REKEEER - BIRA TR L
Reference Furniture and Equipment List for Social and Recreational
Centres for Persons with Disabilities

1. Z=RF(LE% AR Air Purifier / Dehumidifier
2. ®EasHf Audio-Visual Equipment
¢ BEDUREUMK blu-ray e CD #&jii#% CD + VCD/DVD %tk
player Player VCD / DVD player
¢ HEECH Hi-F ¢ REASTEEE LCD o i e s 0 e
system projector multi-media projector
with screen
¢ SR overhead ¢ FEE S HHG A * rEfE radio
projector portable overhead
projector
¢ A=) o B B + A television
screen with tripod screen/folding screen
3. ETHSKEEERHE Audio-Visual Materials & Accessories
¢ EEIESRIEEWE
L a B A,
AV/TV /HDMI/
Hi-Fi cable
4. FHI% | FIEiESE% Camera/ Portable Video Recorder
+ FHGAE digital ¢ FHEROER R
camera portable digital video
recorder
5. BERE A4 PA System
* s amplifier » BREIE(EEIERE) ¢ JEE @ microphone
microphone (floor / mixer
table type)
. DRESiET A o FHRERE 24 o SIS wireless
microphone stand portable PA system microphone
6. ‘REEEZHM% Rapid Floor Dryer
7. A Ventilation
+ [RiEJE G bedside fan ¢ Ffi57 5 exhaust fan *  HoHfE exhaust
hood / rangehood
* N JE S floor type o FIEz{E 5 portable < HHEES wall hang
fan fan fan
8. 1&/Z<H& Cabinet / Cupboard / Wardrobe

\IZ N T + fi& cabinet + o] Ll cabinet
bedside cupboard / with safe

cabinet / drawer /
locker




¢ RRZESME card s BERGTEE e o BERUETE RS
index cabinet cupboard for AV cupboard for PA
equipment system
+ [RFIHE display ¢ SUPRIERASHE filing/ « SCPERRAE pigeon-hole
cupboard form cabinet cabinet
s BPVINEIETIRETY) e ¢HE wardrobe
fi& storage cabinet /
cupboard with door
9. B F/Hifk Chair/ Sofa
s BHFHIRFT ¢ ERTFOURT(HHE o ER5 benches
armchair RIS AT IS EE

L 4

*

L 4

Ed & children chair

Hal&: foot / step stool
ik sofa

*

L 4

% (i F ) arm free
chair (for computer /

typing / guest)
Z4%5 dining chair

W\ 2=k office chair
£ stool

e AR T
folding / stackable
chair

5+ roller stool

10. IR NERE K%t Office Furniture and Equipment

L 4

SLER I AR

attendance board
277 bookstand

IR 4 %5 cash box
i 25 22 umbrella stand

BN
exhibition/display
board

BV E g foam
cutter

{E%5 letter box

W44 A magnetic
white board

275 notice board

EI4H% paper cutting
guillotine

=2 F[IH% 22 photocopier
stand

FTL 4 time card
machine

*

>

>

*

*

*

*

=71 hookcase
=1 Ei#% calculator

[&ZE chart holder
Hr#h door mat

A file tray

$HELAE key box

(S8 letter-tray

EENRETE AR
movable magnetic
white board

YEHER numbering
machine

e 4% 1% paper shredder

{FE 44K residents'

names board

L 4

L 4

=+ bookend set

HIIENhEERE E

calculator with printer
¢ clock

EHEFT 1 electronic
typewriter

=R E SR
first-aid box with
supplies

7 % laminator

$EE locker
JEBNE B N R

movable / standing /
wall mirror

Wi\ Z5 K% office scale
=2 E[11% photocopier

F & R E1E stamp
pads and chops




11. Z8 Shelf & Rack

o 21 hookshelf * [EFEERYI2E book * HKZE clothes
display rack hanging rack
o | ZEnewspaper and ¢ FHEEEAIFEZAL plastic
magazine rack shelf with castors

