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Applicant organisations have to fill in the Fund-raising Activity Proforma (for fund-raising activities to be
conducted on public streets) which is available on SWD website according to the result of the “District Allocation
Exercise” and submit the soft copy (in MS Excel format) within 14 calendar days afterward. To ensure effective
usage of public resources, organisations have to conduct solicitation of signed authorisation forms at the allocated

districts for at least 5 days per week (except those weeks with more than two days of public holiday).
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Conditions of Public Subscription Permit (Solicitation of Signed Authorisation Forms)

| EEFFTRABHLAET T

The Permittee must comply with the following conditions —

@)

)

@)

(4)

Q)

(6)

(7

T ’”mtﬁ#& FRPEoREFRFT E(FH 2 ¥ NIWRRAES)Y 54 07 B
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The Permittee shall contlnue to meet the applicable eligibility criteria as stipulated in Part (B) of the

Explanatory Notes on Application for Public Subscription Permit (Solicitation of Signed
Authorisation Forms).

»
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In addition to its own compliance with the permit conditions, the Permittee shall ensure that the

agencies and persons organising the solicitation of signed authorisation forms are fully aware of

and strictly comply with these conditions.

GRESEET EELE SRR T Ll S NS R R T A
The Permit is not transferable. The Permit must not be possessed by persons other than the staff
and fund-raisers of the Permittee.

JE#L BhF R REDIWRRAESL 0 DT AFT B NP Y PR B T R A
BRI o WhrE F FHART ¢ 7 E‘EWZ“ Fs.‘i/z B e

The solicitation of signed authorisation forms can only be conducted at the date, time, location and

by the method of donation collection as specified in the Permit. Permittee may be committing an

offence for conducting solicitation of signed authorisation forms outside the date, time, location and

method of donation collection specified on the Permit.

EFFTREROBHEL L FERFE R F RO REL PV AT B RAR Y AT
BAfR HFPEE R RTFEFRYABRRETE RS DB R

The Permittee can only conduct solicitation of signed authorisation forms within the districts
allocated in the “District Allocation Exercise”. The areas covered in respective districts should be
based on the Constituency Boundary Maps of 18 District Councils.

EB v E mﬁﬁﬁs&r%“% FRRF E R e P (R IR AN P N
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The Permittee should obtain the approval from LandsD for temporary occupation of the
government land for setting up stationed counter(s) at government land (must be within the
districts allocated in “District Allocation Exercise) or the management authority of the venue(s) for
conducting solicitation of signed authorisation forms in public places other than public streets
(e.g. shopping malls, MTR stations, stadia, civic centres and public housing estates, etc.).

ERFFTEORE LRGP BEI o B AL RAATE G E A BEEFRES
AP EBEZRAEP N OLEEEAFELE FRFONGRIELT 2 B p il F Y
R E et B R AR A LR WA A e KA o B
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To maintain public order and avoid causing nuisance, the Permittee is not allowed to apply to the
LandsD for temporary occupation of the government land for setting up stationed counter(s) on
government lands on public streets to conduct solicitation of signed authorisation forms on the
following festive public holidays: New Year Day, Chinese New Year, Ching Ming Festival, Hong
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Kong Special Administrative Region Establishment Day, Chung Yeung Festival and National Day.
However, if organisations conduct solicitation of signed authorisation forms in public places other
than public streets on these festive public holidays, the arrangements of the charitable fund-raising
activities on date, time, venue, method of charitable fund-raising and number of fund-raisers, etc.
are subject to the approval of the management authority of the venue(s).

(8) EEFTHDPHI T AGED T - FL AL PR EN S gRE E R § F
AP o Ra o e TR R S F AP 0 B B TR R e D B 2
BEERC RFOISBRES ORI XU o G MG ED TR AT RT o
The Permittee can only conduct solicitation of signed authorisation forms on public streets at or
after 1:00 p.m. on a flag day. However, if the Permittee has obtained approval from management
authority of a venue to conduct solicitation of signed authorisation forms in public places other than
public streets on a flag day(s), it will not be bounded by this restriction. Details of flag days are
available at SWD website.

