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Application Form for Lotteries Fund Grant (Works / Furniture & Equipment)

FEIAS AR AR AT, V402 b &A% N 3 5 (3R 51 Je 27 38 5 T M
Please study the Guidance Notes at Appendix 5 and the Lotteries Fund Manual carefully before you complete the form.

— MR R
General Information Sheet

1. HOUE RO MR 55 4 fE A

Brief description of the applying service unit

1.1 I
Operating NGO:

1.2 Hwss A

Service unit:

1.2.1 %FKR:
Name:

122 HRSMEE:
Service nature:

1.2.3 Hhik:
Address:

1.2.4 HEEHHE AL BH S

E-mail Address and Fax Number:

1.2.5 @ik (S _EJ5ANRE):
Correspondence Address
(if different from above):

1.2.6 HRZG A MG 55

Contact person & telephone no.

1.27 HHHEHEA (A 1 F):

Commencement of operation (month / year):

1.2.8 JHGEZAE AR HE (H 1 #):

Commencement of subvention (month / year):



2.

HOAE kK R

(a2 TR 5, R LA, @R I0H R4 T ERE)

Reasons for the application (a comprehensive description of the background, reason and purpose of this

application, not justifications for each requested item)

g ol H i 2
Summary of the application

B F
(BLAEEDSOAR ST SRR )
(HEE LTI N =)

Amount requested  Attachment (in hard and soft

HO1E A A
% 5l JG
Category
$
31 TRWH ( )
Works item
32 FHRKEHK ( )
Furniture & equipment
3.3 Jufih, WnWSKAEA (EIE) ( )
Others, such as purchase of vehicle
(please specify)
SR
Total: )
LiH B
Project Timetable
() #tTEHH
For Works Project
4.1 50 T B i S DA 31t
Submission of documents for hiring of

Consultant for vetting

PRI WS S AR 7 S AR A At
Submission of document for hiring of Main
Contractor for vetting

4.2

copies)

(please tick where appropriate)

IS 1
Appendix
2

B =% 3
Appendix

B =% 3
Appendix

dE____ A

Months after grant approval
o¥/or
T GEp =N
inQ__ / (Quarter/ Year)

MigEEE_ A
-- Months after hiring of consultant

¥ /or
T GEp =N
inQ__ / (Quarter/ Year)



43 SpRRT
Practical completion of works

44 EE g K H
Submission of final account

(1) HICR I 28 B Je B2 I H
For Project on Purchase of Furniture & Equipment

4.5 % B
Placement of Order for Purchase

46 %kt

Delivery

4.7 TR IE K H

Submission of final payment claim

() gl He At 1 5
For Other Projects

48  RFERITHEWHA KK TAE CHERAETE
%)
Commencement of work related to the project
after grant allocation (please provide details) -

4.9  THBATH CEHRMEERE D
Project in-progress (please provide details) -

(215 72, A 2300 # 7 45K

Supplementary sheets may be added]
410 RARLEHETIHKH

Submission of final payment claim

B MK G H
Months after award of main contract
gji/or
T FE 10
inQ__ / (Quarter/ Year)

L o8 Ta H
Months after practical completion

gji/or

T G =N
inQ__ / (Quarter/ Year)
wxE___H

Months after grant approval
ai/or

T A =N
inQ__ / (Quarter/ Year)
wHRE_ A

-- Months after placing order
a/or

T GREY =N
inQ__ / (Quarter/ Year)
g H
____Months after delivery
ak/or
T GREY =N
inQ__ / (Quarter/ Year)
W e H

Months after grant approval
ok /or
T G =N
inQ__ / (Quarter/ Year)

B EUE A KR TAE G H
-- Months after commencement of
work related to the project

ak/or
T GR ! =N
inQ__ / (Quarter/ Year)

ARG A

____Months after completion of project
ok /or

¥ R =N

inQ__ / (Quarter/ Year)




5.

