Form B

Remuneration Packages for Staff in the Top Three Tiers
of Non-governmental Organisations (NGOs) operating Subvented Welfare Services

Review Report for the Reporting Year of 2022-23

According to the Lump Sum Grant Manual, NGOs receiving recurrent subventions of not less than $10 million a
year and such amount exceeds 50% of their operating income pertaining to services / programmes within the
welfare purview are required to submit the "Review Report on Remuneration Packages for Staff in the Top Three
Tiers" (Review Report), and regularly review the number, rank and remuneration packages of their senior
executives in the top three tiers.

NGOs currently exempted from completing and disclosing their Review Report are encouraged to consider
making public the remuneration information of such staff in order to enhance their public accountability and

promote the public's understanding of NGOs' financial position.

In cases where the top three-tier positions of the NGO (or of a particular division, e.g. social service of the NGO,
where appropriate) are funded entirely by the NGO's income from sources other than the Government, other
senior staff of the NGO (or of its particular division) occupying the subsequent three-tier positions may be
covered subject to the NGO's particular circumstances such as its organisational structure.

[Please read the explanatory notes before completing this form. The completed form should reach the Social
Welfare Department (SWD) through electronic submission by 31 October 2023.]

Name of NGO (code) : Heep Hong Society (248)

Please tick as appropriate (may tick both)

We have a staff member serving his/her second or further contract in 2022-23 for which Part (A) is
completed.

We have a staff member serving his/her first contract in 2022-23 for which Part (B) is completed.

Part (A): Remuneration Packages for Staff Serving the Second or Further Contract (Note 1)

Information of staff in the top three tiers serving the second or further contract. (Note 2)



(1) Staff of First Tier (Note 3)
(a) Number of post (Note 4) 1

(b) Post title (Note 5) & Number of month(s) covered in the year for each post (Note 6)

Post title Number of month(s)
(i) | Chief Executive Officer 12
Total number of month(s): 12
Add Post title and Month(s)
(¢) Total annual staff costs (Note 7) under SWD subventions $ 1,641,391

[1(c) = 1(d) (1) +(ii) + (1it) + ()]
(d) Breakdown of (1)(c) under SWD subventions

(1) Salary (Note 8)
(i) Provident fund

(iii) Cash allowance (Note 9} (please specify if any:)
Special Incentive and Performance Award

(iv) Non-cash based benefits (Note 10) (please specify if any:)

Life and Medical Insurance

(e) Comparable rank in civil service as assessed by SWD (Note 11)

$ 1,415,860
$212,379

$ 6,000

$ 7,152

Between Senior Social Work
Officer and Social Work
Officer




(2) Staff of Second Tier (Note 3)
(a) Number of post (Note 4) 5

(b) Post title (Note 5) & Number of month(s) covered in the year for each post (Note 6)

Post title Number of month(s)
@) Deputy Chief Executive Officer (Service) 12
(ii) Deputy Chief Executive Officer (Admin) 4

Total number of month(s): 16

Add Post title and Month(s)

(c) Total annnal staff costs (Note 7) under SWD subventions $ 1,574,520
[2(c) = 2(d)()+ () +(ii)+(iv)]
(d) Breakdown of (2)(c) under SWD subventions

(i) Salary (Note 8) $ 1,483,485
(11) Provident fund $ 76,831
(1i1) Cash allowance (Note 9) (please specify if any:)
Special Incentive $ 4,000
(iv) Non-cash based benefits (Note 10) (please specify if any:)
Life and Medical Insurance $ 10,204
(e) Comparable rank in civil service as assessed by SWD (Note 11} Between Social Work Officer
and Assistant Social Work

Officer



(3) Staff of Third Tier (Note 3)
(a) Number of post (Note 4) 71

(b) Post title (Note 5) & Number of month(s) covered in the year for each post (Note 6)

Post title Number of month(s)

@) Regional Manager 12
(i) Regional Manager 4
(iii) Regional Manager - 6.7
(iv) Regional Manager 12
(v) Regional Manager 13
(vi) Regional Manager 12
(vii Acting Regional Manager 12
(vii General Manager, SLP 12
(ix) Service Manager 755
(x)| Service Manager ;
(xi) Head of Occupational Therapy Department 12
(xii Head of Physiotherapy Department 12
(xii Head of Speech Therapy Department 12
(xiV Educational Psychologist 1 1
(xv Financial Controller 12
(xvi Head of Communications 0
(xV] Head of Information Technology 12
(xv] Head of Human Resources 1116
(xi Head of Corporate Development 74
(xx Acting Regional Manager 873
51 | Regional Manager 8

Total number of month(s): 215.98

Add Post title and Month(s)




(c) Total annual staff costs (Note 7) under SWD subventions $ 16,128,080
[3(c) = 3(d)()+(iD)+(ii)) +(iv)]

(d) Breakdown of (3){(c) under SWD subventions
(1) Salary (Note 8) $ 14,555,426

(il) Provident fund $1,277.821

(iii) Cash allowance (Note 9) (please specify if any:)

Special Incentive, Performance Award, Responsibility Allowance, § 18 3,413
Other Allowance
(iv) Non-cash based benefits (Note 10} (please specify if any:)

Life and Medical Insurance $111,420

(e) Comparable rank in civil service as assessed by SWD (Note 11) Between Social Work Officer
and Assistant Social Work

QOfficer



Part (B): Remuneration Packages for Staff Serving the First Contract (Note 1)

Information of newly employed staff in the top three tiers serving the first confract. (Note 2)

Please skip this part if there is no staff member serving his/her first contract in 2022-23.

