KEJEHSER -

RBREAN LSRR RABERTL - REHREERTT
RHVS R E R0

Reference Furniture and Equipment List for Parents/Relatives Resource Centre
for Disabled Persons, Parents/Relatives Resource Centre for Mentally 1l

Persons

1. ZERIFLHE R Air Purifier / Dehumidifier

2. M Audio-Visual Equipment

s EDURBRU blu-ray
player

o R Hi-F
system

s S5 overhead
projector

¢ RCE=AAY)
screen with tripod

+ CD/ MP3 #% i |
k1% CD / MP3
player / recorder

¢ REEeT% LCD
projector

¢ TIREFEK
portable overhead
projector

. SR TSR

screen / folding screen

¢ VCD/DVD %t
| $%51% DVD /VCD
player / recorder

¢ SRS
multi-media projector

with screen

* UE1 radio

+ EE{H television

3. EEHHLEAEEAH Audio-Visual Materials & Accessories

P'S E/iz:

5o e BB S A S
2 PG B AR
AV /TV/HDMI/
Hi-Fi cable

¢+ CDs/DVDs/VCDs/

blu-ray discs B= Rt

+ HE.f& headphone

4. FEHH% | FIRFESEME Camera/ Portable Video Recorder

* BEBAHHK digital

camera

s FIEEEERR I
portable digital video
recorder

5. &A% PA System

o BEEZE amplifier

¢ BRSSO
microphone stand

o DRI R)
microphone (floor /
table type)

¢ TIRERRS
portable PA system

* JE3ZF5 microphone
mixer

o fAELHLE wireless
microphone

6. ‘HREEEZHIE Rapid Floor Dryer

7. EEEEHE Ventilation

* [RiEJE 5 bedside fan

o B JE 5 floor type
fan

+ Hh& & exhaust fan

+ T3 E 5 portable

fan

*  HUHERE exhaust

hood / rangehood

* i EE wall hang

fan




8. 1E/7<H& Cabinet / Cupboard / Wardrobe
*  DREEME i/ 2R + i cabinet + o] F3EITYHE cabinet
bedside cupboard / with safe
cabinet / drawer /
locker
¢ RRZETME card ¢ BERCEEEHEIINE ¢ BERUERRASANE
index cabinet cupboard for AV cupboard for PA
equipment system
* [HAIHE display * SURIERAEME filing /. SCRAEAR pigeon-hole
cupboard form cabinet cabinet
s WWIBIATINEY) ¢ AKAE wardrobe
f& storage cabinet /
cupboard with door
9. FFFAH{L Chair / Sofa

¢ HIRTFHIRET

armchair

* EIE#S children chair

* JAlZE foot / step stool
* ik sofa

* fEERFHIR (R
(FEBAHT P
Z () arm free
chair (for computer /
typing / guest)

Z#4F dining chair

*

* MNE RS office chair

+ &1 stool

*

¥ benches

it B T
folding / stackable
chair

iR+ roller stool

10. ¥p/NVESR B RSt Office Furniture and Equipment

* SCBRHIE AR
attendance board
+ =77 bookstand

* IHEFE cash box
* FR#EZE umbrella stand

¢ EER
exhibition/display
board

s ZPURBTIEE foam
cutter

e

* {Z%5 letter box

* MM magnetic
white board

+ EIRH notice board

+ =21 pookcase

A [ A

+ =HE% calculator

*

[&ZE chart holder
¥ door mat

L 4

* {5 file tray

+ GHRECHE key box

* (SH-ZE letter-tray

* JEENLMEER
movable magnetic
white board

* SEREME numbering
machine

=45 bookend set

HYIENDREAVET EA%
calculator with printer
HE#$5 clock

BHEFT 7 electronic
typewriter

SRR =R
first-aid box with
supplies

iR laminator

$EIfE locker
SEEN A B i 8
movable / standing /

wall mirror
Wit/ Nz 1 office scale




*

* PJJ4K1% paper cutting ¢ T4KH4% paper shredder
guillotine

* ECE[If%ZH photocopier ¢ {FE 441K residents’ E[l& K E[JE stamp
stand names board pads and chops

*  FTnER% time card
machine

= E[1#% photocopier

*

11. ZE Shelf & Rack

+ =71 pookshelf *  [EZE[FEYIZE book * HH<ZE clothes
display rack hanging rack
o FRFIZE newspaper and ¢ HiEERERYIEZE plastic ¢ JEENITECEZ/ME
magazine rack shelf with castors movable toy shelf /

cabinet

*

* 2 H13R2E shelf/rack
for various purposes

#E2 shoe rack

12. #& Table

*
*

* fBEFE side table

+ ZJL coffee table

PREEFG bedside table
TEHE =5 computer desk

Fd 24 children table

WG conference
table

*
*

+ /L corner table * &S dining table + FEf4 folding table
* ¥ H office desk + [REfG reading table ¢ FHAACEEZZEAE)

study desk (with
bookshelf and lamp)
s REABKERAGETY
T{Ef& work table
with formica top

