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Reference Furniture and Equipment List for

Integrated Family Service Centre

1. 453G H# Child-care Equipment
* /NEEf baby + E2{THE baby walker SR51E buggy /
rocking chair stroller
s NEMRE T BE * 45 feeding / milk FH5AYe3 hand
#£ cotton / plastic bottle mixer
apron for children
* = high chair + =Ff measuring cup WSS tag for
milk bottle
* WU H RS milk * 3 nipple BB 17K/5 plastic bib
bottle sterilizer
* 4N 5iZA 4 safety * {F sieve
gate
2. ZERIFLH% iR Air Purifier / Dehumidifier
3. ESEESHf Audio-Visual Equipment
s EDURERUE blu-ray ¢ CD/MP3 $EH / VCD/DVD #&fpik
player $% %1% CD / MP3 | $%E# DVD /VCD
player / recorder player / recorder
¢ HEECfH Hi-Fi ¢ REESTEEME LCD AR
system projector multi-media projector
with screen
¢ SHTEEEE overhead ¢ FEES SR W=t radio
projector portable overhead
projector
¢ Xw (E=HIZR) o S | AlREE AR B 1 television
screen with tripod screen / folding screen
4. EERASEEEEA Audio-Visual Materials & Accessories
o 3 | B | =5 ¢ CDs/DVDs/VCDs/ e HEfZ headphone
W S di s | blu-ray discs B55'¢:A%
PR AV TV
HDMI / Hi-Fi cable
5. 1H#% /| FEEHEESEM% Camera/ Portable Video Recorder
+  BEGAEME digital ¢ FREIERSRT
camera portable digital video
recorder
6. JEREZ%t PA System

*

*

5z 75 amplifier

UNETESES
microphone stand

DK =l (/R AR)
microphone (floor /
table type)
THEEE 24
portable PA system

YR 2% microphone
mixer

*  SHEZRDK wireless

microphone




7. PRrEEEZHrH#% Rapid Floor Dryer
8. M& / <A Cabinet / Cupboard / Wardrobe
* PRUANE / i / $5 ¢ fE cabinet * A #HATYME cabinet
& bedside cupboard with safe
/ cabinet / drawer /
locker
¢ RRAZE5(ME card s BT ERAERINE o« BERUEREARSHIME
index cabinet cupboard for AV cupboard for PA
equipment system

+ [FFIHE display s S0 1 ERAEMESIling /e SC{FEAE pigeon-hole

cupboard form cabinet cabinet

s WPYIRE | BFIEYEY  « AKHE wardrobe

YrfiE storage cabinet /

cupboard with door

9. #F / Mk Chair / Sofa
» BFHFOIRT ¢ fEEHFHIRT (i ¢ KA benches

armchair {EEERE | FTFIFEG
2 (EH) arm free
chair (for computer /
typing / guest)

+ GAEEFF children chair ¢ &# dining chair o PRy | n] RIS
folding / stackable
chair

* JAI%E foot / step stool ¢ ¥E/NZEFG office chair ¢ AT roller stool

* fifk sofa * - stool

10. ¥ANEFR H K%t Office Furniture and Equipment

¢ SCERHIE AR

attendance board
+ =77 bookstand

+ IH4%E cash box
* FR#EZE umbrella stand

+ N exhibition /
display board

s #HBV)E S foam
cutter

A fofen

+ [Z55 letter box

* MM magnetic
white board

*

*

*

*

*

EEE

bookcase
=1 Eif4% calculator

&2 chart holder
H#h door mat

Az file tray

HHRLAE key box

S22 letter-tray

JEENEME R
movable magnetic
white board

=3 pookend set

AHIENThRERYET R

calculator with printer
f§6 clock

EEHENF] 4% electronic
typewriter

e TR
first-aid box with
supplies

1 A% laminator

$EIE locker
Dt ) (=g = 5

movable / standing /
wall mirror




*

* ZE75H notice board SERERE numbering » ¥\ office scale

machine
¢ UJALHE paper cutting ¢ #E&LHE paper shredder ¢ Z2E{1#% photocopier
guillotine
* EUE[If&ZE photocopier * {F& 4 residents’  *  E[l5 Kz E[JE stamp pads
stand names board and chops
* FTER% time card
machine
11. #2 Shelf & Rack
o 2721 hookshelf *  [EETHYIZE book * H{IXZE clothes hanging
display rack rack
* RFIZE newspaper and ¢ HEEEYIEZE plastic ¢ JEEJATIUEZ | &
magazine rack shelf with castors movable toy shelf /
cabinet

*

* L FRZE shelf/rack
for various purposes

#E20 shoe rack

12. f& Table

*

* 1&1EHE side table * [RHEFE bedside table
EEHE =5 computer desk

Ed#E 44 children table
s conference
table

FE#6 folding table
ERCHEEZRFE)
study desk (with
bookshelf and lamp)