(1) Staff of First Tier (Note 3)
(a) Number of post (Note 4) 0

(b) Post title (Note 5) & Number of month(s) covered in the year for each post (Note 6)

Post title

Number of month(s)

(i)

Total number of month(s):

Add Post title and Month(s)

(c) Total annual staff costs (Note 7) under SWD subventions
[1(c) = 1@ @+ )+ () ()]
(d) Breakdown of (1)(c} under SWD subventions

(i) Salary (Note 8)
(i1} Provident fund

(1ii) Cash allowance (Note 9) (please specify if any:)

(iv) Non-cash based benefits (Note 10} (please specify if any:)

(e) Comparable rank in civil service as assessed by SWD (Note 11)

$0




(2) Staff of Second Tier (Note 3)
(a) Number of post (Note 4) 1

(b) Post title (Note 5) & Number of month(s) covered in the year for each post (Note 6)

Post title Number of month(s)

(i) Deputy Chief Executive Officer (Admin) 5.16

Total number of month(s): 5.16

Add Post title and Month(s)

(c) Total annual staff costs (Note 7) under SWD subventions $ 520,569
[2(c) = 2¢d) () +(ii)+(5ii) +(1v)]

(d) Breakdown of (2)(c) under SWD subventions
(1) Salary (Note 8) $ 480,000

(ii) Provident fund $ 24,000

(u11) Cash allowance (Note 9) (please specify if any:)
Special Incentive, Responsibility Allowance $ 13,300

(1v) Non-cash based benefits (Note 10) (please specify if any:)
Life and Medical Insurance $ 3,269

{e) Comparable rank in civil service as assessed by SWD (Note 11) Between Social Work Officer
and Assistant Social Work

Officer



(3) Staff of Third Tier (Note 3)
(a) Number of post (Note 4) 3

(b) Post title (Note 5) & Number of month(s) covered in the year for each post (Note 6)

Post title Number of month(s)
(i) | Regional Manager 5.19
(i) Regional Manager 182
(iii) Acting Regional Manager 342

Total number of month(s): 10.43

Add Post tifle and Month(s)

(c) Total annual staff costs (Note 7) under SWD subventions
[3(c) = 3(d) (i) + (i) +(iii)+(iv)]
(d) Breakdown of (3)(c) under SWD subventions

(i) Salary (Note 8)
(ii) Provident fund

(iii) Cash allowance (Note 9) (please specify if any:)
Special Incentive and Other Allowance

(iv) Non-cash based benefits (Note 10) (please specify if any:)
Life and Medical Insurance

(e) Comparable rank in civil service as assessed by SWD (Note 11)

$ 533,092

S 468,724

$ 19,834

$ 40,113

$ 4,421

Between Social Work Officer
and Assistant Social Work
Officer




Part (C): Review far changes (Note 12)

2021-22 2022-23
(the ye r before) (the rep rting year)
(@ T t1 nnu Istaff osts unde SWD
subventi ns in respe t of the top three t ers
$ 15,871,402 $20,397,652

[Part ()(1)(c)+(2)()+(3)(c)+
Part B(1)(c)+(2 (c)+(3)(c)]

(b)Ple seselet d mplete the followi g as appropriatet state the result fthis rev ew -

O The remuneration pa kages fst ffin the top threetersh vebee revewed dnochangew s
foundi their remunerations as mpa ed with the pre eding year.

Theremuner t p ckages of staff in the t pthree tiers have bee rev ewed a d change(s) w s
found ntheir remune ati s s ompared w th the pre eding year. The tier(s) hav g hanges and
reaso s forsu h h nges are stated below:

Upwa d/downwa d pay adjustt ent na rd n e with Civil Se vi e P y Adjust: ent (details
are given tthe bottom, if any).

Upward/dow ward pay adjustment other than Civ 1 Serv e Pay Adjust: ent (det Is are given
at the bott m, if any).

O In reme tal creep (deta Is are given at the b tt m, if any).

O Organisational restru turing rupgradi g/dow grading oft p threet erp sts(det lsareg ven
attheb tt m, fa y).

I crease/de rease in the umber of staff of the top three t ers (deta Is are give at the bott m, f

y)-
O Other i umstan es (ple se provide detals the box bel w).