13. JEEAH B EFEE M Cleaning Equipment, Utensils and Materials

* 1 bucket o MHOEEM/ TEM ¢ KA garbage bin
MUK/ T e
flooring machine /
industrial floor
polisher / waxing

machine

o T EEFUREE o NI AR litter bin *  Hi#E mop
industrial vacuum
cleaner

o [} EEM% vacuum o Vs washing basin - ¢ B2 R W FH U EEA wet
cleaner and dry vacuum

cleaner
14. BHEEF B RECE: Protective Gears and Accessories for Infection Control
+ FE gloves + [ZHL plastic boots




15. B Infection Control Equipment

*

*

SR P electric insect
killer

fi 2% mosquito trap

L 4

*

i &5 F& insect trap
light
Fyiss #:48 mosquito/

insect screen

PLEE A Saghey 5 ZhEk
JER R B M 5 B
liquid soap/alcohol
dispenser with sensor
(battery-type)

MM sterilizer

16. EBSHEE Computer Hardware

*

*

*

AL 5L computer

monitor
TS A

notebook computer

AR EERES tablet
computer

L 4

= [ #EE desktop
computer

FTE[I#% printer

{El AR e (PR /1S
FE) server (entry level,
mid-range level,
high-end level)

ZIhRET T EH

multi-function printer
FEA 25 scanner

17. BiS#E{E Computer Software
* GEERME anti-virus o BN E H BN DEEE PRAE 2k
office automation operating system
18. [E¥EEE Sk Peripherals
* SMNERERE USB » (EHE=ChAERE USB
external disk flash drive
19. #8%%EE 5L Network Product
¢ REERSASEIEG  « HE5ESCHAES network AR A4S FHEs wi-fi
4% 4 installation of switch router
data line/network
cable for computer
* IR IEE S * IR A
wireless extender wireless repeater
20. BJSHEEBhEIM Adaptive/ Assistive Devices for Computer
21. BIE#t Appliances for Kitchen

*

& blender/ food
mixer

SRR dish
washing machine

EEEMY electric hot
plate

*

L 4

*

Z il boiler for
congee

EEFARETE 7] electric
can opener

EEVENE electric oven

% -1-1i& toaster

BERVURVIE

electric food processor

BN REVKE
electric water heater /
gas water heater




» &k food scale
* JR5VE stock pot stove

* [HRIE microwave

oven
* B5E rice cooker

L 4

S AE freezer

EERLE induction
cooker

2 A% mincer

Y] 7 ## slicing

machine

A AL gas stove
112 juicer

EHE refrigerator

JE7K 25 water filter

22. BiERE Kitchen Utilities

* fi5# chopping board

* BYiTF454s food

containers

* (RREBEYEE thermo
flask for food

L 4

*

*

& E cookware /
cooking utensils
FALRRL R 28 seasoning
set container

B 53 thermo
flask for soup

*

% fast food tray

2 H. tablewares /
dining utensils

23.

FoKlEst i & FAE Appliances and Utilities for Pantry

s 47K F7KiE bottle

for cold water
¢ X H. teaset

* ZE/KEE water boiler

*

L 4

gk7K7% drinking pot
i tea urn

7K % water dispenser

*

EE7KLE electric kettle

B %57 thermo
flask for tea

JE7K 25 water filter

24,

BBrsxtE Equipment for Health Check

+ [fEEET blood pressure
meter /
sphygmomanometer

* (&= oximeter

o HE BB
weighting machine
with seat

L 4

*

SR | B4
spEsE =1 clinical /
electronic / infrared
thermometer

HE I 1% scale /
weighter

{hiimta H 2 2k
wheelchair scale

I A%

glucometer

SR R ER
weighing machine
with height measure

e an R i Hles
(R RS0 A
43t) wireless health
monitoring equipment
attached to a
monitoring/record
system

25.

B& (EZEE) Curtain (including Installation)