Gl

Declaration

LIERE C TGN O R, FIENLA 2
R 2 T H IR FE BT 5 AR [ AR AR 55 B TH R 0 B M3 B iH RIS B B . FRoK
W H JEARATA 52 K R 0N O 25088 90 B e A o 1 R S R A B B o Rl Pk R B
F—HIEBH ), HIENIR PR R A 2 ) 2 g e et R AL

I, on behalf of (applicant
organisation), hereby declare that the applicant organisation is NOT applying for or has NOT been
granted any financial support under any other funding schemes for the items under application in
the last five years. | undertake that the applicant organisation will inform any change in
information in respect of its application (e.g. subsequent approval of funds under other funding
scheme for the same project under application after the application is submitted) to the Lotteries
Fund Projects Section of the Social Welfare Department as soon as possible.

WAL L RGN QAT S P RAK A BT R 5 RS IR BT M. [N, 3RIRCH
EFA T B RS AP B

I have read the Guidance Notes at Appendix 5 and the Lotteries Fund Manual carefully before
completing this form. | have also enclosed all the supporting documents required.

i

T B

Prepare

pai

H

o

by (%E) (Signature)

w4

Name

Ji28 A

Post

CERERS T
Telephone No.

HHA .
Date

4 Warning

AT R AR 7S B AT Ot K P A P b . LM R IE © R B2 BE Bl B R R 5 B AT BE
Any false declaration may lead to termination of the funding agreement, refund of any funds disbursed, and the
possibility of criminal charges.




(1/10)

XxHE &
HFELIETHEEREE(LE)

bif = 1
Appendix 1

Summary of Application for Lotteries Fund Grant for Works Items (See Note)

Wi 2 w5 ST R (7T) w7
Item No. Summary of Items Requested Amount ($) Remarks
1. TR EHEH]
Works Items
11 st TR
Concrete Works
12 |gT

1.3

14

15

1.6

1.7

18

1.9

1.10

111

1.12

1.13

Brickwork & Blockwork

ARILFAHART (BFEART IR
Carpentry & Joinery (including Ironmongery)

HER TR
Metal Works

KT B Vit T2
Plastering & Finishes

HKRHETEE TR
Plumbing and Drainage

PR TAZ

Glazing

HZEFOR I TAZ

Painting

SRR RE TR

Electrical Works

BB~ mASZESETTNREE TR
Heating, Ventilation and Air-conditioning Works
TR E TAR

Fire Services Installation
SHRERETE

Gas Installation

HAth (FERH)
Others (please specify)

SRR 0.00
Sub-total :

21

2.2

2.3

24

Professional and Related Contractual Charges

BAECEhie

Preliminaries

TEEHE
Contingencies

Ui e g
Professional Fees

ENZ52t
Lithography

SrI2E TR 0.00
Sub-total : '

BRI EAERTIREEAZH (RERTEANTA / A& L 2 TEHE)

(ONLY applicable for application when Authorized Person / Consultant is appointed)

P4 AT
SR

0.00
GRAND TOTAL :

i

Note :

BV T H B T 522 -

Breakdown and Details of the works items should be provided in Appendix 2.




ITEAT A EER
MEHMERTHZICEZE)
Breakdown and Details of the Proposed Works Items
Summarized at Appendix 1 (See Note)

fif =% 2
Appendix 2

B T2 ZSEH I TRE  HE
FE& / HikE AR | R B T2 ZHYE (SN ER)
TiH %= Extent of each works items, its | Detailed | Quantity Ay AR OT) Justification for each proposed item
Item No. dimensions / specifications location & unit Unitrate | Amount ($) | (provide in separate sheet if necessary)
ISE/C U
TOTAL :

pEg TBEPRAS & T LR AR A S DAHE R 8 GO IR S0l EAZRWSAZ AT - HABUREL TSRS - TIREEE
BN - A - e RgE - R - FEYIRE - T J7ES) -
Note :  Please provide prerequisite documents (e.g. approval of the landlord/authority concerned, recommendation from other
government departments, sketches, drawings, layout plans, installation plans, quotations, specifying material & works
method,etc.).

(1/10)




i 3
Appendix 3

XEAEKRRHEIWMXEWH
HEBRRXZREESERRXES (LX)
Details of Application for Lotteries Fund Grant

for Furniture and Equipment/ Purchase of Vehicle (See Note)

HE G H R -
e HreleE e LA
R E TE R R ALE BT Justification (please state whether it is a
=3 Details of the Quantity By AR OT) new item, replacement or improvement
Item No. items and locations & unit Unitrate | Amount ($) item; and with elaboration)
JSE /¢
TOTAL :

F BEREWEHRIIATERN TERAREREENER N BREED R SRR IEAE
Bl o WISKZEIRAY FRIE R S SE A SR B R A BB 0 AL -

Note : For items outside the latest edition of the Price List of Common Furniture & Equipment, please provide at least one
quotation in support of your requested amount. Application for purchase of vehicle should be submitted separately
from those of other F&E items.

