REIEESER - (HEERES
Reference Furniture and Equipment List for Community Rehabilitation
Network

1. Z2RIF LA | hiRiE& Air Purifier / Dehumidifier

2. &k Audio-Visual Equipment

¢ EDURERUA blu-ray e

player

o EER HIF
system

*

CD / MP3 &% | ¢+ VCD/DVD &%

Pk 1% CD / MP3
player / recorder
G 2% LCD
projector

| $ks21% DVD / VCD
player / recorder

SR s I
multi-media projector

with screen
¢ BRI overhead ¢ TIEEHIGIK * [rE % radio

projector portable overhead

projector
SH | THREE .
screen / folding screen

*

o EEE (GE Y EE{H television

screen with tripod

3. ETHRKEEAH Audio-Visual Materials & Accessories

o B | B | =% ¢ CDs/DVDs/VCDs/
M2 | 2 blu-ray discs B55¢A%E
B AV TV
HDMI / Hi-Fi cable

+ H{E headphone

4. FH¥% | FIRFESEHE Camera/ Portable Video Recorder

+ BHEAHEE digital s TIREE R
camera portable digital video
recorder

5. EfE A%t PA System

o REES amplifier o BREE(EEHR | FEFG) ¢ R Es microphone
microphone (floor / mixer
table type)

o DR o TR o SELDK wireless

microphone stand portable PA system microphone

6. ‘HREEEZHI% Rapid Floor Dryer

7. EEEEH Ventilation

+ [RiEJE S bedside fan ¢ Ffi57 5 exhaust fan *  FHfER% exhaust

hood / rangehood

* JAEHEE RS floor type o FEE U portable ¢ HEE S wall hang
fan fan fan

8. #HE / %<HE Cabinet / Cupboard / Wardrobe

* PRUANE / Hhj / $54 ¢ i cabinet + o] ESEATYIME cabinet
fi& bedside cupboard with safe

[/ cabinet / drawer /
locker




*

*

*

+~F %51 card

index cabinet

PR%1I1iE display

cupboard

enZili- WA =105
Yi& storage cabinet /
cupboard with door

*

*

BERU S ax ik
cupboard for AV
equipment

| At filing /

form cabinet
K& wardrobe

L 4

L 4

I eHENSTEN]
cupboard for PA
system

A R&HE pigeon-hole

cabinet

9. #F / Wifk Chair/ Sofa
s HHFHIR/T * EHFAVRT (it « &4 benches
armchair YEERS | FTEhgEk,
2 (FEH) arm free
chair (for computer /
typing / guest)
+ GAEERS children chair ¢ %5 dining chair o PR | lEBRARE
- folding / stackable
chair
* JAI%E foot / step stool ¢ HE/\ZE A office chair ¢ AT roller stool
* Hitfk sofa * BT stool
10. ¥ANEF H R E%H Office Furniture and Equipment
o ZUBRHNE AR + =21 pookcase + =¥ pookend set
attendance board
» 2277 bookstand o =|Eif calculator * BYIEIThEETE T E %

IR 4F5 cash box
P22 umbrella stand

FEEF A exhibition /
display board

#EEVIEZS foam
cutter

AN

=% letter box

f25 M H Mz magnetic
white board

75 notice board

L4 paper cutting
guillotine

= E[IH%Z2 photocopier
stand

[&ZE chart holder
H#h door mat

{4 file tray

$HELAE key box

{Z14-ZE letter-tray

JEBIEME ER
movable magnetic
white board

R4 numbering
machine

TEr4f A% paper shredder

{EE AR residents’

names board

*

L 4

calculator with printer
H¥4% clock

EEEFT 514 electronic
typewriter

SRFEE SR
first-aid box with
supplies

1 % laminator

$EiME locker
EE B | N

#2% movable / standing
[ wall mirror

i\ 2= 1ez office scale

=5

=2 E[11% photocopier

Bl & R EE stamp
pads and chops




+ FTiEH time card
machine

11. ZE Shelf & Rack

>

* 77K bookshelf B 112 book
display rack
HIERYIREAE plastic

shelf with castors

* FFFIZE newspaper and  #
magazine rack

*

o 3LFHAR2%8 shelf / rack $E2 shoe rack

for various purposes

L 4

L 4

Hf1¢ZE clothes
hanging rack
SEENITETEZE | MR
movable toy shelf /
cabinet

12. #& Table

>

* F53#EHE side table
+ ZFJ1 coffee table

PREEFS bedside table
EEF& 2 computer desk

*

*

* fJ1 corner table
o W\ office desk .

