KEKFHESER - RHEERIIET.O
Reference Furniture and Equipment List for Early Education & Training
Centre

1. Z=ERIF(LHE | Hy)RH Air Purifier / Dehumidifier
2. &k Audio-Visual Equipment
*  EDEHEIEE blu-ray ¢ CD/MP3 $&Jitk / * VCD/DVD #&jigf%

player $E 1% CD / MP3 | $%E2# DVD / VCD
player / recorder player / recorder
¢ EEECH HI-F ¢ REETEEMELCD o UG
system projector multi-media projector
with screen
¢ SHHE% overhead ¢ TR SISO + it radio
projector portable overhead
projector

*

o R (H=RIZ) S | AESeRE ¢ A television
screen with tripod screen / folding screen
3. EEHLKEEERE Audio-Visual Materials & Accessories
o ¥ | B | =% ¢ CDs/DVDs/VCDs/ ¢ EfE headphone

iEEs % =" blu-ray discs BZ At
PR AV TV /

HDMI / Hi-Fi cable
4. FTH¥% | FIRFESEHE Camera/ Portable Video Recorder

+ BHEAHEE digital s TIREE R
camera portable digital video
recorder

5. BERE A4 PA System

» s amplifier ¢ DRSIE(EHT | BEAR) ¢ JEE @S microphone
microphone (floor / mixer
table type)
¢ BRSIESTIR ¢ TIRERARS * JHELUK wireless
microphone stand portable PA system microphone

6. ‘HREEEZHI% Rapid Floor Dryer

7. EEEEH Ventilation

+ [RiEJE S bedside fan ¢ Ffi57 5 exhaust fan *  FlHfE R4 exhaust
hood / rangehood

o FEHPEJS floor type ¢ FHEUEUS portable ¢ EEJEUS wall hang
fan fan fan




8. #HE / X<iE Cabinet / Cupboard / Wardrobe

*

PROENE / HhlmE | $5
1{& bedside cupboard /
cabinet / drawer /
locker

~F & 5[H#& card

index cabinet

FR%1fiE display

cupboard

enZili- WA =105
Yi& storage cabinet /
cupboard with door

*

*

*

& cabinet

TR S e AR
cupboard for AV
equipment

ST A& filing /

form cabinet
A& wardrobe

*

*

*

A]_EgHRTAIHE cabinet

with safe

R NS EN]
cupboard for PA
system

A& HE pigeon-hole

cabinet

9. #F / #itfk Chair/ Sofa

L 4

L 4

*

*

HHRTHIE T

armchair

Ed &% children chair

Hall&: foot / step stool
ik sofa

*

*

*

*

W TR (e
TEEERS | FTFHEEY
EZ{H ) arm free
chair (for computer /
typing / guest)

Z#r dining chair

W\ 2= office chair
- stool

*

L 4

Ef benches

Faf | Bk
-~ folding / stackable
chair

5 - roller stool

10. R F#RHFE Chair for Special Purpose

*

*

e | nER
commode / toilet chair
PN R K
MR ELAAE special
chair for children with
cerebral palsy

L 4

*

5 corner chair

Ryl special
dining chair

L 4

WAt shower chair

&l &k training chair

11, ANEF H R % Office Furniture and Equipment

*

SCER R A4

attendance board
=77 bookstand

IR 4F5 cash box
rRZEZ2 umbrella stand

FEEEEHT exhibition /
display board

L 4

*

*

=71 hookcase
=1 Eif4% calculator

[&ZE chart holder
H#h door mat

4% file tray

=+5 bookend set

HYIENTIRERTET R

calculator with printer
H¥F4% clock

EEEFT 7 electronic
typewriter

SRR R
first-aid box with
supplies




¢ SERBUIEES foam
cutter

A S

+ (E%5 letter box

* [ EM magnetic
white board

* 754K notice board

* )4kt paper cutting
guillotine

* ECE[If4ZE photocopier
stand

* FTnEH time card
machine

* $HRLFE key box

* [SZ{FZE letter-tray

* HEMEMEER
movable magnetic
white board

* GRS numbering
machine

* TAR4HE paper shredder

* [FEAELM residents’