9) -&azoEFHV ;—i‘_mﬁ&f#j“ BEMEDE RO FEFR S TIEIALES L
KA ﬁ( FOHE T ILT E R S %%ka A)e 23t Az2h o X g e B
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Generally speaking, the Permittee is allowed to deploy no more than 6 fund-raisers (including those
in the stationed counter and those moving around for solicitation) on the public street at each
approved district. For charitable fund-raising activities to be conducted in public places other
than public streets (e.g. shopping malls, MTR stations, stadia, civic centres, public housing estates,
etc.), the Permittee may deploy the number of fund-raisers as stipulated by the management authority
of the venue(s) concerned.
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The fund-raisers of the Permittee are requested to maintain a distance of 10 meters as far as
possible from other fund-raisers of the Public Subscription Permit Permittees when conducting
solicitation of signed authorisation forms on the public streets.

(1) 7@ o FR&IRIPIFREEFPBL 2L AL 1L nF 7 BT L § %
R E
The signed authorisation forms should not be solicited from passengers and drivers in vehicles on
roads or highways or on board a public transport vehicle.

(12) £ %54 B3 FREmSBHER AN EE S RE 3 0 3227 BN L 2}#*&%&:’1’14')»r
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Fund-raisers should not cause nuisance or obstruction in public places, including but not restricted
to areas next to the entrances/exits of public transport (e.g. bus terminals/stops, ferry piers, Stations
of all lines of the Mass Transit Railway, The Peak Tramways Stations, Airport Passenger Terminal
Building, etc.). If any complaint is received from the public about any nuisance or inconvenience
caused, fund- raisers should follow the instructions given by police officers or the management
authority of the venue(s) concerned at the scene.

(13) E#F v RO i A CEAEFENT R BRI ARELT 2 M OEL EF
Peng P 4gy @ o
The Permittee must ensure that there is sufficient publicity for the approved solicitation of
signed authorisation forms and the purpose(s) of the charitable fund-raising activities concerned.
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The Permittee should devise appropriate plans for conducting solicitation of signed authorisation
forms and deploying of participants. When deploying staff or fund-raisers to conduct solicitation,
the Permittee should provide proper and sufficient care, training and coaching to the participants
based on their individual conditions to ensure their competence in conducting the charitable fund-
raising activities, and safety of the participants and the public, after taking into account various
factors, such as age, physical needs and health conditions of the staff or fund-raisers (e.g. standing
for an extended period of time may not be suitable for some children, elderly persons or mobility-
handicapped persons), as well as the weather condition on the charitable fund-raising days, etc.
Besides, if the Permittee arranges animals to assist in conducting the charitable fund-raising activities,
it should provide proper care to the animals concerned.

(15) HZFF"ROPUFREFEFAARFIPEAF LIRS PEHFC AR -EHFLEE
PRI RPOFTRALEE ERFFOR LRI EHERERY B
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The Permittee must ensure that its fund-raisers wear identification badges in the format
specified by SWD. The corresponding Permit number, the start date and end date of the
fund-raising activities, the common logo with English and Chinese wording of “Charitable
Fund-raising” and “# # % #x”, as well as the name, logo (if applicable), contact person and
telephone number of the Permittee must be printed on the identification badges. The above-
mentioned information shall not have been altered or handwritten.

(16)* E#x A Rt A Fde: THdBFA- i ) P TEPBRERBHEHEHE |
EoMEdRER -
QR code, as printed on badges wore by fund-raisers, must direct to the “Activity Details of
Approved Fund-raising Activities” website under Gov.HK for public inspection.

(A7) ¥ R ELAFRA T EARRY R ERY o U TEPRDE R o
The applicant organisation must accept the staff member(s) of SWD to conduct on-site inspection of the
organisation, its service unit(s) and activities.

(18) 75 F ¥ AT v AN p g 2 W E P AR nEe s S e o
All authorisation forms signed must be purely voluntary and no pressure should be brought on
any person to sign or contribute in any other way.