44 dining table
Felz8 14 reading table

+ AEEPKBRARERY
T /Ef& work table
with formica top

L 4

*

L 4

L 4

A EF4 children table
44 conference
table

F8#4 folding table
Hit (HELFIE)
study desk (with
bookshelf and lamp)

13. JEE A EEFEE A& Cleaning Equipment, Utensils and Materials

* 7 bucket o HAREEME | T
FHRrAR I 1 FTI8
1% flooring machine /
industrial floor
polisher / waxing

machine
s T EFUREERE o JNETERGAE litter bin

industrial vacuum

cleaner
* TREERE vacuum * 43 washing basin
cleaner

>

K I AF garbage bin

4 mop

HZ. )5 W FH IR EE A% wet
and dry vacuum
cleaner

14. RS Infection Control Equipment

* TS electric insect
killer

* JHERE insect trap
light

* JHEZES mosquito trap  *  [ECER4E mosquito /

insect screen

DLEESREY 5 EhEY
TERUREGH T2 a1
liquid soap / alcohol
dispenser with sensor
(battery-type)

S sterilizer




15. ZEfgtE#E Computer Hardware

* EERES2EE computer
monitor

Y B

s EIUHAUERY
notebook computer

* SEHIEERE tablet
computer

o = [EEHK desktop
computer

* FTE[I#% printer

¢ fAlfREs (KPS / g

| =) server (entry
level / mid-range level
/ high-end level)

*

% NRESTEIH

multi-function printer
FRlHEs scanner

16. EBSEk#E Computer Software

* [iEE#EM4: anti-virus

¢ MAEEEMEEMT

office automation

RSN /S

operating system

17. JHA#BES Peripherals

* JNERFELFE USB

external disk

s (AR USB

flash drive

18. #8&&E 5 Network Product

* IR AsEE |
4z 4 installation of
data line / network
cable for computer

o dmEgRERSTREE e

wireless extender

o AHEEAFHAZE network
switch

o IEARERSRESE S

wireless repeater

IEEARAEE RS RS wi-fi

router

19. B¥E#tH Appliances for Kitchen

s JEPEH blender / food
mixer

* JEHERER dish
washing machine

* FEHEWK electric hot
plate

* &Yz food scale
* %550 stock pot stove

s PIZIE microwave
oven
* 8% rice cooker

* E5iatE boiler for
congee

EEGHHEDH /] electric
can opener

* ZEYENE electric oven

*

* SiEiiE freezer

* ZERLNE induction
cooker

*  ZF A% mincer

* 1] 1% slicing

machine

%1% toaster

B RVIRVI

electric food processor

B REVKE
electric / gas water
heater

SN gas stove
P juicer

EH& refrigerator

JE7K 2% water filter

20. ZFoKMEisHE e F B Appliances and Utilities for Pantry

o B SoK FH KR4 bottle
for cold water

¢ X H. teaset

* @X/KEE drinking pot

A=

o ZFHE teaurn

*

/K EE electric kettle

TR R 257 thermo
flask for tea




* ZE/KEE water boiler

* JKf# water dispenser

* JREI/KEE water filter

21. RE8H@E%fA Equipment for Health Check

» [fBX=T blood pressure
meter /
sphygmomanometer

* [MEMNE1% oximeter

s HEN R ER
weighting machine

o BRI | B4
AppE et clinical /
electronic / infrared
thermometer

* BRI scale /
weighter

*  [Hifimts 28
wheelchair scale

o MFENER

glucometer

s HEEERKEE
weighing machine with
height measure

with seat
22. B (FEZEL) Curtain (including Installation)
+ SRR blackout + & shower curtain * TG ELAER stage
curtain curtain
* THEEEE venetian blind ¢ %&& window curtain
23. ZEgfiFH 5 Decoration ltems
o NGEFE artificial * fAfT aquarium * ZENFEY indoor plant
flowers
* ZE(GHfE picture with £33k plants in pot
frame
24. FEFRKE Signage
o ELEMBRM - FIO ¢ (X residents’
FE R plastic sign for name plate
door, book shelves
25. ¥R B Storage Equipment
o H=E& magazine box ¢ EZERFYLS vacuum ¢ A plastic container/
storage bag box
¢ RIPRFEFHE storage ¢ HrAFH toy box
bus tray
26. B4NEEIA S Outdoor Program Equipment
¢ FANEEHERE flags ¢ FEEHEEES loud * FIREmAE K
for outing hailer walkie-talkie
27. RBREVEE) -~ (5 Kil|9k2841 Physical Exercise / Training Equipment / Health
Exerciser
+ BEHIZS cycling * JBIEMEL T exercise o EISTFHEE B
exerciser putty JAMAR hand
dynamometer