(07/20)
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Appendix 4

KRS ATHRZBRTPELE A il od
Notice to Data Subject Before Collection of Personal Data

4.}- 1\55? %x (4"'%‘ )ﬁl*’ N A //\,}’ a g,: ’ 7§ ;l; “3711?_, j“g 4"7_4
Please read this notice before you provide any personal data to Social Welfare Department (SWD).

e FHLenp oh
Purposes of Collection

1)

ﬁ%ﬁ/ﬁ%ﬁ%ﬁ%iy/*M%ﬂﬁ&ﬂ%’ﬁéﬁ%i%ﬁ%ﬁ&pﬁ,ﬁg@wa
L e O s LR RS L
i /—-J(fj‘#m%’lﬁx.tm}z BL A R4 5 &35 (R AT ) ¥ 3 ";’_‘R‘fr iR ITIRA g X ik
- B ek era*j;,E'F;i% i \tf—,—;ﬂw; N R R o= SN {B?P‘ £ o
y%ﬁwﬁ&ﬁ%%@gﬁozj doin koA TR R A AL AR T AR RIL
Y ER e R R RN R RA R RS o

The personal data supplied by you will be used by the SWD and/or those non-governmental
organisations (NGOs) which receive subventions or subsidies from or which are commissioned by
SWD to provide you and/or your family members with assistance or service from SWD and/or the
aforementioned NGOs which is relevant to the needs of you and/or your family members, including
but not limited to monitoring and reviewing of services, handling complaints related to the services
provided to you and/or your family members, conducting research and surveys, preparing statistics
and discharging statutory duties. The provision of personal data to SWD is voluntary. However, if
you fail to provide the personal data requested of you, we may not be able to process your application
or provide assistance/service to you and/or your family members.

Vit 5gd &%%ﬁ&:}%éﬁk 4 ehk
Classes of Transferees

@)

Unord en f A /«111 AR FZREPRMFELAEAF I FHIRE o uﬁgﬁbi B g LA
FTHRAT R LA L2 1R PP n e TR AL H R A AT R THR
The personal data you provide will be made available to persons working in SWD on a need-to-know
basis. Apart from this, they may be disclosed to the parties or in the circumstances listed below for
the purposes mentioned in paragraph 1 above:
(a) B Aedn,/ AL (Bldedc i aRK b /300 ~ Flag i h ~ 225cfipdeto ~ 2% T a0 o @
) o denEAein AL AL T R
Other parties such as government bureaux/departments, the Hospital Authority, NGOs and
public utility companies if they are involved in:
() F#2 fi=ginz /JindRrA )*J"* P B 19T 2 ALF 2 /& 2L et iR
2R A RIEIRS B Ak laEe Y i
processing and/or assessing any application from you and/or your family members for the
provision of service/assistance to you and/or your family members by SWD and/or the
NGOs mentioned in paragraph 1 above;
(i) =% 1 Bk 2 A% 2 /8 2hptipeton (02 /& (R A 1d e PR S

BY g

’



(b)

(©)

(d)

AR

the provision of service/assistance to you and/or your family members by SWD and/or the
NGOs mentioned in paragraph 1 above; or

(i) @feisd v & 1 BT 2 A% 2 /8 25 fipetodtit anpR 4 > 4] § st
#xF
monitoring and reviewing of the services provided by SWD and/or the NGOs mentioned
in paragraph 1 above or preparing statistics;

iagg;&ﬁq;}ms},’n(gwre‘ i&:g,ﬁ;} \/‘A««.} ’f‘r %ﬁ;}%&\y}ig1 —ﬁ_z_f—]l}gj =
ELAE) vk Eduiar ARG XA F e 2 RN R RA A BaPR 4 AR e e

Por

Complaint handling authorities such as the Office of the Ombudsman, the Office of the Privacy
Commissioner for Personal Data, the Social Workers Registration Board, the Legislative
Council, etc. if they are handling complaints about the services or assistance provided to you
and/or your family members by SWD;

ZERRAZELTIALEIE &

Where such disclosure is authorised or required by law; or

R TR TR

Where you have given your prescribed consent to such disclosure.

