REIGHESER — BREEALSEERTO

Reference Furniture and Equipment List for
Support Centre for Persons with Autism

K~ BEEKEMAEMAS Bed, Beddings and Accessories

* [RE bed sheet * fuE pillow * fE pillow case
+ B AJK single bed * B ARAESsingle * B
bed mattress towel blanket

e RIF LM R RM%  Air Purifier / Dehumidifier

e Audio-Visual Equipment

* DVD st ¢ TEE ¢ TREEASTE R
DVD video Hi-Fi System LCD projector
recorder

o SRk * 3BEL screen + EH television

overhead projector

Tt IR Camera/ Portable Video Recorder

* SRR o FIREEIERRSI%
digital camera portable digital

video recorder

BB RS PA System

¢ FRERRS
portable PA system

TB/ATE Cabinet / Cupboard / Wardrobe

» 0] ESEITYINE * BERUERS Z %0 + K DVD §%
cabinet with safe i U 1%HE cupboard
cupboard for PA for TV and DVD
system video recorder

o i S SRR o ATIEIE P * AXHE wardrobe
a1 Yte

drawer steel file / storage cabinet /
form cabinet cupboard with door
BMHife  Chair/ Sofa
*  fEEFHIRE T * B s B/ AER
(BLERIEREMS / dining chair AR
FIriFsiE & folding /
F) stackable chair

arm free chair




(for computer /
typing / guest)

s AER * fift sofa
office chair
8. MW N\EFREKH Office Furniture and Equipment
o FHSFS cash box ¢ HE$E clock o TARE
file tray
¢ TRFEETRHm ¢ HHEUE *  §HfE locker
first-aid box with key box
first-aid equipment
s JEEIRZMEER s TR s DA
movable magnetic notice board paper cutting
white board guillotine
s Rl s SRR s ROEIREZE
paper shredder photocopier photocopier
stand
umbrella stand
9. # Shelf & Rack
s EERYIZE ¢ RAEE ¢ 22T shelf
book display form rack
rack
s R
shelf for various
purposes
10. #& Table
¢ KL ¢ IR s B
coffee table computer desk dining table
s Rit ¢ AR s NG
long folding office writing small folding
table desk table
11. FEAEEFEERM Cleaning Equipment, Utensils and Materials
+ 1 bucket s /NHIIRAE s IREEfE
litter bin vacuum cleaner
12. [  Infection Control Equipment
o MREI% liquid soap dispenser
13. EBfSHEAE Computer Hardware

*

ZIIREFTEIRR/ ¢ FERWA

¢ FTE[Jf% printer
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=2 E1H% multi- = FEEHS
function printer notebook /
/ photocopier desktop
. computer
*  fwfHids scanner s falfless
server(entry
level, mid-range
level, high-end
level)
14. FEBES Peripherals
s HNEERE s (EHEIRAERRE
USB external disk USB flash drive
15. H84&E S Network Product
¢ REMTER ¢ IEARAEIEE I (B
Ba (EHH) FHeEs ~ B3 as R
Installation of RN E)
data line wireless network
(broadband) equipment (i.e.
router, repeater &
wireless extender)
16. BYESHH Appliances for Kitchen
s IR ¢ EHiE ¢ EEHRE
coffee machine refrigerator rice cooker
(electric)
+  FADHERRANE * 21 toaster
single-hob
induction cooker
17. BEHE Kitchen Utilities
s bR s BT + fi#% dishes
chopping board chopsticks
¢ Y fork *  HEIEER glasses ¢ 7] knife
«  BER ¢ BfwE rice bowl +  RtZE spoon
plastic cup
s G
soup bowl
18. FKR=H R FAE Appliances and Utilities for Pantry

s EKE

electric kettle

¢ X H teaset o K teaurn




¢ IRRRFEEF ¢ RUKIE s BUKES
) water boiler water dispenser
thermo flask for
tea (kitchen use)