(19) HFEe §F W ELBLIDALEDET RPN N FTEAP DLHD he F G e
ERAOWHERELT A AT NEINRFETEF B NDELfoRR (¢ BEE
fAFFEP2E N7 A *"WK—Q _%_-rnf—r EY ’fr’,r.frv> 4o TR E PR AR T TRl o
AT R B OWABREDS T (a)ﬁ‘—?ﬁ&% BFESAT L5ET NS AERY
2 EETRREE 28T IR RE i\mf’f FREARTS g (b)tﬁ#%?ﬁ%—“ HAe Fé ‘Fizﬁiﬁ'—
g BEERHEFATRRE 2 RO EEE AR i E e - AR 2
The funds raised from the solicitation of signed authorisation forms must be used only for the
purpose(s) specified in the permit. No solicitation of signed authorisation forms proceeds should
be used for engaging in or in support of any acts or activities which are in violation of the laws of
Hong Kong (including engaging in or supporting any acts or activities which are unlawful or
contrary to the interests of national security). SWD may immediately revoke the Permit for
Solicitation of Signed Authorisation Forms upon the occurrence of any of the following events: (a)
the organisation has engaged or is engaging in acts or activities that are likely to constitute or cause
the occurrence of offences endangering national security or which would otherwise be contrary to
the interest of national security; (b) the continued engagement of contractors, service providers or
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(20)

(21)

(22)

(23)

(24)

12 -

suppliers by the organisation is contrary to the interest of security; or (c) the Government
reasonably believes that any of the events mentioned above is about to occur.

“ﬁ%#ﬁ TR FHE G B AL 2 W E R FREAWHBRELTTETREY 2§
KP4 F

No person shall benefit improperly from the proceeds of the funds raised from Solicitation of
Signed Authorisation Forms except the designated beneficiaries.

EHFFTRAOBEFRF LD RTHS > LLFRFAET D §F P RRES -
The Permittee must take sufficient measures to ensure the safekeeping of the the signed
authorisation forms collected.

EHFT @ap e A5y (RADBEFFT (T §F i §)mfc s
BEAZ AN PR Bk ) 0 T AR N2 et B 2

The Permittee shall make reference to the “Guidelines on Preparing the Income and
Expenditure Account and Corresponding Internal Control Measures of the Public Subscription
Permit (Solicitation of Signed Authorisation Forms)” to formulate appropriate internal control
measures and prepare the income and expenditure account.

4

Y ’”mﬁ}ﬁém FHFTRERPEDT L FF ONARED "'“r%’ii’ ZEETSI IR S
ﬁ ?‘ v TR X ;' 3 ”Lri B endiIE o K FE ’fﬁmﬁﬁ*ﬁ_ - R fﬂ@l" }t%‘—%%\ ’
He -;— FEEE RFDIY #»1‘%‘;% g P g R AL PR ﬁi—;z

(f i M ORI R PR L )T A2 ﬁPDF*{Iid\(&r%%.ﬁ’ AR E A BN
AR e uY v 2 e iR ) B EAAETFFEERFFR)FLE P
T ABF- L ET o N EAFNLE DRI R AR

The Permittee shall be held accountable for the funds raised and disbhursements made, as well as
the proper use of the donations in relation to the solicitation of signed authorisation forms
approved under the Permit.  The Permittee is required to prepare an income and expenditure
account, of which the original hard copy (including related notes together with the auditor's
report thereon) and its PDF file (shall be in both Chinese and English if the funds raised are
to be spent outside Hong Kong) should be submitted within 90 days after the end of the valid
period which the permittee applied for conducting solicitation of signed authorisation forms to
the Director of Social Welfare (DSW) for checking and uploading to GovHK’s website for
public inspection for 12 months.

inﬂ%

EFFTROBEL FREVIRA - P RRABE LA GrFRe 2 A F e
mfﬁ)lﬁmw,ﬁwﬁ?ﬁmﬁ AL =
(@ BEFENFR FFDIHFRBELTFTEF RP[TI - -p 2= Lp(L

