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Application Form for Lotteries Fund Grant (Works / Furniture & Equipment)
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Please study the Guidance Notes at Appendix 5 and the Lotteries Fund Manual carefully before you complete the form.

—REERR

General Information Sheet

1., B EBAKNE®EMBH N
Brief description of the applying service unit

1.1 =it
Operating NGO:

1.2 JR#s B

Service unit:

1.2.1 %&78%:

Name:

122 WRHMHE:
Service nature:

1.2.3 H#fhf:
Address:

1.2.4 BEHHE S EE SRS

E-mail Address and Fax Number:

1.25 EEfihhk (a8 5 A [E):
Correspondence Address
(if different from above):

1.2.6 Fi&s A\ S BB L5
Contact person & telephone no.

127 BEEHEA (H 1 ).

Commencement of operation (month / year):

1.2.8 BHsaREZ L GEAEMSEI (F 1 )

Commencement of subvention (month / year):



2.

S 2 ((FEfilEIAR F e & o [RR KB - MR R E—HEHEHIE T HE)

Reasons for the application (a comprehensive description of the background, reason and purpose of this

application, not justifications for each requested item)

Hoam HH R =E

Summary of the application

O K
@ 5l T

Category

o
(BLFRENSOA e B 2R)
GEIEEE FRgrin V 5%)

Amount requested  Attachment (in hard and soft

$

31 THEIEH (
Works item

3.2 AR (
Furniture & equipment

3.3 HAh, WEEEHEE (FFiH) (
Others, such as purchase of vehicle
(please specify)

AR
— i
S
o st
S
—~~

HOH K B &

Project Timetable

() EELAEIEE
For Works Project

4.1 BRSSO DA L
Submission of documents for hiring of
Consultant for vetting

TR G FR SRR s S 1 LAE S AL
Submission of document for hiring of Main
Contractor for vetting

4.2

copies)

(please tick where appropriate)

lhFas 1
Appendix
2

bif 5% 3
Appendix

bif 5% 3
Appendix

#wRg___H

Months after grant approval
Hii/or
S FE Y
inQ__ / (Quarter/ Year)

WEEE%___H

Months after hiring of consultant

=ii/or
IS G S
inQ__ / (Quarter/ Year)



43 EmpEmT

Practical completion of works

44 R EIE AR
Submission of final account

(1) wERi R B i

For Project on Purchase of Furniture & Equipment

45 e

Placement of Order for Purchase

46  E

Delivery

47  REEERIHHIRH
Submission of final payment claim

(1) A IE H
For Other Projects

48  HEEIREFEIEEARMOTIE ( FEREsE
/r%z ]
Commencement of work related to the project
after grant allocation (please provide details) -

49  HEETT (SRS
Project in-progress (please provide details) -

(217 7%, A 730078 AR

Supplementary sheets may be added]
410 EREGERIHHIRHE

Submission of final payment claim

R E___ A

Months after award of main contract
= /or
S T &
inQ__ / (Quarter/ Year)

HETTL®_ H

____Months after practical completion
=i/or

S Goe N
inQ__ / (Quarter/ Year)

Months after grant approval

=i /or
S GRes EN
inQ__ / (Quarter/ Year)
EREE_H

Months after placing order
= /or
IS T N
inQ__ / (Quarter/ Year)

#E% A
Months after delivery

Hor
IS T FN
inQ__ / (Quarter/ Year)

Btk H

Months after grant approval

=i /or
IS G FN
inQ__ / (Quarter/ Year)

fEE R ELTE H A B TIE1% H
Months after commencement of
work related to the project

= /or
S FE =N
inQ__ / (Quarter/ Year)

HHZEME A

____Months after completion of project
= /or

IS T FN

inQ__ / (Quarter/ Year)




5. ‘M
Declaration
PEEAE (A EE TN ) FEILERET - HREE TR ELE
R ZIH BN AT 5 Fa L EREt & HeE 02 A et & Bhat B &) - Bk
B 1 4 (R JC P ST RORMTEA R A0SR SR o R L 2 B B
[E—FEETHE ) - FEARER A S EAE RS AT EI4 -

I, on behalf of (applicant
organisation), hereby declare that the applicant organisation is NOT applying for or has NOT been
granted any financial support under any other funding schemes for the items under application in
the last five years. | undertake that the applicant organisation will inform any change in
information in respect of its application (e.g. subsequent approval of funds under other funding
scheme for the same project under application after the application is submitted) to the Lotteries
Fund Projects Section of the Social Welfare Department as soon as possible.