T

Access to Personal Data

@) Al (11 THRPIF0) (RBOT) ] pjpith *oif § iof Lieend L FRA DA
2t &R AFRESAFTHEASARIFF e AR S AAF R D) L T
e LT A ,_l_ﬁ»h :
You have the right to request access to and correction of your personal data held by SWD in
accordance with the Personal Data (Privacy) Ordinance, Cap 486. A fee is charged for supplying
copies of personal data. Requests for access to and correction of personal data collected by SWD
should be addressed to —

LAl R FX [ 4 AL 1 FLE(EXAE)]

EREG

9 5L A248 F
CATERREY

36/%3601 55025

di5: 2832 4328, 2832 4340, 3 : 2151 0573, ¥ 4% : Ifenq@swd. gov. hk

gl

Director of Social Welfare [Attn: Social Work Officer (Lotteries Fund)]
Room 3601-02, 36/F

Dah Sing Financial Centre

248 Queen's Road East

Wan Chai, Hong Kong

Tel : 2832 4328, 2832 4340, Fax: 2151 0573, E-mail: Ifeng@swd.gov.hk

(03/21)



Appendix 5
(P. 1)

Guidance Notes on Completing Lotteries Fund Application Form
(Works/Furniture/Equipment)

[Progress report, post-evaluation, etc.]

General

11

1.2

1.3

1.4

Please study the Lotteries Fund Manual before you lodge an application for grants from the
Lotteries Fund.

The completed application form should include the General Information Sheet as supported
by Appendices 1, 2 or 3 as appropriate. In completing item 2 of the General Information
Sheet, i.e. *Reasons for the application’, please highlight the purpose [e.g. renovation,
alterations, improvements, acquisition of replacement/ additional furniture and equipment
(F&E), etc.] and state why it is necessary (e.g. general wear and tear, meeting safety
requirements or making good defects, etc.).

Appendices 1 and 2 should be completed for works projects. Appendix 1 is the summary
of costs for the works items and Appendix 2 is the breakdown of costs and details of the
works items. Please complete Appendix 3 for the purchase of furniture & equipment
including vehicle. Please ensure to attach soft copies (Word and Excel) of completed
Appendices 1, 2 or 3 to your application. The soft copies of the forms may be downloaded
from website of the Social Welfare Department (SWD).

The following paragraphs provide guidelines in completing Appendices 1, 2 and 3.

Works (Appendices 1 & 2)

2.1

2.2

2.3

For the proposed works items, please attach two copies of sketches and layout plans,
specifying materials, method and cost quotations. For electrical testing and rectification
works, please attach two copies of the schematic wiring diagram.

If the proposed works have structural implications, please attach documents showing
approval-in-principle of the landlord (e.g. Housing Department or Housing Society) and /
or relevant authorities (e.g. Buildings Department, Fire Services Department,
Environmental Protection Department, etc.).

If the proposed works are for meeting statutory requirements (such as fire, gas, electricity,
etc.), please attach copies of letters of requirement or letters of no objection from relevant
authorities (e.g. Fire Services Department, Buildings Department, SWD ’s Child Care
Centres Advisory Inspectorate and Licensing Office of Residential Care Homes for the
Elderly, etc.).



2.4

2.5

Appendix 5
(P.2)

For installation / replacement of air-conditioners as works items, please supply information
on the dimension and function of the area served, the type and power of air-conditioners
and installation proposal. If the installation has structural implications, please follow para.
2.2 above. (Note : Installation of split-type air-conditioners on external wall is considered
as a structural alteration to the building and approval from the Buildings Department or
Housing Department should be submitted together with your application.)

If built-in furniture instead of loose furniture is required, please provide justifications and
attach location plans and drawings with dimensions and cost quotations.

Furniture and Equipment (Appendix 3)

3.1

Please refer to the Price List of Common Furniture and Equipment and the Reference F&E
Lists (both available on SWD’s website), where appropriate, before completing this part.
Built-in furniture should be classified as works items and entered in Appendices 1 and 2
(see paragraph 2.5 above). Quotations and drawings with dimensions, and/ or catalogue
are also required for our examination.