*

* % FHiRZE shelffrack #E20 shoe rack

for various purposes

12. & Table
* fG1EFE side table * [RKiEfA bedside table ¢ 5LE & children table
* Z%JL coffee table + FESH computer desk ¢ ErEEfG conference
+ f5JL corner table + Zf& dining table . ;gitf)éefolding table
* I office desk + GiaffG reading table ¢ EFACHEZIEMIE)
study desk (with

bookshelf and lamp)
o REEIRKERAGEEY
T {Ef& work table
with formica top

13. JF B A B EE B Cleaning Equipment, Utensils and Materials

+ i bucket s WHOERMI TN ¢ KHIAE garbage bin
AR/ T B
flooring machine /
industrial floor
polisher / waxing

machine
s TR EERE o JNETELAR litter bin
industrial vacuum o E5ETH FL EEf% wet and dry vacuum cleaner
cleaner
* [F7EEF% vacuum
cleaner

14. PR B K Protective Gears and Accessories for Infection Control

+ Bt plastic boots

15. [t Infection Control Equipment

o IR electric insect ¢ FHERPE  insect trap ¢ DAEESMEESHIAY B
killer light JER R ECH AT
liquid soap/alcohol
dispenser with sensor
(battery-type)
* (kv ES mosquitotrap ¢ [l ER4E mosquito/ * SH I sterilizer
insect screen




16. Ei&HE{ Computer Hardware

o BEHEEH computer ¢ EEEFE desktop .
monitor computer

o SEHAIEN * FTEDB printer *
notebook computer

o SEAREERS tablet ¢ fAfREs(I&PE/ P&/ S
computer PE) server (entry level,

mid-range level,
high-end level)

ZIRETTEH

multi-function printer
Frik#s scanner

17. Eig#k{F Computer Software

*

* [iEEE anti-virus ¢ HFAEBHB BT

office automation

RS

operating system

18. i & Peripherals

* JNERFERE USB o (FiERIEME USB

external disk flash drive

19. #8%& i Network Product

*
*

* REERSZ AR Hg4E < HAES network
4 2% 45 installation of switch
data line/network
cable for computer

» e IR IR RS iz ek e
wireless extender wireless repeater

*

EARAGE IS 2 wi-fi

router

20. BRI 288 Adaptive/ Assistive Devices for Computer

21. ZX/KEIEst B B B Appliances and Utilities for Pantry

¢ BS/KRPKig bottle «  g7/K#E drinkingpot
for cold water

+ ZSH teaset o ZXEE teaurn .

* E/KEE water boiler * JKi% water dispenser ¢

B /KLE electric kettle

S =t=

PR A 257 thermo
flask for tea

JE7K S22 water filter

22. Bt Equipment for Health Check

+ [ERET blood pressure * EEEFH [ & T/4150 .
meter / “ppE =t clinical /
sphygmomanometer electronic / infrared

thermometer

* [MEHIE% oximeter & BTG5 scale / .

weighter

I A

glucometer

L N
height measure and
weighing machine




o HE(T B ER *+ {Himts FHEED ¢ dmGRA AR R e

weighting machine wheelchair scale (FE LI 5 &
with seat 43t) wireless health

monitoring equipment
attached to a
monitoring/record

system
23. B8 (FHZAEE) Curtain (including Installation)
* e blackout * BfiE shower curtain - ¢ TSRS stage
curtain curtain
* EHIZEEE venetian blind ¢ 7ZEE window curtain
24. HEgfiFH &k Decoration Items
o LT artificial o £ aquarium * =NEPY) indoor plant
flowers
* FE{GHfE picture with ¢ 7%k plants in pot
frame

25. f& 7 B Signage

*

o EZABRRE - IO {ER LA residents”
KB % plastic sign for name plate
door, book shelves

26. B FH B Storage Equipment

o k& magazine box ¢ HZERHI5S vacuum + 245 plastic container/
storage bag box

s EJUft{7H5 storage ¢ HrEFS toy box
bus tray

27. EFE - Bt 2 EF Books, Magazines and Reference Materials

28. F4NEEIH 5 Outdoor Program Equipment

o EAHNES) R ¢ FEIEEES loud o AR

flags for outing hailer walkie-talkie
29. REREVEE) ~ {5 FeFllGk 2344 Physical Exercise / Training Equipment / Health
Exerciser
+ EHiZE cycling ¢ JARFEMERG T exercise o (EIET-ELE S HIER
exerciser putty JAMAR hand
dynamometer
+ EEfE parallel bar * [f-Hpedal exerciser * % f7#% theraband
* 3|4k FE4%E training *  FEE A treadmill
mattress

