Efta%
For Reference Only
KA NRHESER - tERTHO
Reference Furniture and Equipment List for
Community Parents and Children Centre

1. R~ B E KA S Bed, Beddings and Accessories

o BEEPR /HAH R cot/ * [JRE draw sheet
diaper changing bench

2. 4h53:EHEA Child-care Equipment

* M es milk bottle ¢ /NERREE|E plastic
sterilizer apron for children

3. ZZRIP(EA%/ R % Air Purifier / Dehumidifier

4. EEFEH Audio-Visual Equipment

o HEEHE HI-Fi ¢ RERRRTEK ¢ BRI ET0”
system LCD projector 25 multi-media
projector with 70”
screen
+ FHREFEL smart ¢ BTV set ¢ BREOERERERIA
television video DVD player

5. EHSEEEEH Audio-Visual Materials & Accessories

¢ S EH
=AW 2
e / EEERE
4R AV/TV/
HDMI / Hi-Fi
cable

6. 1H1% / FiRE3%1% Camera / Portable Video Recorder

* BEEAEE ¢ FIRREHS R

digital camera portable digital video

recorder
7. E#E 4% PA System

¢ Rk ¢ OISR * BIGalE 285
LGB interactive projection

live-feedback system
system

amplifier with
wireless
microphone

s BRElE
microphone

8. B|HEE(HMER) Radiator (Wall-mounted)

9. PhrIEEZHI% Rapid Floor Dryer

10. #\EE%HE Ventilation

+ 55 exhaust * I E% exhaust o FEHEE S floor type
fan hood fan

s HHOFHALR
window-type
air conditioner




11. fE/ 7XH& Cabinet / Cupboard / Wardrobe

o ME A R PR AR & A{[E el 2 S AR
H¥INE 4-drawer 4-drawer steel file
cabinet with safe cabinet

s JEETBTE AR
movable toy shelf /
cabinet

» ITPYIfE 1 AR YtE
storage cabinet /
cupboard with door

B KDVDgt2
T / o s RE
Audio-Visual
cupboard/ cupboard
for TV and DVD
video recorder

12. #F/#i{k Chair / Sofa

o SOEBFHIR (B ¢ 5SLEFRF children chair
SR EIEZ EEGIES0))

arm free chair
(computer / typing /
guest chair)

o YR/\Z=R office chair ¢ Hifk sofa

Rty [ AR T
folding / stackable
chair

13. IWANEFRE B % Office Furniture and Equipment

* =B calculator ¢ I/ door mat

A file tray

¢ SRGEESRA M * JHELFH key box 75 4% laminator
first-aid box with first-
aid equipment
* MM magnetic sEEREME ER £E75HK notice board
white board movable magnetic
white board
* DJJ&fk#% paper cutting WEARHE paper =2 E[11#% photocopier
guillotine shredder
¢ SZE[IIEZE photocopier PR A& Z8 umbrella H} &4 wall hung
stand stand clock
14. Z2 Shelf & Rack
*  HRZE clothes FHEZE form rack B4R 28 M-fold
hanging rack paper dispenser
o BEZ shoe rack FrE 28 toy shelf REZL wooden
bookshelf
15. #& Table

*

53 f4 children table

ZJ1 coffee table

+ EjE#4 long folding ¢ ¥ office writing
table desk

EEJESE. computer
desk

16. §& GEZZEY) Curtain (including Installation)

o IFRE B & curtain * Z5EE window curtain

and rail

17. B¥)H E Storage Equipment

* BrHFE toy box




18. E7EF B # A5 Cleaning Equipment, Utensils and Materials

¢ [E[#E apron + 7 bucket

*

HAE R A K
Fi 5 cleaning
equipment and

materials
¢ ROORAR(—MesR=l) R liquid soap * /NHIERAA litter bin
garbage bin (general) dispenser
* i mop + [Z# plastic boots + FE plastic glove
* [F7EER% vacuum cleaner
19. PB5EEL 4 Infection Control Equipment
+ FHERN insect trap light « DIEEERENNEHENE ¢ DrHIHZEES oy
JENUREOH TR FE T sterilizer
liquid soap/alcohol
dispenser with sensor
(battery-type)
20. BIES# Appliances for Kitchen
+ HifE1f% bread maker o EETHEERE double-hob ¢ FRFHEEZRGN

induction cooker

* EfFE electricoven ¢ & food scale

*

electric food
steamer (domestic
type)

{WOR & microwave
oven

* EHE refrigerator *  FERFHE waffle
machine electric hot
plate
21. BE¥EH A Kitchen Utilities
¢ ZEMHE cookware/ ¢ &EH tablewares/ dining
cooking utensils utensils
22. ZF/KREE%HE K FH B Appliances and Utilities for Pantry
* FE/KLE electric kettle  *  F/KEE water boiler ¢ BJUKES water
dispenser
* JEI/KES water filter
23. RERes%fA Equipment for Health Check
o FFpEE=telectronic ¢ EEEENBEREE LR AN M
thermometer height measure and (FHR A Fi%H)infrared
weighing machine thermometer
(forehead)

24.

@tk Partition

* (KJE[EH low partition




25.

JEiE Toileting Accessories

s REAFEREE
potty (with cover)

26.

F T8 5% Arts and Craft Equipment and Materials

*  FTHM
handicraft
materials

27.

BE4NEBIF & Outdoor Program Equipment

SRk g
s T

¢ THEEE S loud

¢ bR~ EE) RS L

camping hailer social, sports and
equipment recreational equipment
¢ THRfmAE
EEERE walkie-
talkie
28. JHBhE%f Fire Fighting Equipment
¢ JHOKEE fire ¢ BOKTE
blanket (CEA(LHERR)
fire extinguisher (CO2
gas)

29.