LER)/d-P-prLto iz p(TEER) AR ERGTHE S
ﬁ%mﬁ#k%4’ﬁ*”fﬁéim%4:gi4—Mﬁi—$@%;.{i
N °
W ot 8

(b) *AFvEP AT Gd by S F R e FFOWHRELT P kpATRE

mg’—r)\ﬂmjﬁ'ﬁ)\’

(C) 3 A ;——r ;_w? a1 g ’.f‘:i‘:} Ao M 2R T
.gmﬁ’ﬂﬂmﬁ’» T(doif *)

() 5 FHBPanFhe §F o HBERET Mt DmT (Gl it f 27 - %
;L‘gﬁ;i\ﬁvﬁji‘?,ﬂﬁ?g);

(e) jé:}-“b,ﬂ m%ﬁ:b ﬁ%m*g"f}\:}}“fg% 1 L]t)\ » &

() B maFhe §FPFpppd Hgnn oo
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o
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R F R EERE kg Ak

T

2024 6 * %< version 6/2024



—-13 -

The Permittee is required to prepare an income and expenditure account with all relevant permit
numbers listed (please refer to the sample which has been uploaded onto SWD’s website) on
accrual basis that should include —

(a) the approved validity period of the permit for solicitation of signed authorisation forms [i.e.
from 1 January to 30 June (former half year) / from 1 July to 31 December (latter half
year)]. If the applicant organisations have approved to conduct solicitation of signed
authorisation forms for the whole year, they have to submit an audited income and expenditure
account after the end of the year, i.e. 31 December;

(b) donation received from newly recruited donors from conducting solicitation of signed
authorisation forms in public places under the approval of the current permit;

(c) donation received from previously recruited donors from conducting solicitation of signed
authorisation forms in public places before the issuance of the current permit, if applicable;

(d) adetailed breakdown of each expenditure item (e.g., salaries for fund-raisers, auditing fee,
transportation expenses, printing and stationery, etc.) related to the approved solicitation of
signed authorisation forms;

(e) net proceeds from the approved solicitation of signed authorisation forms; and

(f) the fund-raising purpose(s) of the approved solicitation of signed authorisation forms.

(25) E#FF ”3m+%§1‘#/ﬁ LRGP EFFEIRTARNEZRMEFRETE S FF
FEEITIRAEE L 2B AEETF O EFTORAEP %8505 "5 MES
A EARTF SR ERFTRERDGEP - L ET P s L - ﬁ%‘m#‘ﬁ"%’xéﬁ'*é
T2 RAFHEE EF NSRBI RIS E LD 2REEIFERN
FOFMAEPEAEPE TSR ERE FRACEF 2 e b iEN) (%
588% )% 2(L)mgsr ik wenH X H = o
The Permittee shall engage an accountant or an accounting firm or a corporate practice to review
the income and expenditure account of the solicitation of signed authorisation forms and prepare
an independent practitioner’s assurance report on the income and expenditure account in
accordance with the latest Practice Note (PN) 850 issued by the Hong Kong Institute of Certified
Public Accountants, “Reporting on Flag Days, General Charitable Fund-raising Activities and
Solicitation of Signed Authorisation Forms Covered by Public Subscription Permits issued by the
Social Welfare Department”. The accountant, accounting firm, or the corporate practice has to be
a practice unit as defined by section 2(1) of the Accounting and Financial Reporting Council
Ordinance (Cap. 588).

w\h ﬁﬁt

(26) 4o Z FeniE € AR T e il AL I* g EgypHv %A BV i E S
EF WL o e B R As L P P RIZRIFABES DD al »
— > o
If the funds raised are donated to any organisation or institution for charitable purpose(s), the
Permittee is required to submit a copy of the receipt from the organisation or institution within 90
days after the end of the valid period which the permittee applied for conducting solicitation
of signed authorisation forms.