30. #3% ~ BEEEE) K FFLEEE Social, Sports and Recreational Equipment




31. Iﬁﬁlﬁiﬁlﬁﬁ Toys / Games / Chess

><éﬂé7ﬁg\: Chinese

billiard table

* EEEEL% video

game set

¢ NEIRERE

mini-snooker

32. JEIEEEENE% A Communication Aid Equipment

¢ RUERE RS

induction loop system

o LUAL{EZESR pocket
talker

33. J¥Rhs%# Fire Fighting Equipment

* SHOKBE fire blanket

* HOK BRI — A ERRIZK =) fire extinguisher

(powder / CO2 / water)

34, HE# - BEE - BEEARS(BFEZEES) Facsimile Machine, Telephone Set,

Telephone System (including installation)

35. JiEhEsE Mobile Phone

* /}IL%ﬂ%Eﬁ( R0
& ) mobile phone
(general use)

* FREVRENEEEE smart
phone

36. T. B Tool
¢ ERZEEET ball pump o FE§E electric drill EEEN§EFE hammer
with needle drill
* fi% ladder o 5299 T HEHE needle 285 portable light

* HIJ] scissors

+ T HEj#ET HE tool
box with tools

work / sewing kit

* =THEFES stop watch /
timer

+ [ torch

1 K tape measure

4= [E444 wired fence

37. F #E E Trolley

* IKE ball trolley
¢ TFHEEE cart

¢ B THEH heavy
goods trolley

* Ve shopping
trolley

+ JEREPRITEEIZH bed

carrier

* B TFHEE dressing
trolley

+ JRZEEE medication
trolley

¢ Ao THEEE

stainless steel trolley

[ 25 E. book trolley
E4EE drug trolley

{525 food trolley
with warmer




HisE Remarks

1)

2)

(3)

(4)

()

(6)

B e A sEERE Y LRI EY) -

Replenishment of consumable and/or disposable items should not be charged to the Block Grant
(BG).

BFR NI R B St -

The furniture and equipment (F&E) items listed under each category are meant for reference.

FREURF R E R B /A T LR AL -

Non-governmental organisations (NGOs) are reminded to observe the following general
principles in purchase of F&E items —

@ FriEENIRE KA Rt Bt EE A Z 2 T AE A - SO e EIFTREE - FiiEE
Wz B Rt A ES IR ARG B A B E R A A E
the F&E items to be purchased should be for providing services recognised by the Social
Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

O FEBURTERS A FERS B 8 2 BB EEY R B NG - TEIE B Bl - 7 KR
HATE - DUGEEBE SRS
no excessive or extravagant items should be purchased. NGOs should ensure that the F&E
items to be purchased are value for money and be prudent in using the Lotteries Fund (LF);

© TEMEE R E Rl - M E S RIANIEOK - Bz FERIRI-—E 5 K
due consideration should be given to legislative requirements, occupational health and safety,
and environmental friendliness; and

O WFHEHIRENRE RS 2SS R ANR A SG S EA - —MinE
iﬁiﬁ%ﬁ%%ﬁ& A GG -
for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less than
five years will normally not be supported.

IEBURF SIS B & RHRGL A - R &SRR Z T Bl B HI SR ETAEUR - 12
A~ F55 I RARFP - IRREIERR AU 508 & IVHE T » Pre& R A BRI AS A 4R
IRAR A FA N B E R -

For purchase of IT equipment, NGOs are reminded to have its own corporate governance on IT
security policies, standards, guidelines and procedures. Adequate security measures should
also be in place to protect the restricted data to be stored in IT equipment and transmitted in the
wired and wireless network.

DABE 25 B g B AR S IE IR FE A W > JE D B9 JE Jy R VAR IS - AR E
HigE rnkBROVGHKGHENAN » 5 AIEREAY @ il 20& E St -
& 18 A B % 5% ) I BORF B RS (A0 T 1T) o 7 3L IE BE P ) o0 89 1 R / 5 F‘"
SRS HEEEE RO (FERRESER) NFBN TER
Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset register,
NGOs are also encouraged (if feasible) to state the “category” of items purchased under the
respective Reference F&E list.

MRSHECH AR LR R AR BB A AERAUE - IREFR B (DISRESRE AR ) -
[FF o BRI > AR A HA A RIS e HEC sk E ) - HERTRERF (I



e E R ET BRI N &R -
The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at all
reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.
(7) FEBUFFRREHE T EH TR - ST e E SR A RIEEE - B EOFAEER
WA EENITF - ILHECRATPRFAVELSR A5 ~ FEAMAESE -
It is the responsibility of the management of NGOs to institute sufficient internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.