*  EKES
water filter
19. XY Bdssetii BtHRE S Laundry Equipment and Accessories
s BN ¢ EKE s ZERBIS)
ironing board laundry basket steam iron
* RAREE
washing machine
20. ERSEEREERHE - PRt R RAER A (REGEBUN RSB RRA S
Fita P2 ERRBEE)  Equipment, Assessment Tools and Accessories for
Occupational Therapy (as per the advice of NGO’s paramedical staff)
21. 2 - B RSESH Books, Magazines and Reference Materials
22. PYNEEIA M Outdoor Program Equipment
o TFIEHEEES loud hailer
23. MBS Fire Fighting Equipment
« RKE (R .« RKE (TR
{EhRI7KZ0) {EhRAEZ)
fire extinguisher fire extinguisher
(CO2 / water) (CO2 gas)
24. {(HE# - Bih - BEEAS (EFEZEE)  Facsimile Machine, Telephone
Set, Telephone System (including installation)
25. TH Tool
s $2F5 aluminum s THMETH + FER torch
ladder tool box with

tools




#isE Remarks

(1) BAGHBh & aE IR E A a0 5 BTG -

Replenishment of consumable and/or disposable items should not be charged

to the Block Grant (BG).

(2) FHEH] FITYIR B ek tmiE 2% -

The furniture and equipment (F&E) items listed under each category are

meant for reference.

() FEBURF I E X B ekt @ LU N EAT -

Non-governmental organisations (NGOs) are reminded to observe the

following general principles in purchase of F&E items —

() FTiEE IR B Sae ARt G FZ 28 T A IS - Rowie
BEERE - FTEE AV B REktm A BRI AL IR E 2R
HERZE
the F&E items to be purchased should be for providing services
recognised by the Social Welfare Department (SWD) and satisfying
operational need. The purchase should not adversely affect the quality
of service of existing service units;

(b) FEBURFIERE TERE B 2 2 B 5 52 B R - (EIE 5 B Rk
5 HIRZESYEFTE - DURGEEE RS EE
no excessive or extravagant items should be purchased. NGOs should
ensure that the F&E items to be purchased are value for money and be
prudent in using the Lotteries Fund (LF);

() EMERE Kaxlaly - JEEHHRUAGIZEK - B (g s iR
EIE : )E_Z
due consideration should be given to legislative requirements,
occupational health and safety, and environmental friendliness; and

(d) NFEEHIRAHIZRE Kt @ B2 Z S5 R AR A KEefe o)
AR - —fRIM S - BRILFENIEER 2 B RGN g -
for replacement of existing F&E items, due consideration should also be
given to whether the existing items are still serviceable. Replacement of
F&E items purchased for less than five years will normally not be
supported.

(4) JEBUGTRREIR E ARGy - A& R PR T THZH B B A
FRETRBUR ~ 1548 ~ 155 | ARFF - IRIBIERR AU S0 & HIHE It > fre&
REITAEAT B R HRHRG S (148 SR S SRR AR (HIR Y N BV -

For purchase of IT equipment, NGOs are reminded to have its own corporate

governance on IT security policies, standards, guidelines and procedures.

Adequate security measures should also be in place to protect the restricted
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data to be stored in IT equipment and transmitted in the wired and wireless
network.

(5) LAz B AR CIRIRFE Y - JEID L35 & e avAsEit - I0AE
EH IR R RERN G EEEN - S AJRREAY mE skl BB E S
i ot EHE IR EEUF I mI 17) - R HIERE A YIShEC kM R
[ECE S EC MR A B B IE H RN (R E KEtg2%3R) NAT
&Y TR
Each inventory item procured using LF should be labeled with an assigned
serial number and recorded in the inventory record or fixed asset register
within a reasonable period after procurement as stipulated by the
management. In the inventory record and/or fixed asset register, NGOs are
also encouraged (if feasible) to state the “category” of items purchased under
the respective Reference F&E list.

(6) MESH B HAth AH A SO sk A B R AR IR 8 FH A AR E - IrifFie DB (B

R R ) - [ANF > IREERFEN - ARERELU A HAL AR
xR ECEk B - JE R BEI Bt @A S T B A A
+E&R -
The books of account and all other relevant records and information related
should be retained for seven years or in accordance with prevailing statutory
requirements whichever the longer. The books of account and all other
relevant records and information related to LF should, at 10 all reasonable
time, be available for inspection by authorised staff of SWD and the Audit
Commission.

(7) SRRV A B T EHE TIF ST 1L e Say N EVE Rt DA RfE & - &
RS AAETEIREA IEE T & WHECRFTIRFHVECER P 58 ~ R AR
TEEEHE o
It is the responsibility of the management of NGOs to institute sufficient
internal controls to safeguard the assets, detect fraud or irregularities, and
ensure reliability of records and compliance with relevant laws or regulations.