names board

1 % laminator

$EME locker
s B |

#% movable / standing
[ wall mirror

i\ =1z office scale

£ E[11#% photocopier

E & R EIEE stamp
pads and chops

12. ZE Shelf & Rack

+ =728 phookshelf

*  FHT|ZE newspaper and
magazine rack

* % RZE shelf / rack
for various purposes

* [EIEBRYIZE book
display rack

* HHERYIIBZAL plastic
shelf with castors

* EEZE shoe rack

H{<Z= clothes
hanging rack
JEEIHTEC AR | AR
movable toy shelf /
cabinet

13. #& Table

* FG53#EHE side table

+ ZXJ, coffee table

+ f5J1, corner table
+ /N =1 office desk

+ AEEPRKERARERY
T /Ef& work table
with formica top

* [KPEfA bedside table
* EENS £ computer desk

* &4 dining table
* [&z814 reading table

E3E544 children table
%44 conference
table

FE#& folding table
EFHia CHEZEME)
study desk (with
bookshelf and lamp)

14. $5RIF#RHE Table for Special Purpose

* RMNEF#6 overbed
table

o Z2FEHG treatment table

¢ RSIREEURAGEE
HRFRIIG
specially-designed
table for handicapped
child

all|%kif& training table




15. JEEA EEEE & Cleaning Equipment, Utensils and Materials

* /i bucket o HREBKE | T
FHMUARSE 1 FTH8
1% flooring machine /
industrial floor
polisher / waxing

machine

s T EFUREERE o JNETELAR litter bin

industrial vacuum
cleaner

* 7 EEF% vacuum

cleaner

* A washing basin

*

*

KHIIAR garbage bin

Ht# mop

RIZJE% N FH IR EE A% wet
and dry vacuum
cleaner

16. BHEEF B R ECE: Protective Gears and Accessories for |

nfection Control

* FFEgloves

+ [ZHL plastic boots

17. BHEE# Infection Control Equipment

o SFTFE electric insect
killer

* HHERE insect trap
light

* JHIZEE mosquito trap  *  [5ICER4E mosquito /

insect screen

L 4

DLEE SRS 5 EhEY
FEAS R BB 2 AR A
liquid soap / alcohol
dispenser with sensor
(battery-type)

JH B sterilizer

18. EEfHE# Computer Hardware

o IS E computer
monitor

o EETHIEN
notebook computer

* SPGB tablet
computer

+ = EEE desktop
computer

* FTE[I% printer

| =) server (entry
level / mid-range level
/ high-end level)

+ [Aikes (KPS 1 5

L 4

ZIREFTENTE

multi-function printer
FRHH 2% scanner

19. ZEf#k{4: Computer Software

* PHEgEkftf anti-virus o HRAEEHS BT

office automation

L 4

TRAE 2T

operating system

20. fE#®pE S Peripherals

+ SNERERE USB

external disk

o (FEHEARIEE% USB
flash drive




21. #B%ZEE T Network Product

*

Ry AR |
44 installation of
data line / network
cable for computer

RN s

wireless extender

¢ APaEATHAES network
switch

s fEARERRE S
wireless repeater

*

AR AR RS s wi-fi

router

22. EBRSEEBhE8M Adaptive/ Assistive Devices for Computer

23. BiEsxt Appliances for Kitchen

*

& blender / food
mixer

e dish
washing machine

E Y electric hot
plate

&g food scale
'%:5: 1% stock pot stove

fHrR? g microwave
oven

a8 % rice cooker

o HoitE hoiler for
congee

EEFFRETE 7] electric
can opener

VY& electric oven

>

*

*

SiiiE freezer

EEREME induction
cooker

*  ZZ AT mincer

*

+ ]| # slicing

machine

% +-}5% toaster

BERVIRTIT

electric food processor

BIER BV
electric / gas water
heater

A ALNE gas stove

Ve juicer
H & refrigerator

JE7K 2% water filter

24,

Ef B B Kitchen Utilities

*

fili#k chopping board

BT F R4 food

containers

RAEY)EE thermo
flask for food

*

& HE cookware /
cooking utensils

>

set container
{5 es thermo
flask for soup

*

FALRfe} 5 g8 seasoning

L 4

L 4

FE#% fast food tray

2 H. tablewares /
dining utensils

25.