*
*

+ ZJ1 coffee table

*
*

+ 771, corner table
* /N2 office desk

ZH4 dining table

*
*

RelzB 16 reading table

+ AEEPRKERAGETY
T {Et4 work table
with formica top

13. EEFEEE ¥ A S Cleaning Equipment, Utensils and Materials

* R bucket * WUFOARHE | T3+ AKHIU garbage bin
FHRUARE 1 $TH8
1% flooring machine /
industrial floor
polisher / waxing

machine

o TP EEM o NI AR litter bin * HrdE mop
industrial vacuum
cleaner

* IZEERE vacuum * Jeff#E washing basin -« BZ)R RN FH IR EERE wet
cleaner and dry vacuum

cleaner
14. [FHREVZ:FH B B HcE Protective Gears and Accessories for Infection Control
* FE gloves + [ZHL plastic boots




15. PR Infection Control Equipment
¢ RRISORE electric insect ¢ ffHER)E insect trap o DIEEAEESETY HEhEL
killer light JER R B M 5 B
liquid soap / alcohol
dispenser with sensor
(battery-type)
* Ik ES mosquito trap ¢ [z ER4E mosquito /e JEEEi% sterilizer
insect screen
16. EEfSHE#E Computer Hardware
¢ EEfESEH computer ¢ i FEERE desktop ¢ ZIREFTENRE
monitor computer multi-function printer
* SEEUSHAIERE * FTENH printer + fFfliigs scanner
notebook computer
* iR ERE tablet ¢ (ElfREs(ERE /1 Ji&
computer | =) server (entry
level / mid-range level
/ high-end level)
17. EiS#E{E Computer Software
s PimskfE anti-virus ¢ BRAEHTLEE ¢ ERERGERG:
office automation operating system
18. [E¥EE Sk Peripherals
* SNEERE USB » (FHCRARRETE USB
external disk flash drive
19. 48%%7ZE 5 Network Product
o FyERRGZEEHURAR | ¢ HE%ESCHAES network ¢ EARAELEES Has wi-fi
4Ez% 4% installation of switch router
data line / network
cable for computer
¢ R4S IR AR » RS s
wireless extender wireless repeater
20. BFFEs%t Appliances for Kitchen

o PBPEM blender / food ¢ 5 boiler for

mixer congee
* ettt dish + EEFARETE ] electric
washing machine can opener

+ FEEU electric hot .
plate

ZEVEIE electric oven

* &Yk food scale .
* 550 stock pot stove

e iE freezer

THENE induction
cooker

*

%% +-Jj& toaster

BENRYMRVIE

electric food processor

B/ BREVKIE
electric / gas water
heater

el gas stove
VT juicer




* [HWURPNE microwave

oven
+ @REE rice cooker

*  ZF A% mincer

+ {JJ/ # slicing

machine

E & refrigerator

21.

B¥E R A Kitchen Utilities

* fi5#k chopping board

* BYirFaLs food

containers

* RRBEYEE thermo
flask for food

*

=& & FH E. cookware /
cooking utensils
FETRRl 25 28 seasoning
set container
(R % s thermo
flask for soup

L 4

*

*

*

8% fast food tray

2 H. tablewares /
dining utensils

22,

FoKEI et e FE Appliances and Utilities for Pantry

s 47K F7KiE bottle

for cold water
¢ ZXH teaset

* ZE/KEE water boiler

* fR/KFE drinking pot

o ZEE teaurn

* JKt#% water dispenser

*

*

/K EE electric kettle

FRIBZSEE thermo
flask for tea

JE7K 25 water filter

23.

B % FoRERA A Laundry Equipment and Accessories

¢ HzAKH& drying
machine / tumble
dryer

* EAYEE laundry basket

* [i/KES

hydro-extractor

* 54T laundry pole

*

B2} KBSt iron
and ironing board

S LY linen bag

*  RERRLIN A o JRACHR/KA% washer ¢ ZEACH% washing
linen carrier extractor machine
24. REhaExfH Equipment for Health Check
+ [MERET blood pressure & BEfFEF] [ E/4L4N ¢ [DFEHIERE
meter / anpasE =t clinical / glucometer
sphygmomanometer electronic / infrared
thermometer
o [MEHIEM oximeter & EKI5EF scale / s HEEERNEEHE
weighter weighing machine

o HEE(T R ER
weighting machine
with seat

*  {Hilmta 2B
wheelchair scale

with height measure

25.

B& (EZEE) Curtain (including Installation)