@Q7) EEFTFEROPHEL IR LRI BE AP R ADT R FF OFHRES

E A R R R ARG ER O MR BRI L HER DD T B RFTE
L W FEONF TR DB AL DG OERMBFR AP TR AR
Ak % 0T 4k o
The Permittee is required to publish information of the approved solicitation of signed
authorisation forms, including gross income raised, gross expenditure incurred, net proceeds, and
purpose(s) of the charitable fund-raising activities as shown on audited income and expenditure
account, listed separately by respective Permit Number(s), in its audited annual financial statement
after the end of the validity period of the permit, with a copy of which to be lodged with SWD for
record purpose.

LI

*RTET R

Note:

* New permit condition(s)
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Il. #F2BREX EAz Rl RE
Non- compllance W|th the Conditions of Public Subscription Permit

() wFFLALRY wmém £F i F'f-*”“(# R

%Eé"\‘ .‘%?_‘r;\,rfh) ‘-r;l mwuim;ﬁj—wuéj‘_f—égg

Freg v i BFRPEDIBEZFTEY 72 EEY -

The DSW shall take into account any records of previous non-compliance with the conditions of a Public
Subscription Permit (including solicitation of signed authorisation forms or other fund-raising activities)
in the assessment of the applicant organisation’s subsequent applications. Such non-compliance record
may result in rejection of its subsequent application(s).

[N

o B ‘rp’F??ﬁE‘ ;%—°¢Fﬁgﬁ

(2 EBFFVERNOBELEMS EPADEIEHEFD T ar IR R E R B L ST
p"é"ilimh o H A AR F LR R F\F‘ﬁﬁﬁiibﬁfﬁ T EFBE O AFFET fw
FEEP OIS 2INE L E
The DSW may revoke part of or the whole charitable fund-raising activities approved by the Public
Subscription Permit issued in the event of frequent breaching of permit conditions by the Permittee
during the course of the charitable fund-raising activities approved in the Permit, or in the event that
the DSW could no longer be satisfied that the organisation is suitable for organising the charitable fund-
raising activities.

1}\,r.§rv °

(8) 4wEFFFHROWHEIRELE LN EAFEF OB LIRFT HIE S DFR(S ﬁr:»ﬂH% TP EE
%{’;‘r)\/r'f’vm'i{/\ ‘\:L;g’% ’ é%‘é g erif F_@Ff*ﬁitﬁﬁmﬁﬁ ‘Lf‘) 44%‘% &gﬁ&fﬁy}k’»lr%'
b 7‘1‘«%3’)@ fEdrd ™ 2 gt
() #F MO L2 GRIF AT AR P 2FE B
(b) ,ﬁ Wi rdEp 2 A RFER BL ERFERSTR
(C) MABHEICy P & e %H IR T iEA L H P ﬁ%(ﬁf"ﬁ %)
(d) iAoy B4 EHEBFTRY F(EoF 95E) 5 2
() Fchhe 3 M3 Jg&ﬁgﬁw ;g_(ar,, H22) o
¢ g%—ﬁk\f#_? PB (BF SR LFFTHEERDESE) (;“%?7},4,%‘ REE
https://www.swd.gov.hk/storage/asset/section/221/tc/Consequence_of Non-
compliance_with Permit_Conditions Chi_24.6.2021.pdf)

In the event of serious or repeated non-compliance of conditions of a Public Subscription Permit by the

Permittee (e.g. delay in submission of income and expenditure account including the related notes

together with the auditor's report thereon of charitable fund-raising activities), SWD, in addition to

issuing warning to the organisation concerned, may also consider making the following arrangements -

(@) publicising the name of the organisation concerned and the non-compliance incident on SWD’s
website for at least six months;

(b) disqualifying the organisation from applying for flag day and/or organisinig other charitable fund-
raising activities;

(c) removing the organisation from the prevailing waiting list(s) of the flag day allocation exercise(s),
if any;

(d) suspending the organisation’s application(s) for Public Subscription Permit(s) for organising other
charitable fund-raising activities, if any; and

(e) revoke the Public Subscription Permit(s) that has/have already been issued to the organisation, if
any.