+ EE5F parallel bar

Sl %R A EAS training
mattress

o 5% pedal exerciser

* P treadmill

* 4§ J7#E theraband




28. HrE / ¥ / HIE Toys/ Games / Chess

+ [FEZEfHAR Chinese o ISR R ¢ RIREEK
billiard table cognitive games and mini-snooker
exercise
s EAPEE - TEEVER ¢ SUEIFEYE wendy
4 K Be 4 TV game house / dollhouse /
player, software and play house

accessories
29. JHPBHE%tA Fire Fighting Equipment

30. [HEM - BiE - BeE RS (EFEZEE) Facsimile Machine, Telephone Set,
Telephone System (including installation)

31. JREHEEE Mobile Phone
* JERBEIRENEESE cell

L 4

RE BN EEEE smart

phone phone
32. T.H Tool
* BRZEHET ball pump * FE#E electric drill * FEEIFEFE hammer
with needle drill
s 1% ladder o BT HEHE needle  » FH24E portable light
work / sewing Kit
+ HI7J] scissors * STHEZS stop watch / + #Y K tape measure
timer
+ T HF#H T H tool * EfE torch * GE4448 wired fence

box with tools

33. FHE T E Assessment Tool
+ DeGangi-Berk E& 45

>

RS » SRR B

& HlEs DeGangi-Berk &5 Hong Kong Miller Assessment for
Test of Sensory Cantonese receptive Preschoolers
Integration vocabulary test

*

¢ KEMmBIEREEE SEMEIEEOHIE
Peabody Development Symbolic Play Test
Motor Scales

HEsE Remarks
(1) REeHiBhe e EBE Y@ R I E ) -
Replenishment of consumable and/or disposable items should not be charged to the Block
Grant (BG).
(2) BRI NI R A FEeEErESS -
The furniture and equipment (F&E) items listed under each category are meant for reference.
Q) FIEBURFTEREIEE X B R HE ST LU N EAD -
Non-governmental organisations (NGOs) are reminded to observe the following general
principles in purchase of F&E items —




(4)

Q)

(6)

(7)

(a) iR R B R thiZH e Bt ErEpZal el Ha AR - RO e IR E - e
AR B R i ES R A I AL I B R A R &

the F&E items to be purchased should be for providing services recognised by the Social
Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

(b) FEBURTREA HERE = 18 % sEE 5EAY 50 B Rl - AR E R B Gl - T KREZEY)
AHTE - DUGE SRR

no excessive or extravagant items should be purchased. NGOs should ensure that the
F&E items to be purchased are value for money and be prudent in using the Lotteries Fund
(LF);

(c) FEMEE o B Rl - I E S RUABIE R ~ B2 IR ORAYRTE © &

due consideration should be given to legislative requirements, occupational health and
safety, and environmental friendliness; and

(d) IR B AHIR B R st 7SS IR IR B R Ay e (- — i =
BTN E IR BRGNS SR -

for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less
than five years will normally not be supported.

IEBUF SIS B ARG Ay - AR PR T EZH B RIS ETaEUR ~ 12
A~ FET I RARFE - TRIETEBRAUS S0 B WE i - (ReERHIT A R BN R R A 47
IRARAEAS AN B E R -

For purchase of IT equipment, NGOs are reminded to have its own corporate governance on
IT security policies, standards, guidelines and procedures. Adequate security measures
should also be in place to protect the restricted data to be stored in IT equipment and
transmitted in the wired and wireless network.

PUBE 75 L o B AV B IRIFFE A Y 55 JEID D45 € Jyr R i AR IS - S0 AE
EE? TRBENVEGHFGHENAN A EEAY LM REEZM - &
Gt A Fr R G B JE BUR B (20 T AT) o R HIE AR A ) O RC Bk 1T R /B EE
DBH%DR%%%%EIEEBA?FE%%E’J (RERZFESESR) AFRBN TR, -

Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset
register, NGOs are also encouraged (if feasible) to state the “category” of items purchased
under the respective Reference F&E list.

MRSE B HAHBSC s M E R HEMRIB E RV ARNE » IR EFE(DUSHERRE /) -
[EIRF - P EE RN - ARMRSE LR A A RS 5 A B iEC sk SOE R - TE R FERG At
HEEAE T BNV N &R -

The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at
all reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

FEBUN IR AR R EE TE - STIL RSNV E IR E AR & E - BB S F L
SN IEE TRy - WHECRFTORFAVECER IS ~ T ARARME -

It is the responsibility of the management of NGOs to institute sufficient internal controls to

7



safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.