WAEER I R C T2 RS AT SR 5 BI85 | R Bori & T - FIRF - FIREMT
EFrE R AR LA -

I have read the Guidance Notes at Appendix 5 and the Lotteries Fund Manual carefully before
completing this form. | have also enclosed all the supporting documents required.

HEBA

Prepared by (BE) (Signature)

W4

Name

i 2T
Post

EERLRHS
Telephone No.

HAH :
Date

45 Warning

R R EH ARG E T IE MEFEEC RN ZEY M EmZEA A AE -
Any false declaration may lead to termination of the funding agreement, refund of any funds disbursed, and the
possibility of criminal charges.




(1/10)

BHEEE
FHEFIEREREBBARRE(RE)

FiFgk 1
Appendix 1

Summary of Application for Lotteries Fund Grant for Works Items (See Note)

TH H 4ot TR H = FEE (OT) sk
Item No. Summary of Items Requested Amount ($) Remarks
1 TREFEBEH
Works Items
11 PRETE
Concrete Works
12 T
Brickwork & Blockwork
13 | ARLEAART (EFEARTAERA)
Carpentry & Joinery (including Ironmongery)
14 [#EETE
Metal Works
15 [/KIEHEZ K afiE T2
Plastering & Finishes
16 |KKRPESEETRE
Plumbing and Drainage
17 e TR
Glazing
18 [ ZEET AR
Painting
19  |ERREEETRE
Electrical Works
110 BB ~ R L2 R A R A T AR
Heating, Ventilation and Air-conditioning Works
111 PP AseE TR
Fire Services Installation
112 AR HIEE TR
Gas Installation
113 | A GEEEH)
Others (please specify)
Syl LR ¢ 0.00
Sub-total :
2, B RAW LRSS (OB A A L HASSERR 2~ TR HES
Professional and Related Contractual Charges
(ONLY applicable for application when Authorized Person / Consultant is appointed)
21 |BHEER
Preliminaries
22 | TiRfEH<E
Contingencies
23 |HERBHE
Professional Fees
24 Elr5E:
Lithography
Sub total :
LR -
GRAND TOTAL : 0.00
E Y T H AR R R I 82
Note : Breakdown and Details of the works items should be provided in Appendix 2.




TR FEFHMR
HERESRNREHK1I(RFE)
Breakdown and Details of the Proposed Works Items
Summarized at Appendix 1 (See Note)

ffssk 2
Appendix 2

ST #ulE SIETAREA BE
FE & 1 #ifk SRARMLE | SERAL BHTREZEE (TS INREH)
IHH4r%9E Extent of each works items, its | Detailed | Quantity BHg X% OT) Justification for each proposed item
Item No. dimensions / specifications location & unit Unitrate | Amount ($) | (provide in separate sheet if necessary)
HEFREH -
TOTAL :
G SRS S TENGE T AR S AR R G- LB A B 2 T AR A% e - HAhBUF I PR (5 - TR E e

IR - oy ielE - BEEEARIE > SRIEE - SEEYIR - FETITES) -
Note :  Please provide prerequisite documents (e.g. approval of the landlord/authority concerned, recommendation from other
government departments, sketches, drawings, layout plans, installation plans, quotations, specifying material & works

(1/10)

method,etc.).
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Appendix 3

HEBRNRBFESBEBAEE(RE)
Details of Application for Lotteries Fund Grant
for Furniture and Equipment/ Purchase of Vehicle (See Note)

T GBS IEE EREE - 5
= WrEEIA E 5 A0 PAREL)
HH HEFERE P& Justification (please state whether it is a
4ok Details of the Quantity Y 2045 (£) | new item, replacement or improvement
Item No. items and locations & unit Unitrate | Amount ($) item; and with elaboration)
HEFRERA -
TOTAL :
o BRFEEEGRIIARETN TEAREREEEER, N SRR OWEE > SRR IR

T o i T Y PP e B LAt o L R e R D B AS ©
Note : For items outside the latest edition of the Price List of Common Furniture & Equipment, please provide at least one
quotation in support of your requested amount. Application for purchase of vehicle should be submitted separately

from those of other F&E items.

(07/20)
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Appendix 4
KEBRAFHED 2 FTHRFFAFNNERAFTHED
Personal Information Collection Statement to Data Subject Before Collection of Personal Data

Ak AR )R BB A TR D 0 FAmB AL d o
Please read this notice before you provide any personal data to Social Welfare Department (SWD).