Applicant organisation may refer to the set of “Consequences of Non-compliances with Public

Subscription Permit Conditions” (available on SWD’s website at -

https://www.swd.gov.hk/storage/asset/section/221/en/Consequence_of Non-

compliance_with_Permit_Conditions_Eng_24.6.2021.pdf)
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F. #H ,’Esg‘} F g g
Other Points to Observe

YR T s S A T T e s enig b R B R T TS L
Apart from complying with the conditions specified in the Permit, the applicant organisation/Permittee must also
observe the following points where applicable —

1) fEPEFRT FFTET AL ﬁ?% %Tﬁ—?ﬁiiﬁ%?’?ﬁj A hE R LR R E R LD
‘F{‘E’f"lg *’EK l}c;c%ﬁﬁ\*f?"t’t!w)z%é%”%primiil"%k’Vl-&r}?‘ﬁﬁf?m/ﬁﬁ’*mpFﬁg
g ﬂ%ﬁm:}% B drF T ARE G MI A TR oo BEERERY
TR AN ER AR RRET R A RE iz»z, MBI MR ey A
FE RN ‘“&33?3?1: PN ERFER AR E 3 BT 2 e arRBRiFL F(5kE)? 4
SR EYPR e P D RETWEEREY AT R A 8 RFYAAREIESR -
Under no circumstances will the Permit release your organisation from the obligations of compliance with any
statutory/other requirements of the proposed fund-raising activities or affect or modify any requirements under
agreements your organisation may have already entered with other authorities. For example, your organisation
must obtain an approval from the relevant management authority of the venue(s). If such approval has not yet
been obtained, please make an application immediately. If a fund-raising lottery is organised at the same time
with the fund-raising activities approved under the Permit, a licence from the Office of the Licensing Authority
of the Home Affairs Department is required. If there are other fund-raising activities to be organised in the form
of variety shows or entertainment in public places, a Places of Public Entertainment Licence is also required
from the Food and Environmental Hygiene Department. A Temporary Hawker Licence may also be required
from the Food and Environmental Hygiene Department for on-street hawking in public places.

) S e O R e L SR S A L
T2 NG AR T LB PR zr%&#kmzﬁ‘aﬁiﬁ I Akl R R N N r;ﬁﬁ:rﬂﬁ?«
R BRERA A BRSSP T H S E T A A F LE P
B4 o

The Permittee should organise the solicitation of signed authorisation forms and/or related activities with suitable
co-organising units, if any, and/or volunteers, and prepare clear guidelines to them and take precautions against
possible fraud. In case of loss of signed authorisation forms or any suspected fraudulent acts, the Permittee
should report to SWD and seek the Police’s assistance immediately.

() B FTENBYERBABERT AN AF FRFNEF EHEFOTHR S £ VLR
The Permittee is advised to list out the information of the charitable fund-raising activities conducted in each
district on your website for public’s reference.

(4) SHRIPBHEMBRRDEP R BEFFTEOBRRT BREF Y EMFEL I B
%E’ﬁéﬁﬁ%%EW%ﬁﬂﬁﬂﬁ’u&\W4£§%
To enhance the transparency of the organisation’s financial situation, the Permittee should consider publishing
the audited annual financial statements on the organisation’s website or through other channels (e.g. publications
of the organisation) for public inspection.

(G) FHRERELRYERR A EREFL eI FRF D L R0 P5E) 0 L kAL
Fi‘g"g Fi:ﬁ‘; —’f—r/\/ré’% S ‘?’ FEE B o
Your organisation should avoid distributing such items as labels/stickers/small flags as souvenirs to donors, if
any, which may result in the charitable fund-raising activities being mistaken for flag selling activities by the
public.

6) EFBEZFVHERY SRR P RFEL
(http://www.gov.hk/fundraising) -
The information about charitable fund-raising activities in public places granted with Public Subscription Permit
will be uploaded onto the GovHK’s website (http://www.gov.hk/fundraising).