Vehicle Repairs/ Overhauling or Purchase of Vehicle (Appendix 3)

4.1

4.2

For vehicle repairs and overhauling, please provide reasons (e.g. annual inspection or
damage due to an accident) and attach photocopy of the vehicle registration document and
the quotation for the proposed repairs and overhauling. Please note that when the cost for
annual overhauling, including related repairs, if any, does not exceed $50,000, the related
cost should be met in the Block Grant for NGOs providing SWD-subvented services.

For procurement of a new vehicle, please provide a quotation. For the replacement of
vehicle, please also attach photocopy of the registration document of the existing vehicle to
be replaced and quotation for repairs to facilitate technical vetting of Electrical &
Mechanical Services Department. If specifications of the replacement vehicle is different
in terms of additional capacity and ancillary equipment (e.g. tail-lift), please provide
justifications. The application to fund the procurement of a new vehicle should exclude
items of recurrent nature (such as licence fee, insurance premium, TAVA levy, etc.) which
will not be supported by the Lotteries Fund.
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11

1.2

1.3

1.4

I 5
(170
SRS HIERES ]
(IR REREE)

[ EFERE ~ THXISEREHT S ]

PR IR AN B B TR R ZAT > 18P B T

S AR RASN EFEIT 21~ 2R3 — iR (A ) - (S —REdERE S
23S > B T HESRGKIRA o R R EAY (BIOEET ~ o2 - SeE -~ B
EXRBEREEE) o R ENEN: (FIa—iRaIRE - Fad 2 ESE R
KENTIEE) -

FLLREIH IS - D JUAEM 102 - I 5= 1U& & TR H AT G = > k2
NIEA R TR RAYSTOEM R - AR TIWER B E (BREER) mH
BT IEEEI L3 - AR FRIBINE 550 _ERSk1 ~ 2R3V HL T30 (Word ke
Excelf&={) o XEEFRIEHTET XA Mt Z1EHE (15 ) HIREE NE -

IHIB BRI S - 2R3 7155 -

TEE (MF:1R12)

2.1

2.2

2.3

2.4

2.5

LRRIHMES B LS A TESERE - (r5SAME -~ 5Pk~ 1)
ERAIRAT o TR EIEAASGE TR - 18I E—A P s A -

i TAZ I H W TSR E R - 18I BRSO E (B0 EE S = )
=) M/ BRI (FIIETE  JHPE ~ F5RRFES) BN EEMEFRT

2 e

fisd TR H VR IR EARFETREZE R (BFIAUHDS ~ Sk ~ %) - M EAESR
WUy (BIERGE ~ BFE - (EZBR4 LT 0B SH R ZEGRIREFLE) BE
TEFR PR EAN S AR -

fis i je 2o/ Bz PR A Y TAE I E - BT B A2 F 22 e A iy ZE (R R/ VR A
i~ ZE VRIS RIRIVE S R 22 A QR 2 TR 4E R s peszne - MNEHZ B
SL2BEAAE o R © FEIMEZ AR R ZE AR TR SR 2 (AL ~ 72
BN RN EETENEEZAHUAES - )

(T R E ARG ARG a5 A - BTt e > I A ERAER - frEIR
SPRIRARYT -



M5
&E2M)

FERRE (F3)

31 mmssmi i s (ERRERLENER) B (FEARLESHR)

(A FHEBREE T2 - 1BER - ABRZEERNMRI A TAETE > FUE R R R
VHE (WES25E:) - BTk « PRIARSTAIEIRERD, "B H 5% > DUEE -

%t HEBIELER (HFF3)

4.1 FLTEWREERRENS  BREAREN (PINEERESREHEEIMIUL)
IR EEEWEICSRRIA AR BRI - AR > MEERE (BEfEHER
defe (ARG ) ) TAHAEEEES50,000 - M2 FE 2 B4t SAE A F R ik 55 HI TR EURF
WUHREAR AN BB -

42 R AR« AR I R B

SRR R A EIR AT 5 - DUEVL TR B THROR S - A0SR S R A
T BEEMNREAE (BIOERTEIL) - NIFFRMESE - VIE FWimn it
AP ERIE A R M52 (BTANZERRRDT ~ PREG DT ~ OB EIME CikBhE &
EDEE) o BESRSAZTHIZFITL -