Tk Fllenp o
Purposes of Collection

(1) e x /i § b JF o R AR o S AR LG AR o g
T e A ‘}»’ra»ni/ P p A HERE N RORA TE R R d A
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R

FECPAFRERATHABIE -2 E > Wi AR HENE KB AFTH 257 R
o

LUk L ’%-*«r& imE IR RA R B PRI o

The personal data supplied by you will be used by the SWD and/or those non-governmental
organisations (NGOs) which receive subventions or subsidies from or which are commissioned by
SWD to provide you and/or your family members with assistance or service from SWD and/or the
aforementioned NGOs which is relevant to the needs of you and/or your family members, including
but not limited to monitoring and reviewing of services, handling complaints related to the services
provided to you and/or your family members, conducting research and surveys, preparing statistics
and discharging statutory duties. The provision of personal data to SWD is voluntary. However, if

you fail to provide the personal data requested of you, we may not be able to process
application or provide assistance/service to you and/or your family members.

T NS TR

Classes of Transferees

) AR B LR §RE R e R AR A 2 iR

A
CERT G R BB D ha e TS %ﬁ/Aiﬂa»éiTﬁﬁﬁTﬂ%:

your

The personal data you provide will be made available to persons working in SWD on a need-to-
know basis. Apart from this, they may be disclosed to the parties or in the circumstances listed

below for the purposes mentioned in paragraph 1 above:

(a) B et 4L (blHerc kil h /300 ~ FRRg A ~ 2Lt~ 2% 527

£) oS ALt e TR

Other parties such as government bureaux/departments, the Hospital Authority, NGOs and

public utility companies if they are involved in:
(I) %*‘l’l /E\‘gl‘fé T:T;»/ i m?\/\:‘j‘k"—? %I-FA”LF#:%&#%‘}Z/E f{}’)-rﬁ&’f#‘
2R RA R IR R A R i e

rﬁ’ll

processing and/or assessing any application from you and/or your family members for
the provision of service/assistance to you and/or your family members by SWD and/or

the NGOs mentioned in paragraph 1 above;



(b)

©)
(d)

BRBA

(i) =% 1 B2 A% 2 /8 2200t 15 2 /8 R an A ST e PR AR
B4 gl
the provision of service/assistance to you and/or your family members by SWD and/or
the NGOs mentioned in paragraph 1 above; or

(i) &2zt~ % 1 KR EALFE 2L R HE AT B IR R A st
#F
monitoring and reviewing of the services provided by SWD and/or the NGOs mentioned
in paragraph 1 above or preparing statistics;
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Complamt handling authorities such as the Office of the Ombudsman, the Office of the
Privacy Commissioner for Personal Data, the Social Workers Registration Board, the
Legislative Council, etc. if they are handling complaints about the services or assistance
provided to you and/or your family members by SWD;

pES T——-*ﬂ*g.ﬁ e f__*"ﬁ_,’ijﬁ;}igﬁ% ?7}«'— N
Where such disclosure is authorised or required by law; or

R RR B TRLT PR L
Where you have given your prescribed consent to such disclosure.

T

Access to Personal Data

(3) & (B4 FTHGFR)EN) ($486%) 0 573 Iﬁ*%‘“’ﬂf" ey M nehiE A TR A

RZ il & Ro AFHREBLFTHAFARS ’liﬁ"

F oo AR A DAL Tl hB AT

Ao e T AL g

You have the right to request access to and correction of your personal data held by SWD in
accordance with the Personal Data (Privacy) Ordinance, Cap 486. A fee is charged for supplying
copies of personal data. Requests for access to and correction of personal data collected by SWD
should be addressed to —

et R R E [y b e 1Tl E(BS A L)

dEAn

9% % i K248 5L

<~ ¥4 I?ﬁ ¢

36436011 02%

7 35 2832 4328, 2832 4340, 1 £ : 2151 0573, ¥ % : Ifeng@swd.gov.hk

Director of Social Welfare [Attn: Social Work Officer (Lotteries Fund)]
Room 3601-02, 36/F

Dah Sing Financial Centre

248 Queen's Road East

Wan Chai,

Hong Kong

Tel : 2832 4328, 2832 4340, Fax: 2151 0573, E-mail: Ifeng@swd.gov.hk

(01722)



Appendix 5
(P.1)

Guidance Notes on Completing Lotteries Fund Application Form
(Works/Furniture/Equipment)

[Progress report, post-evaluation, etc.]