53

s
m

FoEE AR TR B P F B R T
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(7) AT R T AP T R o f T T

e (B EHVERAR5) (VAR LT T
https://www.gov. hk/tc/theme/fundra|3|nq/qu|de/)

e (BLEHFEHPIMBE FAEP) (FRAAFRT T
https://www.swd.gov. hk/storaqe/asset/sectlon/226/tc/GU|dance Note Chi.pdf) ;

o <<.”* ﬁ&;ﬁ_;{ ;:r"T/\/F' =) [7 7 Fah g (7R %‘%PT?‘
http: //www icac.org. hk/fllemanaqer/tc/Content 1031/fund raising.pdf) -

Applicant organisations/Permittees are recommended to make reference to the following documents for voluntary
compliance —

o “Good Practice Guide on Charitable Fund-raising” (can be downloaded from the GovHK’s website at:
https://www.gov.hk/en/theme/fundraising/guide);

e “Guidance Note on Internal Financial Controls for Charitable Fund-raising Activities” (can be
downloaded from SWD’s website at:

https://www.swd.gov.hk/storage/asset/section/226/en/Guidance Note Eng.pdf); and

o  “Best Practice Checklist - Management of Charities and Fund-raising Activities” (can be downloaded
from the Independent Commission Against Corruption’s website at:
http://www.icac.org.hk/filemanager/tc/Content 1031/fund_raising.pdf).
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G. 2%

Enquiries
hiE M OB L ?aﬁﬁag%mﬁkaﬁiﬂéﬂﬁ#v%ﬁ@SMSW% 2832 4324 >
2B E T 28380441 & T £ 1 pspenq@swd.gov.hk A% & L LT H ) B R o ot hoo o 2 B
m%%%%@@éﬁ;4¢k%vﬂ<mﬁﬁ3mzmnudr&wsjﬁa)

For enquiries relating to applications for Public Subscription Permit (Solicitation of Signed Authorisation Forms),
please call 3748 9788 or 2832 4324 or fax to 2838 0441 or email to pspeng@swd.gov.hk. For enquiries or complaints
in relation to charitable fund-raising activities held in public places, please call hotline 3142 2678 (to be answered by
“1823”).

MEELAE P e BRI EY - T T E AP r LT AT T E-oFE T o Ao
The office hours of our Lotteries Fund Projects Section are from 8:45 a.m. to 1:00 p.m. and from 2:00 p.m. to 6:00
p.m., Monday to Friday.
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H.

KEBAFHRDFTREFAF NS B FHREP

Personal Information Collection Statement to Data Subject Before Collection of Personal Data

wAL R R ER A TS > FA B AR o
Please read this notice before you provide any personal data' to SWD.

Y& FLenp e

Purposes of Collection

1)

A2 SR EA R B ST b s S AR AR R R g R TR
B A TR w2 AR mﬁA BERE JANRPRA TR NE D AEZ N iR 2
R fdk e endg ot sV RGE > ¢ FE (1L 3 ) * N B ode st L TR L MR A8 IR R
ATEEIRBRFEBFFALE DA WG fu;lﬁti TR ABR R rém‘*%‘i!if—'fﬁ AR R
PP Ao Ao iR AN EATR LB A ”j;}»i7 A E T g E IR e F = oM SRR S M
IRA BB IRIE o

The personal data supplied by you will be used by SWD and/or those non-governmental organisations (NGOs)
which receive subventions or subsidies from or which are commissioned by SWD to provide you and/or your
family members with assistance or service from SWD and/or the aforementioned NGOs which is relevant to the
needs of you and/or your family members, including but not limited to monitoring and reviewing of services,
handling complaints related to the services provided to you and/or your family members, conducting research and
surveys, preparing statistics and discharging statutory duties. The provision of personal data to SWD is voluntary.
However, if you fail to provide the personal data requested of you, we may not be able to process your application
or provide assistance/service to you and/or your family members.