FoKEIE%H ke FEE Appliances and Utilities for Pantry

*

*

1% 47K F 7K bottle
for cold water

ZX E. tea set

/KiE water boiler

* ER/KEE drinking pot
* ZiH teaurn

* JKi#% water dispenser

7K EE electric kettle

==

fRfZcEs thermo
flask for tea

JE7K 2% water filter

26.

BBt Equipment for Health Check

*

[ BAE T blood pressure
meter /
sphygmomanometer

s B | B4
“RpEsE =t clinical /
electronic / infrared
thermometer

I A

glucometer




o [MECHI S oximeter » B&I5RE scale / s HEEENEER
weighter weighing machine
with height measure

o HENEER *  Hhimia HEED
weighting machine wheelchair scale
with seat
27. e AR & Equipment and Accessories for Multi-sensory
Therapy
28. LR iR AL (RIEIEBUNSEBRVEEEI R R A BFéa T
ZEBREE) Equipment, Assessment Tool and Accessories for Occupational
Therapy (as per the advice of NGO’s paramedical staff)
29. YELAEREH - S AR R AR CRIEIEBUN SR R R A BT
Z B REEE)Equipment, Assessment Tool and Accessories for Physiotherapy
(as per the advice of NGO’s paramedical staff)
30. sEE AR  THMEAERARAL (RIEIEBUF SN BRA SRS T
2B REEE)Equipment, Assessment Tool and Accessories for Speech Therapy
(as per the advice of NGO’s paramedical staff)
31. B (EZAEE) Curtain (including Installation)
+ ESY-EE blackout + JABE shower curtain * TEEELREE stage
curtain curtain
¢ HIEEE venetian blind ¢ &5 EE window curtain
32. BE6fiFH 5 Decoration Items
o \HETE artificial + T aquarium + ZNHEY) indoor plant
flowers
* FE(GHAE picture with ¢ 7k plants in pot
frame
33. &Rk Signage
o EHHBUREE P10 ¢ (FE RS residents’
HE[# plastic sign for name plate
door, book shelves
34. B EHIER Staff Uniform
35. ¥R B Storage Equipment

+ HzE& magazine box ¢ EZERFYLS vacuum ¢ fEAS plastic container
storage bag / box
+» B storage ¢ ITEFE toy box
bus tray




36. ¥RIEEE N Special Feeding Equipment

* fNEZEGRE bowls,

¢ AHERELEAO [ ¢ FRREGTHVER

plates and dishes with FREZHIER cup / mug special design /
food guard / scoop rim with handles / cut-out adapted tablewares /
/ lids dining utensils
o EHEEFEA holding  « H[E|#ERE scooping s [/EEE non-slip
strap plates mats
o (e plates and
dishes by gripware
stay in place
37. HiHE Toileting Accessories
+ {7 bed-pan » SEAMER potty * JRFE urinal
38. FT #HH & Arts and Craft Equipment and Materials
o =EEH 5 calligraphy T A3 handicraft
materials materials
39. EE - Bt SEEKR Books, Magazines and Reference Materials
40. #4235 Musical Instrument
41. FE4NEBIFE S Outdoor Program Equipment
s FANEEHER flags ¢ FEEHEEES loud ¢ FIRmAE A
for outing hailer walkie-talkie
42. HBREEEN ~ B 5 Kil|$Es341 Physical Exercise / Training Equipment / Health
Exerciser
+ HHEHZS cycling * JBIEMERE T exercise o [EIFEE TGS
exerciser putty JAMAR hand
dynamometer
+ #E4F parallel bar o PS4 pedal exerciser ¢ % J7#% theraband
* 3l|%k FH#4E training *  FE A treadmill
mattress
43. ILE /| #EER / HE Toys / Games / Chess
* [FEEfELAE Chinese * SRHIFN SR IER ¢ RIREER
billiard table cognitive games and mini-snooker
exercise
o EEGHEENTE - AEEkER e SAEIFEYE wendy
4 Kt TV game house / dollhouse /
player, software and play house
accessories
44. HFhEstE Fire Fighting Equipment