General

1.1 Please study the Lotteries Fund Manual before you lodge an application for grants
from the Lotteries Fund.

1.2 The completed application form should include the General Information Sheet as
supported by Appendices 1, 2 or 3 as appropriate. In completing item 2 of the
General Information Sheet, i.e. *Reasons for the application’, please highlight the
purpose [e.g. renovation, alterations, improvements, acquisition of replacement/
additional furniture and equipment (F&E), etc.] and state why it is necessary (e.g.
general wear and tear, meeting safety requirements or making good defects, etc.).

1.3 Appendices 1 and 2 should be completed for works projects. Appendix 1 is the
summary of costs for the works items and Appendix 2 is the breakdown of costs and
details of the works items. Please complete Appendix 3 for the purchase of furniture
& equipment including vehicle. Please ensure to attach soft copies (Word and Excel)
of completed Appendices 1, 2 or 3 to your application. The soft copies of the forms
may be downloaded from website of the Social Welfare Department (SWD).

1.4 The following paragraphs provide guidelines in completing Appendices 1, 2 and 3.

Works (Appendices 1 & 2)

2.1 For the proposed works items, please attach two copies of sketches and layout plans,
specifying materials, method and cost quotations. For electrical testing and
rectification works, please attach two copies of the schematic wiring diagram.

2.2 If the proposed works have structural implications, please attach documents showing
approval-in-principle of the landlord (e.g. Housing Department or Housing Society)
and / or relevant authorities (e.g. Buildings Department, Fire Services Department,
Environmental Protection Department, etc.).

2.3 If the proposed works are for meeting statutory requirements (such as fire, gas,
electricity, etc.), please attach copies of letters of requirement or letters of no
objection from relevant authorities (e.g. Fire Services Department, Buildings
Department, SWD’s Child Care Centres Advisory Inspectorate and Licensing Office
of Residential Care Homes for the Elderly, etc.).



2.4

2.5

Appendix 5
(P. 2)

For installation / replacement of air-conditioners as works items, please supply
information on the dimension and function of the area served, the type and power of
air-conditioners and installation proposal. If the installation has structural
implications, please follow para. 2.2 above. (Note : Installation of split-type air-
conditioners on external wall is considered as a structural alteration to the building
and approval from the Buildings Department or Housing Department should be
submitted together with your application.)

If built-in furniture instead of loose furniture is required, please provide justifications
and attach location plans and drawings with dimensions and cost quotations.

Furniture and Equipment (Appendix 3)

3.1

Please refer to the Price List of Common Furniture and Equipment and the Reference
F&E Lists (both available on SWD’s website), where appropriate, before completing
this part. Built-in furniture should be classified as works items and entered in
Appendices 1 and 2 (see paragraph 2.5 above). Quotations and drawings with
dimensions, and/ or catalogue are also required for our examination.

Vehicle Repairs/ Overhauling or Purchase of Vehicle (Appendix 3)

4.1

4.2

For vehicle repairs and overhauling, please provide reasons (e.g. annual inspection or
damage due to an accident) and attach photocopy of the vehicle registration
document and the quotation for the proposed repairs and overhauling. Please note
that when the cost for annual overhauling, including related repairs, if any, does not
exceed $50,000, the related cost should be met in the Block Grant for NGOs
providing SWD-subvented services.

For procurement of a new vehicle, please provide a quotation. For the replacement
of vehicle, please also attach photocopy of the registration document of the existing
vehicle to be replaced and quotation for repairs to facilitate technical vetting of
Electrical & Mechanical Services Department. If specifications of the replacement
vehicle is different in terms of additional capacity and ancillary equipment (e.g. tail-
lift), please provide justifications. The application to fund the procurement of a new
vehicle should exclude items of recurrent nature (such as licence fee, insurance
premium, TAVA levy, etc.) which will not be supported by the Lotteries Fund.
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3.1 IBIMEEEZRBIAT F2MH (EAREKGRFHEER) K ARAER&HSS
%) (AIPtEE@ELE T - 5FEE - AEREEWE R/ TIEHEE - WA
b eI FIBES (R ES2.5E) - sRfRfthaR(d ~ AR SFAVESRT 2 H 5% -
LIEER -

B RESIREER (M)

4.1 FRESHEETRETS > FettaER (PInEERaEREmlEINE
B o Wkt EEES S RIA BN ERER - FEE > HEERE
(EFEMHEALERS (AAERTES) | BEAAEHES$50,000 - AIZAHTR Bt & fafi =
HE ARSI BB PR R B B B S -

42 WM E N - et A - QR E s - Q55 EIRI 7 2 ey

BUA SRS SO SRS R e S B B - DAERREE AR TR a8t - WRE
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