+ ESEEE blackout
curtain

* HEEEE venetian blind

* AfE shower curtain

* %55 window curtain

[y

o5 5 stage
curtain




26. ZEEfiF S Decoration Items
o JOEFLE artificial + T aquarium * ZEHEY) indoor plant
flowers
o ZE(4HAE picture with 3k plants in pot
frame
27. BYRIE Storage Equipment
o Z=ES magazine box ¢ EZEAFYILSE vacuum ¢ f2F plastic container/
storage bag box
¢ RIPEE(FH storage  + LrEFH toy box
bus tray
28. {E AZEH R Personal Care Appliances and Accessories
+ AT bath towel + f#i comb + [E 1 face towel
* (BEMES L o FHEZHE haircutset * IREZES hair dryer
grooming aid
+ 11 hand towel * FB[EE plasticapron ¢ Z2f] / #I]J] shaver
29. EF - Bzt R 2FEEFl Books, Magazines and Reference Materials
30. F4NEEIR &L Outdoor Program Equipment
¢ FANEBIHIERE flags ¢ FHEEEES loud » TR R TENE
for outing hailer walkie-talkie
31. TE / #Ek / HE Toys/ Games/ Chess
* FEEEMELAG Chinese ¢ ERAIE)ISR AR ISR ¢ RIREIK
billiard table cognitive games and mini-snooker
exercise
* EEGUREE - BRI« HUEIFEIE wendy
4 KX Bcfd: TV game house / dollhouse /
player, software and play house
accessories
32. JHBHE%HE Fire Fighting Equipment
* SEOKEE fire blanket o SHOKEICSTE | S bR | KR) fire
extinguisher (powder / CO2 / water)
33. {HE# - BEE ~ BEE ARG (HIEZEEE) Facsimile Machine, Telephone Set,
Telephone System (including installation)
34. JFEhESE Mobile Phone

*» JEEBREURENESS cell ¢ FHEEJREHEEEE smart
phone phone




35. T.E Tool
* BKZEHET ball pump * ZFEFE electric drill

*

EEE)#EE hammer

with needle drill
+ f ladder o AT HEM needle * FFLE portable light
work / sewing Kit
+ EHI7J] scissors + ={HEZE stop watch / + #K tape measure
timer
+ T HFE#ET A tool + 5 torch s GJE444d wired fence

box with tools

36. FHEE Trolley

* Jf7E ball trolley o EFER(FiEmZE bed <« [EEHE book trolley
carrier
o FHEHE cart o BEFHFHEEL dressing e #EZEEE drug trolley
trolley
o FBEAFHE + &H food trolley * (B food trolley
foldable trolley with warmer
o EETFHEE heavy + JRZEE medication o GEFHE nursing trolley
goods trolley trolley
+ [EYE shopping ¢ o T
trolley stainless steel trolley

37. PBEfE Partition
o RN E(REEN low o o[ RBEFE SR + o2 E)=CEHR movable

partition for office use movable folding partition
screen for partition

fEEE Remarks
(1) ZRErEe e AEREEAEAYm M AIEY) & -

Replenishment of consumable and/or disposable items should not be charged to the Block
Grant (BG).

(2) BEHITATYIRIZ A gt e -

The furniture and equipment (F&E) items listed under each category are meant for reference.

() IFREUF R E 5 B R thiZHE T LN RRAL -

Non-governmental organisations (NGOs) are reminded to observe the following general
principles in purchase of F&E items —

(@) PR RVRE K tiZH Rfg it S @ M S m A ra AR - Fomie EIER = - FriE
AR H R A EEBR A I AR E R A R E

the F&E items to be purchased should be for providing services recognised by the Social
Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

(b) FEBURFARAREA FERS B 38 25 BB HE Y 5 B Rkl - FEME 5 B R hitky - R oK)
ARTE > DGR EERTSRAES




(4)

()

(6)

(7)

no excessive or extravagant items should be purchased. NGOs should ensure that the
F&E items to be purchased are value for money and be prudent in using the Lotteries Fund
(LF);

(c) TEMEE o B R fily » M E RS EOAGIZOK ~ BRZ2 (R IER ORIV 5 fe
due consideration should be given to legislative requirements, occupational health and
safety, and environmental friendliness; and

(d) ANFEE IR A NI B G B E SRR AR B e e oy i - —fim s
BN FNEENR B G~ gEa R -
for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less
than five years will normally not be supported.

FEBUM RS B &G R - AR R T HH B RSB IBECR ~ 12
A~ 55 [ ARFr - EREIERREUC S0 E HIHE Tt - (ReERAI e B ARG & 47 5
IRARAESE AN B E T -

For purchase of IT equipment, NGOs are reminded to have its own corporate governance on
IT security policies, standards, guidelines and procedures. Adequate security measures
should also be in place to protect the restricted data to be stored in IT equipment and
transmitted in the wired and wireless network.

DLt 5B B ANSGHIEREAY S > BN LSRR 5mEL - WEE
HigfarnkBEeEGHEHENAN ANV mE MR EES M - 1t
G & M Z T SR IR BURG RS (20 R A7) 0 5 H IR AR Y R Bk i R /EOE E S
sAMERHAS T MEHENMEBAN(RARKHESZER) NBE T EHiAl, -
Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset
register, NGOs are also encouraged (if feasible) to state the *“category” of items purchased
under the respective Reference F&E list.

RSB A FERASC SR B RHER B A AN E  IERD CE(DIRF RS R ) -
[EEF - NSRRI - RIS T A RS eiEst E R FERFERF it
T EEAE ETEIVER AN &R -

The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at
all reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

IFBUS R T ER LR - STILESMINNEVER R AR E 2 - B E B R
WA EEITFy » IHECRFTORFRVELS: A5 ~ FraAMAESE -

It is the responsibility of the management of NGOs to institute sufficient internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.