* JFOKEE fire blanket

s ROKE (B 1 S ALk 1 /KX fire
extinguisher (powder / CO2 / water)




45, {HEM - EEE - BEEALRS (BFEZEEE) Facsimile Machine, Telephone Set,
Telephone System (including installation)

46. T.H Tool
* BRZE3HET ball pump + FE#E electric drill + FEHEIFEFE hammer
with needle drill

* 75 ladder o HL T HEA needle ¢ FEEKE portable light
work / sewing kit

+ HI7J] scissors * STHFZS stop watch / + #Y K tape measure
timer

+ T HF#H T E tool + Ef4 torch * SE444E wired fence

box with tools

47. FEfET E Assessment Tool
+ DeGangi-Berk &4

*
*

A S B REDELRT S BB

& HlEs DeGangi-Berk &5 Hong Kong Miller Assessment for
Test of Sensory Cantonese receptive Preschoolers
Integration vocabulary test

*

¢ FEHEEEREESR SEMEIE BRI
Peabody Development Symbolic Play Test
Motor Scales

48. ZHt | 15| SRiEBh 2344 Teaching / Rehabilitation Training Aid and

Equipment

* KHLAECA big ¢ EEA ¢ FEPrA didactic
muscle play constructional play play equipment
equipment equipment

* AIEIrH imaginative
play equipment

H#E=E Remarks
(1) EBriEe A EAEREEEAYm K EIZEY) &S -

Replenishment of consumable and/or disposable items should not be charged to the Block
Grant (BG).

(2) HEHI NI R A R RS -
The furniture and equipment (F&E) items listed under each category are meant for reference.
() FEBUMTRRETEE R B REe ST LU A -
Non-governmental organisations (NGOs) are reminded to observe the following general
principles in purchase of F&E items —
() FrigE YR B Rasth/H Rttt e e rZ ey nlavieriR e - fom e EIEFRE - g E
R B st A ES IR A IS RS ER T meE
the F&E items to be purchased should be for providing services recognised by the Social

Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

(b) FREURF SR MERR 48 2 BTy 5 B R St  FEI R o B Rty » AT IoREEEY)

8




(4)

(5)

(6)

(7)

HATE » DUGETHE SR EE
no excessive or extravagant items should be purchased. NGOs should ensure that the
F&E items to be purchased are value for money and be prudent in using the Lotteries Fund
(LF);

(c) TEIEE B REthiy » JHME RS EOAGIEOR ~ B8 R IRIRAVETRE © R
due consideration should be given to legislative requirements, occupational health and
safety, and environmental friendliness; and

(d) TR ANV B Rkl B Z S R AN R A a2y (i - — =
BN FENEENR B ae i~ G e -
for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less
than five years will normally not be supported.

IEBURS RIS B ARG AT - A ERH R T EZH B BT SRE VAR ~ 12
B~ F5T [ JA2Fr - IRIEIREUE 503 E I - Re& R e B S HRHRGR HAIEA 4
TRARAESE EIE N B E R -

For purchase of IT equipment, NGOs are reminded to have its own corporate governance on
IT security policies, standards, guidelines and procedures. Adequate security measures
should also be in place to protect the restricted data to be stored in IT equipment and
transmitted in the wired and wireless network.

Dl B B ANSGHIFREAY D > BN LEEFRRNELN - EE
HEERERBENGHEIGHEAN I AFEEHY S MEEE S M -
G & F T SR IR BURG B (20 R 17) o B H IR AR Y b R B T R /BB S
MR HERBEHENEBMN(ZERXHSER) AAABHN "B, -

Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset
register, NGOs are also encouraged (if feasible) to state the “category” of items purchased
under the respective Reference F&E list.

RSB HA MERAC SR B RHER B E A AN E » (rfERD CE(DIF R RE RAE) -
[EF - NSRRI - ARARE LU T ARSI st SER > FE R FEIF{it
HEENE R E T B ER N LR -

The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at
all reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

IEBUS A B BB LR - 1AL RSN NEVE B LU RIEEE - BERESFEENR
SR TEENIT Ry - WHEMRFTIRIEVECEER 0] 5 ~ FFEARDAERRE -

It is the responsibility of the management of NGOs to institute sufficient internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.