HEM - BT - BiEAY(iEZesE) Facsimile Machine, Telephone Set,

Telephone System (including installation)

30.

F BB EE Mobile Phone

* EREmEhERS
smart phone

31.

T.H Tool

i

5] torch

by
el

¢ T EHFHET E tool * 5
box with tools

s dafh
(— =)
aluminium
ladder (general
ceiling)

32.

FHEH Trolley

f#Y) = shopping
trolley

¢ FHEH cart .

33.

#A4% 5 Network Product

* RyEENGZAEE *  ARAELEELIA
R4 (B (FEEHES - HEEas K
installation of fELRET BRI ER)
data line /v\v\i“reless network
(boardband)

equipment (i.e. router,
repeater & wireless
extender)




34.

B4 Computer Hardware

* B * B UIRETENH/ R B E M Einl
computer monitor (R FHE2ET) multi- =S
function printer / notebook /
photocopier desktop computer
(photocopier for black
& white only)
* JEHEES scanner * (FREE(EFE) server SEMGEERS tablet
(entry level) computer
¢ PSR
webcam
35. BES#E{4 Computer Software
*  FERERRMR (BEAS) . e 2T CE IR 5 R
computer software (basic) E,%E ENT - Z8e teaching and
T - FIE - ERIeE messaging
learning software for software
languages, arts, music,
sports, sciences,
encyclopedia
36. JEiBEE S Peripherals
* YNERERE USB
external disk
37. RIS (BETER - LEDSE - RIBE - HEKHR - 88w - &
BIGEE - 88 - Frei - FHRCDEE) Multi-Sensory Play Equipment
(including aroma diffuser, LED Tubes, Touch-on Light, Mirror Ball, Sound
Producing Articles, Tactile Materials, Projector, Portable CD player, ete.)
38. MBS THRR S K2 Bt A Play-based Related Toys and Facilities

o BSTE .
baby swing

¢ /NLAEISREET A .
fine motor
training toys

o JhE)/ IERHE .
mat (for activity /
play)

¢ RHEISRETE .
perceptual training
toys

s SEEEIE .
toys nurturing
communication

FEEE (FLRRK
Z1) children books
(for centre and
visitation)

AIZ S E imaginative /
creative Toys

B (PR ERER)
mosaic pads (for centre
and visitation)
VoA sand
play facilities and
equipment
TKIe4EEsfFS water play
facilities and equipment

*

*

*

*

EHLE
constructional toys

paeitt Sl
& large scale
playroom furniture
48 2% musical

instruments

EVETTE sensory
stimulation toys




#isE Remarks

ey

2)

3)

“)

®)

R E) B RE R E AR PP R BB -
Replenishment of consumable and/or disposable items should not be charged to the Block
Grant (BQG).

BRI MRS IR B R g2 -
The furniture and equipment (F&E) items listed under each category are meant for reference.

IEBUR RIS E R B R M < DU AL -
Non-governmental organisations (NGOs) are reminded to observe the following general
principles in purchase of F&E items —

(a) P E IR B R ti/A R it EaE I Z sl nT e IR - Som e B PR - FiilgE
R E Rt EER A RS A IR E R A AR E
the F&E items to be purchased should be for providing services recognised by the Social
Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

(b) FEBURFHERE A TERE SR 25 BB EENY 5 B NG - TEREE R B SGLHNT - IR EEY)
ARHE - DUGEHEE SRS
no excessive or extravagant items should be purchased. NGOs should ensure that the F&E
items to be purchased are value for money and be prudent in using the Lotteries Fund (LF);

(c) TEME R B Kkl - ZHME S B RUAGIEOR ~ Bl SR RAVRETE K
due consideration should be given to legislative requirements, occupational health and safety,
and environmental friendliness; and

(d) WFFEHIIANIZE Malfs » EZEH AR E ekt ayml R - —fimns @ &
BIFEANBEIR B a3 -
for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less
than five years will normally not be supported.

IEBUNTIE IR E B RGR f  FEERNR R T mZE B BRI EIBEUR ~ 7
B ARSI AR o P IERRAUE S8 E IVHE I » Pre& R E Bl RHEGR A RIAE A 4R
IRARELE AT N B ERY
For purchase of IT equipment, NGOs are reminded to have its own corporate governance on IT
security policies, standards, guidelines and procedures. Adequate security measures should
also be in place to protect the restricted data to be stored in IT equipment and transmitted in the
wired and wireless network.

DABE 5 A SRR AN EIHIERE A Y G - JEM EIEE SRR RAL - W AEEH
B rREENYEEEHEN - ZAJFRAY LM REES M - 4F
& I & J1 5 B IF B AR (a0 m] 17) > 5 H IR P dn 5O 8% il R/ BUE E B R
MELHS B EE H R HER ( REKEREHE2FER) NEN " 8hl, -

Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset register,
NGOs are also encouraged (if feasible) to state the “category” of items purchased under the
respective Reference F&E list.



(6) MESHECHAMMHRRC SR ITE BB BN EARRE » e D EF (ISR EE L) -
[ERF - PREEGRIN - ARIAREL AT A RS S A nYEC sk AR - JE A Eh
G EHE AT BB AL AR -

The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at all
reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

(7) FERUFEIRAE EEHE TR » ST RSNV EEIE G LAIRE & E - BRSO F N
SAEEIT R » WHERFTIRFIVECER A58 ~ FIEARMEARSE -
It is the responsibility of the management of NGOs to institute sufficient internal controls to

safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.