Mw

v R T

Classes of Transferees

)

2

et e iniE A TR gRF R TEORIREL L.ﬁi%*l fFenm i - “ﬁEtL 22 R B A
g5 2 BRSSP ha e TN A LEE 0 B AT ,‘C’f%i;g

The personal data you provide will be made available to persons working in SWD on a need-to-know basis. Apart
from this, they may be disclosed to the parties or in the circumstances listed below for the purposes mentioned in
paragraph 1 above —

=

FLo A

(@ He i A L (Gler b KR I FIRE IR AR 2 R E LA R) e B
—f#/& 13 %8BT EA
Other parties such as government bureaux/departments, the Hospital Authority, NGOs and public utility
companies if they are involved in -

(1) %#5/§?%ﬁ1/§ﬁﬁ@J?déﬁlﬁ%ﬁiﬁ%i/ﬁﬁﬁﬁ%ﬁéﬁ&/ﬁﬁﬁ
FAREIRIE A R hE R
processing and/or assessing any application from you and/or your family members for the provision of
service/assistance to you and/or your family members by SWD and/or the NGOs mentioned in
paragraph 1 above;

(i) F= 512 ALE 2 /& 2t 05 2 /8 iR A AT I PIRAY R84 S 8
the provision of service/assistance to you and/or your family members by SWD and/or the NGOs
mentioned in paragraph 1 above; or

24945 (B A FAL(FR)EH) ($486F) 0 B A FHA R ENTRP TP FH -
Under the Personal Data (Privacy) Ordinance, Cap. 486, personal data means any data -

@
(b)
©

ERAFRES- LAY DB A G D

relating directly or indirectly to a living individual,

KEFTHEIRATRPEIG OB A DL RIS T [, 2

from which it is practicable for the identity of the individual to be directly or indirectly ascertained; and
BEFMOF AL A NER L RSB E R T (T

in a form in which access to or processing of the data is practicable.
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(i) & ettt ~ S LR 2 ALF 2 /8 2P o r 3k e cPPRAE » & JLH S ik S
monitoring and reviewing of the services provided by SWD and/or the NGOs mentioned in paragraph
1 above or preparing statistics;

RITR e (bl FE R 2% ~ BAFTHFERR % AL i’rdﬁg‘ﬂ' o2 g E) e
FAPB ST BRI MALF w52 R (R ERA STIR IR 2 4E B4 3R

Complaint handling authorities such as the Office of the Ombudsman, the Office of the Privacy
Commissioner for Personal Data, the Social Workers Registration Board, the Legislative Council, etc. if
they are handling complaints about the services or assistance provided to you and/or your family members
by SWD;

ZEREAZERTFHAETH &
Where such disclosure is authorised or required by law; or

d GEREBFRLITPRR -
Where you have given your prescribed consent to such disclosure.
AEBATH

Access to Personal Data

(3) #m (B * FA(F'R)iEH]) (%486% ) %3 ﬁi;frezi% g e MR B A TR AR R D & fo
AR A TR AR e R AR A AT R B A TR e T A L
You have the right to request access to and correction of your personal data held by SWD in accordance with the
Personal Data (Privacy) Ordinance (Cap 486). A fee is charged for supplying copies of personal data. Requests
for access to and correction of personal data collected by SWD should be addressed to -

R ECEIE I Director of Social Welfare
[Eyer @ Foca T(EEX A £)4] [Attn: Executive Officer (Lotteries Fund)4]
PER e B D R BT 8 5 X i 424850 Office Address : Rooms 3601-02, 36/F,
< ATE AN Dah Sing Financial Centre,
36436013 02% 248 Queen’s Road East,
Wan Chai, Hong Kong
] 1 3748 9788 Tel. No. . 3748 9788
(FFEopER 8- 3 58T (Office hours: 8:45 a.m. to 1:00 p.m.
b Z8pF4bs 3 T X 1pER and 2:00 p.m. to 6:00 p.m., Monday to
= £ 2pk 1 6p%) Friday)
% E B 1 2838 0441 Fax No. : 2838 0441
T EC ph : pspeng@swd.gov.hk Email Address : pspeng@swd.gov.hk
(g * >t - 42 £ 39) (for general enquiry)
202467 %
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