* ESY-EZ blackout
curtain

* HEEEE venetian blind

L 4

L 4

YA EE shower curtain

%5 5 window curtain

o5 F i stage
curtain




26. ZEEfiF S Decoration Items
o JOEAE artificial + T aquarium + ZEHEY) indoor plant
flowers
+ E(GHAE picture with ¢ Z:£k plants in pot
frame
27. FE;RRE Signage
o EHEMRBTRE - PO ¢ (EFEEFARE residents’
HZ & plastic sign for name plate
door, book shelves
28. YRR Storage Equipment
+ #zE& magazine box ¢ EZEHILS vacuum ¢ BEEE plastic container/
storage bag box
o EJUEE{ERL storage ¢ BLELFH toy box
bus tray
29. EF - Bt R2FEEFl Books, Magazines and Reference Materials
30. F4NEEIR &L Outdoor Program Equipment
¢ FANEEIHIER flags ¢ FHEfES RS loud ¢ FIRImAR R A
for outing hailer walkie-talkie
31. REREVEE) -~ (B8 Kil|9kE3t1 Physical Exercise / Training Equipment / Health
Exerciser
+ FEES cycling o JEEMERL T exercise  « EMSTERIE SRR
exerciser putty JAMAR hand
dynamometer
+ 45 parallel bar o T4 pedal exerciser ¢ % JJ#% theraband
* @i R training ¢ P24 treadmill
mattress
32. #X -~ BEEE) R EFEEHE Social, Sports and Recreational Equipment
33. FHEEBNE%HE Communication Aid Equipment
* EUELRRE 25 » SUL{HERSS pocket
induction loop system talker
34. HFhE%HE Fire Fighting Equipment
* JROKEE fire blanket * SHOK E R — A ERRIZK ) fire extinguisher
(powder / CO2 / water)
35. {HE# - BEE ~ BEE AL (BIEZE) Facsimile Machine, Telephone Set,
Telephone System (including installation)
36. JFiEhESE Mobile Phone

¢ JEEREmENEESS cell  » FREIMENEESS smart
phone phone




37. ITH Tool

*

BRZE#H$T ball pump

L electric drill

*

BB hammer

with needle drill
s 5% ladder WL T HESE needle o FHEEE portable light
work / sewing kit
+ HIJ] scissors =105 25 stop watch / + #t K tape measure
timer

T Ef#T E tool
box with tools

5 torch

4> JE 44418 wired fence

38. FHEHEE Trolley

+ 7 HE ball trolley

JERER T 2R bed

carrier

[EZ=H book trolley

¢ FHEHE cart EEH F-HEHE dressing ¢ #£ZEER drug trolley
trolley
o HETFHEH & food trolley * (R)EZF food trolley

foldable trolley

S FHEF heavy
goods trolley

JRZEE medication
trolley

with warmer
SEHHEL nursing trolley

+ &Y= shopping S
trolley stainless steel trolley
f#sF Remarks

(1) BRSPS AEMEEEMERY) A RIEY I -
Replenishment of consumable and/or disposable items should not be charged to the Block
Grant (BG).

(2) HERITAYIH R B s gt s -

The furniture and equipment (F&E) items listed under each category are meant for reference.

() IFREUF R E 5 B R i P LU N RRAL -

Non-governmental organisations (NGOs) are reminded to observe the following general
principles in purchase of F&E items —

() Pl E AV B Rt ZA Rt it S a2l nl i E AR » S e 18
Nz B R A ES ARG B N R E R A R HE
the F&E items to be purchased should be for providing services recognised by the Social
Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

(b) FEBURFARAREA FERS B 38 20 BB HE Y 5 B Rkl - FEME 5 B R itky - R oK)
ARTE > DGR EERTSRAES

no excessive or extravagant items should be purchased. NGOs should ensure that the
F&E items to be purchased are value for money and be prudent in using the Lotteries Fund
(LF);

(c) (EME R A Rty - UM EHH EABGIZK ~ B2 (@ FOR IRV © K

7

EIEFRE - FTiEE



(4)

()

(6)

(7)

due consideration should be given to legislative requirements, occupational health and
safety, and environmental friendliness; and

(d) FEEHIR AR E Gl =S IR AR A a2 Gy s - — i =
BTN E R BRGNS -

for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less
than five years will normally not be supported.

EBURT T T B SRR R (A - TR & AR IR DT TR B APV AR SRS B EUR ~ 15
e~ F55 I RARFE - REETERRHUE S E BV - Pre& R e &G T%%D%«?Ei%&
IAR S AN B E R -

For purchase of IT equipment, NGOs are reminded to have its own corporate governance on
IT security policies, standards, guidelines and procedures. Adequate security measures
should also be in place to protect the restricted data to be stored in IT equipment and
transmitted in the wired and wireless network.

ISR GBI ANGHIERRNY S > Bl EEEREREL > TEE
HgErRERNYSHEEEREA > S AJER A anEc Bk M 2oEm E S o 1
G A& A B IR e B JE U AR (20 T AT) o B ELJE A W aC 8k Ml R /EUE E B
SR B E B (KA REESER) NFRBM T E, -

Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset
register, NGOs are also encouraged (if feasible) to state the “category” of items purchased
under the respective Reference F&E list.

MRSE B E A BISC S B R HEMRIBE E R ARRUE  IRfFRD EF(ISREREE ) -
[EIF - P EEIESRAN - ARAMEEL R AT A RS 5 ALY EC sk SOE K - FE R RERG At
HEEEHE T E R N L &R -

The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at
all reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

FEBUMTERS AR T E T TF - TSN BN E B L R EE - BRSO TR
SR IEERIT Ry MHECRFTIRIEAVECEE P 5E ~ FFE A RDARME -

It is the responsibility of the management of NGOs to institute sufficient internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.



